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YARD ORDERS
General

1. Every employe under the su pervision of the Superin-
tendent of Melbourne Yards must be supplied with a copy
of these orders (hereinafter referred to as Yard Orders),
and must make himself thoroughly conversant with all orders
affecting his particular duties, and with any amendments or
additions that may at any time be made thereto.

Any employe who loses his copy of the Yard Orders must
promptly notify the Superintendent of Melbourne Yards, and
obtain another copy, and any employe who is transferred
from the Melbourne Yard, or whose services are terminated,
or who resigns his position, must return his copy of the Yard
Orders to his supervising officer.

2. The advice of a supervising officer must be obtained in
all cases of doubt, or in matters of exceptional urgency or
importance.

3. Unless specially exempted, each employe must, before
commencing duty, sign his name in the Duty Book, and on
finishing each shift, or portion of a broken shift, sign his
name 1n ink and enter the time of ceasing duty in the column
provided for the purpose. When commencing and finishing
duty he must report in person to the Clerk in charge of the
Duty Book.

4. Every employe after signing on duty must be at his
appointed place of duty in Melbourne Yard or elsewhere
within the prescribed time ; he must not loiter in the vicinity
of the office, locker rooms etc.

He must not leave his pilot engine or place of duty before
the completion of his rostered shift, unless authorised to do
so by his Supervising officer.

5. Under no circumstances must permission be given an
employe to leave his place of duty, for the purpose of collecting
his pay during his rostered hours of duty, without authority
from this office and in the event of such authority being
given, the Paymaster must be advised of the circumstances.

6. Before commencing and after finishing each shift, or
portion of a broken shift, every employe must examine the
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Duty Book, and each weekly notice, circular "
the order case. He must also ascertain before leqyi € 0
day whether he will bq needed for furthey duty thatu:ig duty it
duty he will be required to undertake op the fo, Y d gy
A cross (X) placed against the name of an em 10wlng daye
dicate that he is required for furthe, duty tll:eoye Wil 1
and in such case another entry giving Particy] Same day
found elsewhere in the book. s wil v

7. On each occasion on which ap employe g
Duty Book he must show his time-book numh
his signature, e.g., “ 10. J. Smith”,

A list showing the time-book number of each o
posted in a case in the lobby of the Yard Ofﬁcemploye i

8. Melbourne Yard Staff Office ig open
Telephone numbers are Auto. 1561 o 1752.

9. Any officer or employe who is unable to g
duty at the rostered time, owing to illness op iniy end fo,
notify the Superintendent of Melbourne Yards at 13&3?{ Must
hours before the time he was due to report, ang Speci‘fm 2
nature of illness or injury which prevents him atten}é.‘he
If he fails to do so, he will be regarded as absent withoyg Jo, 5

ut leaye,
(@) With regard to members of the staff ro

st
~attend for duty between 6.10 a.m. and ;re;id:lo

only, the provisions of clause 9 will be complied
with, provided advice of inability to attend is re.
ceived by 8.30 a.m.

() With regard to Guards ro

12.1 a.m. and 5 a.m.—advice of inability to attend
will be accepted if received at least one hour before
the guard’s rostered time of reporting,

() Advice of inability to attend for duty for shifts
rostered to commence at other than the times
specified in (a) or (b) must be furnished at least
two (2) hours before the appointed time of com-
mencing duty.

10.  Any employe from whom notification is received th;t
he is absent from duty on account of illness in family may be
required to furnish satisfactory evidence that it was neccssary
for him to be absent on that account.

gn§ on iy, the

continu(,usly

stered for duty between
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11.  Any officer or employe who has been absent from duty in
consequence of illness or injury, or has been on extended leave
of absence, must notify the Superintendent of Melbourne
Yards of his intention to resume duty, and must ascertain the
time he will be required to report for duty. The time for
such notification to be given is as follows :—

(a) If due for day shift, notification must be received
before 3 p.m. on the day preceding that on which he
intends to resume ;

(b) If due for afternoon shift, notification must be
received before 9 p.m. on the preceding day ;

(¢) If due for early morning shift, notification must
be received before 10 a.m. on the preceding day ;

(d) If due for night shift, notification must be received
before 10 a.m. on the intended date of resumption ;

(¢) If due for shift on Sunday and/or Monday, noti-
fication must be received before 11 a.m. on the

preceding Saturday.

12. The provisions of Regulation 76 inregard to forwarding
medical certificates on form G.1 must be strictly complied
with.

These provisions require a medical certificate to be furnished
as follows :—

(a) If absent from duty for more than one day on
account of injury arising out of or in the course
of employment.

(b) If absent from duty for more than two days due to
illness.

13. Applications for payment for sick lcave must be made
on form G. 215, which is available at the Staft Otffice. The
whole of the revelant information must be inserted on the
application form by the employe, before it is handed in.

14. No employe may alter his hours of duty or exchange
duty with any other employe without the authority of the
Superintendent of Melbourne Yards, or the Senior Assistant
Superintendent. In the event of such authority being granted,
the actual times of attendance are to be recorded in the Duty
Book. Should an employe be unable to perform the duties
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allotted to him, or to carry out any of his ;
must so advise the Assistant Superintenden

Foreman, without delay.

15. Each member of the staff must peruse the i,
posted in the order cases on the ground floor and i tﬁtructmns
room on the first floor, and in addition, he mygt € uarg:s
order book to keep himself acquainted with WOr]Eieruse- the
table amendments etc. which are posted thereip r{z%f time,
time-tables and amendments are available on apiﬂic Orkin
the Storeman. ation ¢,

16. Each employe, before going on or off duty daj]
examine the correspondence rack and clear 3l letter
correspondence addressed to him, also examine the [jg¢ s0 and
of employes who are required to obtain and sign for &rsrted
pondence. Correspondence sent to an employe for re €s-
must be replied to within (2) two days, or, if a reply beport
quired earlier, within the stated period. An employe urg
mitting a special report in regard to an irregularity or accident_
or any case that requires immediate attention, must hand such
report direct to the Clerk in charge of the Yard Office,

17. When leaving or entering the platforms at Spencer.
street, or any platform at North Melbourne, employes must
pass through the barrier gate at the station, unless they are
on duty and such duty necessitates their entering the plat-
form from the yard.

18. If a message be transmitted to the Yard Office by
telephone, it is necessary for the employe concerned, or the
person speaking on his behalf, to obtain the name of the Clerk
who receives the message and note the time and date the
message is transmiited.

19. Any employe requiring the use of the Bicycle Room
at the Yard Office must obtain the key from the Shift Clerk,
sign for it in the book provided for the purpose, and promptly
return it to the Shift Clerk.

