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Every officer and employe to whom a copy 

of this pamphlet is issued must forthwith make 
himself thoroughly acquainted with, and will 

be held responsible for compliance with, the 
instructions contained herein. 
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1. Every pemanent employe, and every supernumerary employe must be supplied with a copy of this instruction 
Pamphlet Book and any Instruction as directed by the 
Chief Mechanical Engineer. Every Officer in charge of a 
Workshop or Depot will be held responsible for ensuring 
that the books are supplied as directed, are properly signed 
for, and that the receipts are sent to the Chief Mechanical 
Engineer. 

GENERAL 

2. Every employe issued with a copy of this Pamphlet 
Book must make himself thoroughly acquainted with and 
will be held responsible for compliance with the Instruc 

tions contained herein. Alterations or additions authorized 
from time to time must be neatly inserted by each 
employe to whom an amendment is issued. 
3. An employe must return this Pamphlet Book to the 
Officer-in-charge on completion of his employment 
Department. Should he fail to do so he will be required to 
pay the prescribed cost of same. 
4 Every employe at any Workshop or Depot must 

make himself thoroughly acquainted with and wll be 
held responsible for compliance with all instructions and 
notices which are posted on a notice board and which 
Concern him. 

5 An employe must not introduce any stranger into 
any Workshop or Depot without the permission of the 
Officer-in-charge. 
6. Any person, whether a candidate for a Pariamentary, 
Municipal, or othsr election, must not be permitted to 
canvass within any railway premises. 

8. 

7. Every employe must be punctual in his attendance, 

promptly obey all orders of a superior, and must carry 
out in a regular and methodical way all work entrusted 
to him. 

An employe must not bring intoxicating liquor on to 
any railway premises, locomotive or vehicle. 
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9. Any employe who has reason to believe that another 
employe is intoxicated, or under the influence of intoxi 
cating liquor, or suffering from the effects of over-indul 
gence therein, or is bringing such liquor or causing it to 
be brought on to a locomotive, vehicle, Or any railway premises, måst immediately report the fact to his Oficer 
in-charge, or the imme diate Superior Officer-in-charge of 
the employe in question. 

Any employe who may be at a station or depot 
where he cannot appeal to a Superior Officer of his own 
Branch, and who. may be reporting such an offence, 
must direct the attention of officers of other Branches 
or some other person or persons to the matter, so that 
corrobotative evidence may be obtained, and must report 
the occurrence to his immediate Superior Officer at the 
earliest opportunity. 

10. Gambling, bookmaking, or the promotion of. a 
Sweep by an employe on railway premises is strictly 
prohibite. 

11. Every employe is prohibited from smoking at any 
time in any place where it is likely to cause isk of fire 
and/or where "Smoking Prohibited" notices are displayed. 

12. An employe must not occupy a portable house. or 
other Departmental premises without pemission. 

13. Every employe not entitled for free quarters, and 
who occupies a Departmental residence, must sign an 
agreement and pay rent and the rates and taxes prescribed 
in such agreement. On vacating the premises, the employe 
concerned must give written notification to the Chief 
Mechanical Engineer, through the Officer-in-Charge, and 
hand the keys over to the Officer-in-Charge; otherwise he 
will be liable for the rental and other charges up to the 
date on which the matter is brought under notice. 
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