90. In order to obtain his fortnightly pay at the Pay
Office, each employe must be in possession of his numbered
pay token which will identify the employe to whom payment

Y mugt

is due. The token number corresponds with the employes
ve must make

“sign on ’ and pay-roll number. Each emplo
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personal application and sign for his pay token in a book kept
for the purpose. He must ensure that he receives the proper
token corresponding with his sign-on number and he will be
responsible for its safe custody until handed to the paying
officer when collecting his pay. When attending at the
paying point, each employe must hand the pay token to the
paying officer and clearly announce his name and token
number.

Signature books for pay tokens are located in the Staff Office
and signatures must be obtained each time a token is issued ;
care to be taken that employes sign their names in the correct
column, for the appropriate pay period. Pay tokens and
signature books must be properly safeguarded and when
not in use are to be secured in the staff office safe.

If a pay token be lost or mislaid the loss must be immediately
reported—orally and in writing—to the issuing clerk, who is
to at once advise the Paying officer.

Pay tokens for signalmen and block recorders in Melbourne
Yard Signal-boxes and at North Melbourne, Arden Street
Kensington and South Kensington will be forwarded by
the Paymaster to Melbourne Yard in packages properly
addressed and the correct package will be delivered to the
Signal-boxes concerned and a receipt obtained.

21. In cases where the sobriety of an employe is in doubt,
the matter must at once be brought under the notice of a
responsible Supervising Officer. Under no circumstances
must such an employe be allowed to commence duty, unless
on the authority of the responsible Officer concerned.

22. The Officer responsible for seeing and initialling the
duty book, also the outside supervising staff, must observe
employes prior to commencing duty, and whilst on duty,
with a view to detecting signs of intoxicating liquor.

23. Unathorised persons must not be permitted on the
Melbourne Yard Office premises or in the Yards.

24. Every employe must furnish his address to the Clerk
in charge of the Yard Office, and any change of address must
be at once notified.
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25. Before going on leave, ever

¥ emp]
Staff Clerk the address at which P Oye mus

t ad.:
he may be COmdeItQ‘e the

with, Nicateq
26. Any officer or employe who ig bo
leave or who is likely to be off duty for 4 oked o

ann
. N exte ua]
must hand his departmental property to the nde

St perlOd
to going off duty. Orema

At the expiration of annual leave, Passes muygt 1,
in the correspondence box. € placeq

27. It is suggested that any em
duties should wear boots or shoes f

ploye engaged i Shunting
quickly withdrawn.

rom Wthh the feet Inay b
€

28. Lockers are provided for each member of th
only one locker is to be occupied by each officer o e(:nstlaﬁ ;
in which to deposit his departmental Property when o IcfPdoye,
or not being used whilst on duty. The Storeman is iy, ch uty,
of the allocation of lockers and employes must poy Charge
occupancy unless permitted to do so, Padlockg ange
provided but it is suggested each member

procure a suitable padlock with which to
door.

When a locker has been forcibly opened by
person and departmental property is found to be missing
the occupant should at once report the incide ’

_ : : nt to the Clerk
in charge and request an Inspection ; a report in Writing
should also be furnished.

‘D’ type departmental padlocks must not be used to
secure locker doors.

are
of the staff Shoﬁﬁi

secure hig locker

an unauthorige

29. Jury service. All officers and employes are liable

to Jury service. Immediately on receipt of a summons for

Jury service an employe must submit an application for the

necessary leave of absence to attend the Court ; he should

also produce the “ Summons as Juror ”* card for inspection.

When leave of absence is approved, the applicant will be

issued form G. 260 on which he must obtain certification by

the Court Sheriff of attendance. Form G. 260 must be re-

turned to the Staff Clerk in order that the difference between

_ payment for Jury service and the normal rate of pay may
i be authorised
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AMBULANCE, FIRST AID ARRANGEMENTS AND
ACCIDENTS

1. In order that prompt and effective assistance may be
rendered in cases of personal injury, it is desirable that every
employe in and about the Melbourne Yard should be compe-
tent to render * First Aid to the Injured”.

Every employe who is instructed to do so shall attend the
class of instruction in “ First Aid ”, and every such employe
who fails to attend such classes regularly, or to make a reason-
able effort to qualify in “ First Aid » will be subjected to such
discipline as may be deemed necessary by the Head of his
Branch.

2. Ambulance Boxes and Stretchers are available at the
following places :—

Senior Assistant Superintendents office—

(Ambulance Room) ... Melbourne Yard
Casualty Room—

Melbourne Goods ... South End No. 3 Shed
No. 4 Shed, Melbourne Goods Foreman’s Office
No. 3 Shed, » » ... Foreman’s office
No. 2 Shed, » » ... Foreman’s office
No. 1 Shed, » » ... O.I.C’s office (box only)
No. 1 Shed, » » ... Sub-Foreman’s office

(stretcher only)

Cowper St., 2 » ... 0.I.Cs office
“B ” Siding, » » ... Checker’s office

(stretcher only)
Ballarat Platform, Melbourne  Foreman’s office
Goods

Gippsland Platform, Mel- Foreman’s office
bourne Goods

Electric Crane, Melbourne Foreman’s office
Goods (stretcher only)

Ice Works, Melbourne Goods ... Checker’s office
(box only)
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No. 1 Road, Centre Yard ... Train Examiners’ -
Gravitation Signal Box ... Melbourne Yarg abin
Dudley St. Signal Box ... (stretcher only)
New Yard ... Yard Foreman’s off
Ce

Car and Wagon Shops ... Ambulance Room
Loco. Depot, North Melbourne Ambulance Room
North Melbourne Signal Box ... Box only
Weighbridge Junction Signal Box

South Kensington Signal Box

Carriage Shelter Shed ... Ambulance Roop,
_Passenger Yard ... Supervisor’s office
Passenger Yard ... ... Foreman’s office ’
No. 1 Signal box ... ... Box only |
Auxiliary Box, Spencer St.

Victoria Dock ... Railway office

Dynon ... Outwards & Inwards Goods
South Dynon Goods ... Box only

3. When an Ambulance is ordered it must be direct d
to the scene of the accident in accordance with the directioe
on the card ‘ Ambulance Zone—DMelbourne Yard Arean,s’
a copy of which is posted in the Senior Assistant Super.
intendent’s Office, Gravitation Signal Box, Yard Foreman’s
Office, New Yard ; Passenger Yard Foreman’s Office at North
end of No. 2 platform, Spencer Street also Office of the
Superintendent of Melbourne Yards.

4, In all instances where it 1s necessary for an injured
employe to be conveyed to his home or a hospital, or from
the hospital to his home, the Victorian Civil Ambulance, |
(Telephone 34 5151) must be first called upon to undertake
the work, and only in the event of that service not being
available should any other conveyance be requisitioned.

5. In the event of serious accident to an employe, neces-
sitating his removal to and detention in hospital, prompt
measures must be taken by the Supervising staff to notify
the Welfare Officer, Mr. W. P. Bowe, departmental telephone
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number, 2124, (private telephone number, 68 1688, between
5.0 p.m. and 8.30 a.m.). It is imperative that the Welfare
Officer be IMMEDIATELY advised so that he may advise
the relatives of the injured employe, and, when necessary,
arrange for their conveyance to the hospital ; he will also
make arrangements for the conveyance of an injured em-

ploye from hospital to his home.

6. In the event of a serious overnight accident (or illness)
to an employe and the Welfare Officer cannot be contacted
within a period appropriate to the circumstances, the Senior
Assistant Superintendent must delegate an officer, not lower
in status than Assistant Superintendent (or person acting
in that grade) to personally and promptly notify the em-
ploye’s next-of-kin.

7. Transport is to be arranged for the officer selected,
preferably from the Batman Avenue Depot (telephone 1428,
or after 5.15 p.m., telephone 1111) and, if the employe’s
relatives so desire, he is to convey them to hospital.

If departmental transport is not readily available a vehicle
may be obtained from Embassy Hire Car service (telephone
34 0255). The employe for whom the Hire Car was en-
gaged, must sign his name, grade, departmental number and
branch on the car driver’s docket.

8. It is essential that the Welfare Officer be duly notified
of all instances of injury or ilincss, but in the case of minor
occurrences such advice may be deferred until office hours,
if the employe concerned does not consicer it necessary for his
home to be advised.

9. In every case of accident involving personal injury
occurring in Melbourne Yards, the Assistant Chief Traffic
Manager (Auto. 1665) Chief Train Controller and the Super-
intendent Melbourne Yards must be promptly informed.

10. In every case of personal injury, the employe con-
cerned, (or if he be unable, his work-mates) must bring the
matter under the notice of the Sectional Yard Foreman, who
must furnish his report before leaving duty. In addition,
the injured man, if he be able to do so, must furnish partic-
ulars of the accident on form G. 3 and hand the form to the
clerk in charge at the Staff Office. On no account is
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a G.3 accident report to be placed in the Correspong
box. The Clerk recetving the G,- 3 report Mgt endence
thereon the time and date it was received, and wh Orge

e pract:
obtain reports from witnesses. Practicyp,
All reports are to be left for the Staff Clerk, for fp,

To lessen the likelihood of foreign bodies enterin

i e
of employes working out of doors, departmental hags or zyes
must be worn when on duty. aps

11. The General Instructions in Regard to Reportin

Accidents outlined on pages 13-15 of General A g
must be strictly complied with. Ppendix

12. Tt should never be lost _sight of that Promptityde in
obtaining assistance and rendering ““ First Aid » may oftep
be the means of saving an injured person’s life,

lization

13. Tilley Storm Lamps for use in cases of serioug
have been placed at Gravitation, Dudley Street, ap

bridge Junction Signal Boxesand are to be used only
extreme emergency.

They must not be used for any other purpose.

14. Ambulance Room :—It is the duty of the employe
rendering First Aid to enter in book, A.O. 27 particulars of
cases treated, in addition to recording particulars of materials
used, in the small note book supplicd for the purpose. The
weekly return, A.O. 39, must be furnished regularly and it
is to be compiled on each Tuesday for the week ending the
previous Saturday, by the day shifi Clerical Assistant in the
Senior Assistant Superintendent’s Office and forwarded to the
Superintendent of Melbourne Yards. Care must be ex-
ercised to ensure adequate lighting is maintained in the
Ambulance Room, spare globes are provided in the Senior

Assistant Superintendent’s Office and are to be reserved for
the Ambulance Room.

15. - Itis imperative that the Ambulance Box be replenished
when any of the contents are used and a daily inspection must
be made by the Senior Assistant Superintendent’s Clerical

Assistant who must bring under notice replenishments
required.

accidents
d Weigh.-

1N case of

16. The Leading Hand Point Cleaner must collect the
ambulance boxes from the following locations on the davs
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specified, take them to the Ambulance Office, Spencer Street,
and there exchange them for other ambulance boxes which
must be conveyed to the locations from which the boxes
handed in were withdrawn.

Senior Assistant Superintendent’s Office ... Monday
No. 1 Signal Box . ... Monday
Weighbridge Junction Slgnal Box ... ... Tuesday

Passenger Yard Supervisor’s and Yard Fore- Tuesday
man’s Offices

Gravitation Signal Box ... . ... Wednesday
Yard Foreman’s Office, New Yard ... Thursday
Senior Assistant Superintendent’s Oﬁice Friday

(Emergency Box)

As each ambulance box is booked to a set location, it must
not be moved to another place without authority.

INSTRUCTIONS IN THE CASE OF FIRE.

In the event of an outbreak of fire taking place in the Mel-
bourne Yard, the employe discovering it must immediately
notify the Metropohtan Fire Brigade from the nearest telephone
point to the outbreak, irrespective of the extent of the fire
or steps taken locally to subdue it.

TELEPHONES AuTo. 1637, 63 1106 and FB 1106.

All employes must make themselves acquainted with the
location of fire fighting appliances, which are situated as
under :—

Boxes painted red, each containing a standard pillar hydrant,
and a length of hose and fittings for use in case of fire, are
provided at the undermentioned places :—-

Adjacent to Senior Assistant Superintendent’s Office
At Dudley Street Signal Box.

At North End of Shed Roads.

Adjacent to Gravitation Signal Box

At Cowper Street platforms.
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North side of Shelter Shed, Passenger Yard.

East side of Shelter Shed, Passenger Yard.

West side of Shelter Shed, Passenger Yard.

Opposite No. 1 Signal Box, Passenger Yard.

Near Oil Store, Receiving Depot, Passenger Yard.

Bank Sidings, between Latrobe and Dudley Streets Pas.
senger Yard.

At the Amenities Block, Car and Wagon Shop.

At the Carriage Shop—No. 5 Road.

At the Lifting Shop—No. 8 Road.

At the Paint Shop.

At Car and Wagon Shop Dining Room.

On East side of Car and Wagon Shops.

At Spray Painting Shop (Car and Wagon Shops)

At No. 1 Gravitation Road, South side Coal area.

The hydrants provided in the Shelter Shed can be used
either outside or inside the Shed.

In case of fire the hoses, which are fixed to the hydrants
must immediately be brought into use. If they are not
long enough to reach the seat of fire, a second length can be
secured from the nearest unused hydrant.

In addition to the standard appliances, chemical fire ex-
tinguishers are placed in the Yard Office, and in the various
Offices in the Shelter Shed, Passenger Yard, and in all Signal

Boxes. 'They must be kept in good working order and ready
for use in case of emergency.

If the outbreak be a small one, the chemical extinguishers
which will be found in every van and in the various offices
should be quickly brought into use, followed by the use of the
hoses and pillar hydrants mentioned above when necessary,
and used freely until arrival of the Fire Brigade.

Should the fire take place in any vehicle beyond the range
of the hoses refered to above, the vehicle or vehicles must
be hauled into position within easy reach of the nearest fire
hydrant, having due regard to the safety of other vehicles
and buildings 1n the proximity.
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O~ No AccouNT AR BURNING VEHICLES TO BE DRAWN
Past ToE First Fire HybpranT AND HOSE.

When it is necessary to cross any of the tracks with hoses
to reach a fire, the hoses must be protected by detonators and
stop signals in order to prevent them being severed by moving
vehicles or locomotives.

Whenever practicable to do so, the hose should be laid
under the rails.

A member of the Metropolitan Fire Brigade will visit
each Signal Box daily, sign the attendance-book, and show
the time of his visit. Any information regarding the use
of the fire appliances at or in the vicinity of the Signal Box
may be obtained from him.

A fire must not be lighted, nor maintained, at any unauth-
orized location, particularly on the Gravitation Section, between
the Receiving and Wharf Roads adjacent to the Shunters’

cabin.

Fires in trucks loaded briquettes :—

When trucks loaded briquettes are reported on fire,
advice of such is to be telephoned to the State Electricity
Commission representative whose telephone number
will be advised from time to time. In addition the
Fire Brigade is to be called ; particulars of the nature
of the fire, also risk to other vehicles, etc., are to be given
the Brigade, so that the necessary firemen and equipment,
may be provided. As fires in trucks of briqueties
seldom burst into flame, the trucks should be piaced
under water cranes only in cases of necessity. Discretion
is to be used in handling individual fires.

After the fire has been dealt with locally, or by the
Fire Brigade, the briquettes are to be sent to Newport
Power House or to Maribyrnong Goods, as advised by the
State Electricity Commission representative.
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FOG-SIGNALLING

1. Every employe must thoroughly acquaint himself with
all regulations, orders and instructions relating to F1
signalling. .

A copy of the fog-signalling arrangements concern;
employes under the Superintendent of Melbounf:rg’l;% thp
at all times available for inspection in the Yard Office v

9. In the event of a fog being declared on, the Clerk
the Senior Assistant Superintendent’s Office must immedijat ;1 :
roceed to the Refreshment Rooms, Spencer-street, and teky
charge of the ordering and despatching of meals to the F?) :
signalmen. &
Between the hours of 9 am. and 5 p.m. the Assistant t
Superintendent will give instructions regarding the callin o(%
Fog-signalmen when necessary. J
The Senior Assistant Superintendent on duty must make
the necessary arrangements for the calling of Fog-signalmen
when required between the hours of 5 p.m. and 9 am. He
must keep in close touch with the Clerk in charge of the Yard
Office and arrange for the latter to advise, by the most expe-
diticus means, all stations who have men to call in the Metro-
politzn arca, sec that all Fog-callers on duty are promptly

released, and a messenger despatched to call Fog-callers off

duty.

When from indications, 1t appears reasonable to anticipate
the approach of a fog, the Senior Assistant Superintendent
on duty, must arrange to have a messenger in readiness to be
despatched for the Fog-callers off duty in the event of their
services being required.

3. On any occasion on which it is necessary to call out
Fog-signalmen between the hours of 5 p.m. and 8 a.m.,, the
Superintendent of Melbourne Yards must be advised at his
private residence by telephone.

4. Whenever necessary during a fog, one man may be
taken from each of the regular pilots and sent where his
services are most urgently required.

5. During a fog, the Fog-signalmen must be a
at Dudley-street, North Melbourne Junction a
Junction, whether the passenger traffic has cease

night or not.

t their posts
nd Viaduct
d for the
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6. Each meal conveyor will receive from the Clerk at
the Refreshment Rooms a book showing the names of the
Fog-signalmen to be supplied with meals, also their locations.
In such book an entry showing the time each meal is de-
livered and his signature must be obtained from each Fog-
signalman concerned.

The meal conveyor will also be responsible for the collection

of plates, cutlery, etc., and for their prompt return to the
Officer in charge of the Refreshment Rooms, from whom
he must obtain a receipt for the articles.
7. Any Guard, Shunter, or other employe in the Mel-
bourne Yard when required to undertake Fog-signalling duty
must furnish himself with Form G 65. Such form, which
must be signed by the Station-master or Signalman if the
Fog-signalman desire him to do so, must, when completed,
be handed into the Yard Office.

8. Employes appointed as Fog Signalmen booked off duty
on account of overtime, Sunday time, etc., must report for
fog signalling duty when required to do so.

DERAILMENTS AND IRREGULARITIES

1. Whenever a derailment or irregularity of any descrip-
tion occurs in the area controlled by the Superintendent of
Melbourne Yards, the Senior Assistant Superintendent
must be immediately advised. The Senior Assistant Super-
intendent must in turn advise the Superintendent Melbourne
Yards.

2. In the event of any derailment or irregularity of a
serious nature or where employes of more than one Branch
are involved, the Senior Assistant Superintendent in the
absence of the Superintendent or Outdoor Senior Assistant
Superintendent must arrange for the Assistant Superintendent
to take over his duties and immediately proceed to the scene
of the derailment or irregularity and take charge of operations
in co-operation with officers of other Branches until the tracks
have been cleared or the irregularity rectified, or until he has
been relieved. In the case of minor deraitment or irregularity
where the presence of the Senior Assistant Superintendent
is not necessary, the Assistant Superintendent must act in the
manner set out for the Senior Assistant Superintendent.

3. The Senior Assistant Superintendent, in conjunction
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with Officers of other Branches concerneq

preliminary investigation in an endeavour t, . :
cause of the derailment, irregularity etc., and 1, gcertaln the
bility for the incident. X Tespong;.

4, The Senior Assistant Superintendent myg |
arrange for the despatch of “ Branch ™ te|e rPeTSOHaHy |
Assistant Superintendent, Sectional Yard Fgrams. The
Shunters concerned with a derailment, irregularis eman apq |
furnish a detailed report on form T.R. 42, i Y, etc,

Mmusgt
duty.

prior tq Ceasing
5. In any case where a derailment or dapm
caused by a vehicle overtaking or fouling anothe
and class of both vehicles must be stated, and if the 5.
occurred on the Gravitation, a copy of the card sho\:?cldent
“ drops ” being dealt with at the time must be attachs éng the
report. to the

6. When a casualty is ascribed to a defective brake
vehicle, the Shunter concerned must take the numbe; OfOnha
vehicle, and report the facts to the Yard Foreman apg :he
Train Examiner in charge of the section in which the mjg}, e
occurred. 2]

7. The Shunter in charge of an engine concerned iy
derailment must inform the Yard Foreman and the Trais
Examiner of the facts without delay, and must see thy
“ Repair " cards are affixed to the vehicles involved.

must Make

8. The Leading Hand Train Examiner must be promply
informed in every instance in which, during the absence of
himself or his men, the Steam Crane is utilised for the pur-
pose of re-railing or removing vehicles.

9. When necessary, the Steam Crane may be utilised to
take damaged empty vehicles or damaged vehicles containing
loading of a non-urgent nature, to the Car and Wagon Shops
for repairs.

10. A derailed vehicle must not under any circumstances be
re-railed without the use of ramps, unless the Yard Foreman
or Assistant Superintendent is present and authorises the
work. The Yard Foreman must take steps promptly to
advise the Ganger of any derailment or damage to the perma-
nent way or points, and must satisfy himself, before permitting
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a derailed vehicle to be re-railed, that all reasonable precau-
tions have been taken to prevent the points and crossings
from being damaged.

11. When there is no one in attendance at the Office of the
Superintendent of Melbourne Yards and it is necessary to
obtain the services of a Ganger, telephone Auto 1283 and
he will make the necessary arrangements.

PASSENGER YARD.

1. Passenger Rolling Stock must be handled with the
utmost care. Before carriages are placed in the Shelter
Shed the Shunter in charge must ascertain what room is
available in the road that is to be occupied and he must see
that the vehicles are brought almost to a stand as soon as the
leading carriage reaches the Shed entrance. 'The Driver
must then go DEAD SLOW until he receives a stop Signal
which must be given in sufficient time to permit of the move-
ment being stopped before the leading vehicle reaches the
buffer stops or any intervening vehicle. In every case the
Shunter in charge must instruct the Driver how to act before
giving him the signal to set back.

2. Passenger vehicles must not be allowed to stand outside
the shed if there be room inside. In any instance in which
wagons have been placed in No. 9 or No. 10 Road to be
unloaded, they must be removed as soon as the work has
been completed, and the roads made available for the accom-
modation of passenger trains.

3. All empty and loaded wagons in the Passenger Yard
must be taken to the Goods Yard daily.

4. Carriages for repair and wagons loaded for the Repair
Shops, must be placed in the Car and Wagon Shops by the
Passenger Yard pilot.

5. Passenger vehicles when placed in the shelier Shed
must be coupled together so that in the event of fire they
may be readily withdrawn from the Shed.

6. Joint stock carriages (V. & S.A.) must not be used on
local Victorian trains unless specially authorised by the
Superintendent of Train Services.
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7. When a steel carriage is booked for repairg
Allotment Officer (Telephone 1673) must pe pro;nthe i
vised so that suitable arrangements may be made fptly ad.
placement on important trains. Or 3 e

8. Owing to the slightly falling grade fy,
stops on the roads in the Centre Yard, in
Passenger Yard, it is possible for a vehicle, not Proper| treet
to move. When vehicles are left standing "in theg’eSecured
particular care must be taken to sec that hand braes are foads,
Should it be necessary for vehicles not equipped ;i g’phed,
brakes to be left standing open on these roads, the hapq
be coupled to a vehicle equipped with a hang brakey Mugt
should be properly applied. Which

9. Ifavehicle equipped with a hand brake i
one rear wheel of the leading bogie of the car
open in the road must be secured with a Sprag
described on pages 244-245 of the General

~

m the
Spencer Su tr

I.IOt aVailabIe
Tlage stand;
0 the mange
Appendix,

10. In any instance in which a gassed carriage on 4 train ;
replaced by one that is not gassed, the Shunter whg makls
the change must notify the employe responsible for the 2assi I:rs
of carriages. 8

)

11, The kicking off of carriages in any of the Bank Sidings
No. 1 to No. 17 inclusive, is strictly forbidden, except where
there are other vehicles, properly secured, available to act as
buffer-stops, and in no case must the distance betweep the
vehicles used as buffers and the position of the carriage to be
kicked exceed three lengths. When the distance is greater
than three carriage lengths, the Shunter must not kick the
vehicle, but must set back with it. Before commencing the
movement, the employe responsible for the operation must \
test the Air or Hand Brake {whichever is required to stop the
vehicles to be shunted), by personally operating the cock
which discharges Train-pipe pressure, or by applying the
Hand Brake, and see that the Brake Blocks are, thereby, pressed
firmly on the wheels.

12. Whenever the Commissioners’ Special is scheduled to
run from Spencer Street to Flinders Street, it must be placed
open in a convenient position adjacent to the Dining Car
Depot for the train engine to pick up.
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13. When shunting movements are being carried out in
the Bank Sidings, Passenger Yard, during foggy weather,
the Shunter in charge must advise the Signalman, No. 1 Box,
when the last vehicle is clear of the interlocked points. The
telephone in the Shunter’s Cabin must be used for this
purpose.

14. At night or during foggy weather, a red tail-light must
be attached to the trailing vehicle in any instance in which
vehicles are being taken via the engine road between No.
1 and Dudley Street Signal Boxes from the Passenger Yard
to the Goods Yard or vice versa.

15. The Shunters employed in the Passenger Yard must
“ double couple” all trains.

16. Shunters working in the Passenger Yard in the vicinity
of the platforms must not go on to the platforms unless ab-
solutely necessary.

17. The Passenger Yard Foreman must arrange to have
the vehicles cleared from No. 15 Road, Gravitation, daily and
placed in the Passenger Yard.

The Shunter who clears the vehicles from the Passenger
Yard and from No. 15 Road Gravitation to the Passenger
Yard, must supply the Passenger Yard Foreman with the
number of the vehicles cleared from each section daily.

18. No louvre vans, except those that can be padlocked,
must be placed for parcels loading.

19. In any instance in which a train which is being trans-
ferred from the Passenger Yard to the Goods Yard, or wice
versa, is being propelled, the Shunter, whether the train is
accompanied by a Guard or not, must signai to the Driver
with a hand-lamp at night.

During foggy weather, when the fixed signals cannot be
plainly seen, the engine must in every case be on the front of
the train. The Yard Foreman must depute a Shunter to
accompany each train when being transferred.

20. The West Yard Sidings must not be used for the
storage of trains or Goods vehicles, but must be reserved
for the accommodation of Passenger vehicles only.
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91. In order to avoid the risk of accidents ¢, Cy
through coming in contact with overhead elecmrc a(ljleane |
ment, when watering or cleaning fanlights, trains Cquip,
placed in the Shelter Shed, or other recognised rm .
attention. If, on account_of _late running, it he HOad, for
ticable to so place the train, it must be placeq OnOt Prac.
suitable road. aNothe,

99. During the night when the Yard Foreman ;
duty, the Leading Shunter must immediate] 3
Senior Assistant Superintendent in the event
or irregularity, giving full particulars,

93. The Shunter in charge of an engine Wworking ;
Shelter Shed must arrange for a warning to be giVegnutl the
employes working on or around carriages, before any v E‘ all
is shunted into the Shed. (See Regulation 131) ehicle

94. Vehicles must not on any account be kicke
road upon which other vehicles with a red flag att
standing.

25. The Yard Foreman in the Passenger Yard myg ¢
nish daily a list of all trains that depart late from the Pgr-
senger Yard, and in all cases of late docking, a memOrandus"
must be attached giving full particulars of the causes that lelii1
to the late docking,

Nis nog
y lnform th: ‘

of any Mishgy,

d on to 3
aChed’ are

SHUNTING AND WORKING OF TRAFFIC.

1. When an employe is booked to relieve another, the ex-
change of duty must be effected at the appointed place.

2. Inany instance in which a pilot engine is required for
more than one shift, and 1t 1s necessary to provide a relief
engine, the Shunter in charge commencing his shift will be
responsible for effecting the change of engines. The Shunter
in charge, finishing duty, must hand his pilot engine over to
the employe who relieves him, and such employe must retain
it until another engine has been provided. A Shunter must
not allow an engine under his control to go over the pit without
the authority of the Senior Assistant Superintendent.

3. All concerned must be particularly careful to avoid
rough shunting. [t is detrimental to the goods entrusted to

Y
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the care of the Department, involves the Department in claims,
and causes severe wear and tear on the rolling stock.

4. Before any shunting movement is commenced, the
Shunter in charge must satisfy himself that the men under
his supervision clearly understand what is intended to be
done, and are conversant with the working of the points and
the lay of the roads in the section of the Yard in which the
work is to be carried out.

5. Before any employe gives the signal to a Driver to
start his engine in order to carry out a shunting movement, he
must satisfy himself that the movement can be carried out
with safety.

6. Guards and Shunters, when making up trains on a road
in which a crossover road exists, or moving vehicles from any
such road, must see that the points lie in the correct position
for the train or vehicles to run safely out of the road. They
must also satisfy themselves that the points leading from an
adjacent road through the crossover are set in position to
prevent any vehicle, when shunted on or across such adjacent
road, from entering the crossover through the road on which
the train or vehicles are standing.

7. A Shunter in charge of a pilot engine, with vehicles
attached, proceeding from one section of the yard to another,
must make the necessary arrangements for his engine to be
switched to the correct road. If the locomotive be propelling
the vehicles, he must ride on the leading vehicle, but if the
vehicles be hauled, he must ride on the locomotive, to be in
a position to ensure that the points are correctly set for the
intended movement.

8. Sufficient clearance must be allowed to prevent vehicles
coming in contact with other vehicles standing in other roads
that require to be passed. The width of wvehicies and the
nature of loading must be carefully observed, and all move-
ments must be carried out with the greatest carc especially
in cases where there is a doubt whether the clearance 1is
sufficient.

9. The Yard Foreman, or a competent Shunter nominated
by him, must satisfy himself that every precaution is taken
to ensure the safe passage of trains departing from the Lower
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Level. In order to do this, he must statiop

him
to the neck of the Lower Level whilst traip self gt

: = te departrinc lose
10. The speed of vehicles going into any of the
whenever necessary, be sufficiently reduceq by the ads Mugy
whose duty it 1s to attend.to the braking of vehic] s, g Untey
damage to either the rolling stock or the 10&ding, -0 Prevep,
circumstances must vehicles be allowed to bump er 1
object of forcing vehicles in. It is also the dut wi
Shunters to see that all vehicles carrying overhangiy 10 such,
provided with safety vehicles. § l0ads

11. An employe, when holding points, shoylq n
with his back to the intended movement, byt should Ot stang
case face it, so that he may be able to avoid being St1I1 eve
an open door, overhanging loading, etc, ruck by

12. Number Takers, Messengers, lads y
age, and other unauthorised persons, must
to couple up trains, nor to assist in shunting Operation
to hold points. Any infringement of this order mus:tngr
reported, in writing, to the Superintendent of Melbourpe Yard:
ng grade Mmugt
_th must algg
g 1n the roqq
h'e is Placing
hicles are 54,
ny such rogq,

14. The instructions in Regulation 131 muyst
complied with before an engine is permitted to
vehicles standing in any of the following places, viz.

nder 19
Years
ot be Permitt§§

13. Vehicles placed on a road with a fa])j
be properly secured by the Shunter in charge,
satisfy himself that any vehicles alreading stand
are secure before he allows the vehicles that
to touch them. He must also see that the ve
tached to the engine before pushing them into a

be strictly
move any
“ B” Siding, No. 1 Centre Yard; Long Road: I
Road ; No. 5 Road, Lower Level ; No. 8 Middle
Road, ™ A" Shed; Nos. 9, 10, 16, 22 and %
Roads ; Weighbridge Road ; Nos. 28, 29, 30, and
33 Gravitation Roads Cowper St. Roads and any
other roads where loading or discharging of vehicles
takes place.
15. Any vehicle that 15 bein
of the abovementioned places
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16. When a train with the engine unattached is being
pushed into a road or siding equipped with buffer-stops, or
when any train is being set back into any such road or siding,
care must be taken to avoid damage to the buffer-stops. The
Guard or Shunter must see that no undue force is used, and
must exhibit the danger ““ Stop " signal to the Driver in
sufficient time to permit of the train being stopped before it
reaches the buffer-stops or any intermediate vehicle already

standing in the road.

17. The class of locomotive to run any train may be
ascertained on application to the Senior Assistant Superin-

tendent’s Office.

18. In the event of it being necessary to keep a loco-
motive overtime in the Yard, the Driver must be informed of
the probable duration of such overtime so that he may apply
for relief if necessary. After arrival, train engines must not
be used for further work without consultation with and per-
mission from the Chief Foreman, Dynon Loco. Depot,

19. In any instance in which an engine has not been sup-
plied by the time required, the Yard Foreman must imme-
diately be notified, and inquiries made from the Loco. Depot
in regard to the delay.

20. Engine-drivers and Firemen are expected to prevent
the unnecessary emission of steam or smoke from their engines
whilst in the Goods or Car Sheds, or in the vicinity thereof,
and if they fail to exercise proper care in this respect, the
Leading Shunter must at once communicate with them with a
view to having the nuisance stopped.

21. Every Shunter placed in charge of an engine, whether
it be a rostered pilot or spare engine, must supply a Shunting
Sheet (Y43) which must be handed in at the Melbourne Yard
Office upon completion of his shift.

22, Shunters must show on Shunting Sheets (Y43) the
actual time they take charge of a pilot engine and when pilot
engines are late supplied they must promptly advise the
Senior Assistant Superintendent. . '

23.  Every shunter or guard in charge of a pilot engine
which places at, or clears vehicles, from the Inner Yard (East,
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West, Gravitation anleew Yard) to ot from V:
Shipping Berths, Appleton Dock Coal Berths, (
Weighbridge Junction and Dynon or to or frop ar?yOl[oStor
in those areas, must supply a T_ruck Sheet showin ca
of each loaded and empty vehicle so placed or ]
time and date.

€s
tion
tared apg the

24.  On each occasion on which vehicles are ¢]e
siding, shed or road,_ the Legding Shunter in Charge of
pilot must show on his Shunting Sheet the name and ny Ehe
of the siding, shed or road (as the case may be), the timm er
~ clearance was made, and to what section of the Yarde the
vehicles were transferred. the

25. In the compilation of the Shunting Sheet, 1, it
time occupied in doing the work at the various Sidings Inual
be shown, and care taken to show accurately all othe, gst
ticulars required. par-

26. In any instance in which a loaded vehicle j
the Yard without card or waybill, the Shunter
the Yard Office, telephone 1232 and the Yar
stating its number, contents (if such can be ascerta
untying the cover), and location in the Yard.

In respect of any such vehicle dropped from the Receiving
or Shed Roads on the Gravitation, the train and road from
which it was dropped must also be stated,

27. “ Tippler ” vehicles loaded coal Yallourn to Newport
Powerhouse and forwarded by through trains will not have
truck-cards affixed. In the event of a loaded Tippler ”
wagon, being detached from 2 through train a card showin
the forwarding and destination starions must be placed on the
wagon at the detaching station ‘

28. In any instance in which a Shunter, when clearing a
road in any part of the Yard, finds among the vehicles re-
moved by him a vehicle belonging to another road or section, ‘
he must correctly place such vehicle, and draw the atten-
tion of the Yard Foreman or the Leading Shunter to it. In
the event of a Shunter being unable for any reason to correctly
place any *“ foreign ™ vehicle handled by him, he must, before
going off duty, hand to the Yard Foreman or to the * Report
to Yard Foreman” Shunter a memorandum stating the
number location contents and destination of such vehicle.

ared frop, .

s found ip
must advige
d Foremap,
ined withoyt
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29, All Passenger Stock arriving in the Goods Yard must
be transferred promptly to the Passenger Yard. Except
when otherwise authorised, Passenger Stock must not be used
on Goods trains,

30. The Shunter in charge of a Switching Engine must so
place his men that they will be able to assist the Driver by
applying the brakes to stop the train clear of any obstruction,
or control any portion of the train in the event of its becoming
detached on a falling grade.

31. On Monday, Tuesday, and Wednesday nights, assist-
ance must be provided to help with pilots in charge of one
man arriving at Newmarket livestock yards from the Mel-
bourne Yard.

32.  On Thursday, Friday, and Saturday nights when assist-

ance is not provided at Newmarket, two men must be attached
to each Newmarket Livestock Pilot.

33. Assistance must be supplied for the Shunter in charge
whenever an engine is employed for Melbourne Yard work,
the movements of which cover the breaking-up or assembling
of rakes of vehicles. ‘

34. For setting back movements through Dudley Street
into either the East or the West Yard, assistance must be
provided in every instatice.

35. Whenever an engine with a rake of vehicles is standing
on the Coburg or Main Line Departure Roads waiting to set
back, the Shunter or Guard must exhibit a red light on the
vehicle farthest from the engine so that the Signalman may
be aware of the position of the vehicles.

36. Shunters in charge of the “ A" Shed, Centre Yard,
Gravitation, West Bank, New Yard and Cast Yard sections
must see that ““ foreign ” loading is promptly removed, and
satisfactorily disposed of.

37. The Roads in the East Yard must be utilised as directed
by the Senior Assistant Superintendent or the Yard Foreman,

38. In order to reduce the movements at Dudley-street,
and facilitate the arrival of trains between the hours of 3 p.m.
and 5 p.m., arrangements may be made by the Senior Assist-
ant Superintendent, for suitable trains to be brought from
Viaduct Junction direct into the East Goods Yard, instead of
via Dudley-street.
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39. The Senior Assistant Superintendent

from the Train Controller particulars of th Must o o
is anticipated, will arrive in Melbourpe Vit € traing icr}fam
3 p.m. and 5 p.m., and then determjne Whi:hvlad-uct begy,” i
able for arrival in the East Yard, notify the g; traing are C
Junction to divert them accordingly, ‘anq arl

petent Shunter to be in attendance to see thran e for
disposed of. A they g,

40. The Report to Yard Foreman » Sh
telephone the Signalman at the Gravitatiop §; Untey -
ticulars as follows of all trains ex the Viad 18nal-h, pa
the Shed Roads. uct ATiying

Such information must be telephoned g ¢,
after the arrival of the train :— 0n ag Possibj,
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a) Train and time of arrival ; -

b) Number of vans of perishabjes :
c) Number of vans of stock :

d) Number of wagons and vang of ex
e) Number of wagons and vans of 0
f) Road train is set back on,

41. The Signalman at the Gravitation §j

record the particulars received on the ¢
Trains and Roads Dropped”.

port loading :
rdinary loading .

TN N NN N N N

h gnal-bOX muy
Return of Arrivz

42.  The No. 1 Leading Shunter on the Gravitat
shift must advise the Gravitation Signalman the t

ables are dropped, and also the time the balance
1s dropped.

101 on each
Ime perigh-
of the traip

43. The Signalman, Dudley Street, must advise the

Gravitation Signalman the name of every train being set back
on to the Shed Roads.

44. The Engine Road which runs along the North side
of the Locomotive Shed and around the Truck shops and
New Yard forms a complete reversing loop, and must be
considered a running loop line (in one direction only) for
engines or trains from Dudley-street entrance. Under no
circumstances shall a Driver be permitted to enter such road
from the end where it forms a junction with the Wash-out
Sidings.
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45. Whenever it is shown in the Order Book that a train
is required to clear loading from roadside stations, sufficient
room must be left on the train to permit of the clearance being
made en route.

46. Empty vehicles on outward trains will be shown on
the *“ Guard’s Instructions,” unless they are intended for
stations beyond the Guard’s run, in which case they will be
waybilled through to destination.

47. Empty special vans and wagons must be separately
waybilled and carded to destination station.

48. Load Gauges are kept at the undermentioned places
for use as required :—

(1) Senior Assistant Superintendent’s Office.

(2) At Ice Works.

(3) No. 1 Road, New Yard.

(4) Gravitation Weighbridge.

(5) Train Examiner’s Cabin, Centre Yard.

49. Trains scheduled to depart in the early morning
must be made up as far as practicable by the previous shift.
When trains are being made up or reduced, preference must
be given to loading which has been longest en route, unless
the nature of the other loading prohibits it from being left
behind. Rakes of loading should not be transferred to the
New Yard section after the Saturday afternoon shift Shunters
have ceased duty, until the Sunday night shift has commenced

duty.

50. Any urgent loading for the New Yard Section required
on Sunday nights, should be placed on No. 29 Road, Gravi-
tation, for transfer with early morning shed loading.

51. In any instance in which a Shunter in charge of a
pilot asks the Signalman at Dudley-street for a road, he
must state whether it is required for a light engine or for
a pilot with vehicles, and if the latter he must state the number
of vehicles, as it may sometimes be possible to take an engine
with a few vehicles but a longer rake cannot be taken.

52. Rakes longer than can be accommodated clear of the
exit from the Loco. Shed should not be sent to the New Yard
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at times likely to delay passenger engines
Foreman in charge of the New Yard has bee
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) Unless
n fir the v

53. Brake Vans must be placed each Su st COnsylg, d?.ird
the Wash-out Siding to be cleaned, 1 nday Mot
allowed to remain there any longer thap ne(:: Mugt . 8 1n
have been cleaned, but must be suitably lessar aftey " 6
opportunity. As many vans as can be Placed 5p ey

e
placed daily for washing. Spared gre alsg toﬁrs;

54. Nos. 6A and 7a Roads are not t, be utjjj d
se

storage of vehicles: _—also vehicles muyst not b for the
remain longer than is absolutely necessary ip ?\Iallowed o
and 41 loops Gravitation and Nos. 3 and 4 0S. 39, 49

loops W
55. When a brake on a truck is gig ot ®t Yarq,

difficult to apply, the employe concerned Must Otheryig,
Train Examiner and submit a special report giVingnotlfy the

number, its whereabouts, and particulars of the defegle truck

56. When “ T 7 vans are supplied to the
Sidings for loading of meat for the Victoria Dock, vel:
numbered 343 to 392 inclusive, must not be Suppli’e Jehlcles
account of them being fitted with end ice bunkers their o, 3 op
is limited. “apacity

Metropolitan

57. Inthe event of any carriages containing towels and o
equipment, arriving in the Goods Yard from country station‘;r
the Officer in charge, Cloak Room, Spencer-street, must be
informed at once by telephone, so that arrangements may
be made for the cquipment to be taken to the equipment
store at Spencer-strect Station.

A report must be furnished to Superintendent of Melbourne
Yards giving particulars of the carriages and the station from
which received.

1Y

58. Shunters taking ““ cards ” of rakes of vehicles in the
Melbourne Yard must specify on the cards vehicles containing
loading of a fragile nature,

b]

59.  Wagons containing drums of tar, bitumen, oil and smﬁ-
lar commodities requiring adjustment must be placed at the
outside platforms and not in the Sheds.

60. Shunters placing stock at Melbourne Pig DO;LC}T?;;
furnish a statement for all stock placed. Forms on Wit

el



31

necessary information is to be supplied, are available at the
Qenior Assistant Superintendent’s Office. Completed state-
ments are to be placed in the Staff Office Correspondence box.

61. Shunters in charge of pilot engines must contact
the Senior Assistant Superintendent regarding the disposal
of their engines at the completion of their shift ; they must
also inform him of the location of the pilot engine.

When the Senior Assistant Superintendent directs that
the pilot engine is to go to the Pit, the shunter in charge must
place it on a suitable Road for prompt dispatch to the Pit and
inform the Signalman at Dudley-street. The shunter must
endorse on his Shunting Sheet, the road on which the engine
was placed and the time the Signalman was informed.

62. Modified Guards’ kits of a suitable type to be con-
veniently carried, are available from the Storeman.

A Shunter when obtaining a kit, must give a receipt for it,
which will be handed back to him when the kit is returned.

The Storeman must provide sufhicient equipment to the
Senior Assistant Superintendent’s Office to meet any emergency.

Any neglect to return a kit must be specially reported by the
Senior Assistant Superintendent or Clerk concerned.

63. Before moving rakes of vehicles including a proportion
of automatically coupled vehicles, the following precautions
must be adopted to guard against risk of the vehicles parting
and getting out of control :—

(2) The jaws of the automatic coupler must be in the
open position.

(b) The transition chains must be properly adjusted.

(c¢) 'The side the brakes are on must be ascertained.

(d) The shunting staff must place themselves sc as to be
able to promptly apply sufhicient brakes to prevent
runaway.

64. Vehicles loaded skins for Kensington, South Kens-
ington, and Newmarket are ordered out of the Shed on separate
Shed Orders. The Shunter who removes them from the
Shed must place them on a suitable road and advise the
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Leading Shunter on the Gravitation of their [oear:

Yard and their destination. He must hapq the CSatIOIl in tp,
to the Yard Foreman, obtaining a signatyre for e ed O ety
latter must see that they are delivered to tp, ach
Shunter in charge of the pilot by which the VEhic}lar X
to their destination. 8 are tafe,

65. ‘Tarpaulins, bags of grain, chaff, or ¢
lying on or adjacent to the line must be
by the Shunters. If assistance be needed to remove 5 Moveg
a request must be made accordingly to the Assistant Iéy article
tendent, the Yard Foreman, or the Leading Shunte; Uperip.

ther 200ds

fi
Promptly re und

66. The vehicle number and the destinatiop
if practicable, be shown on goods that haye fallen #
vehicle. The Yard Office must be advised whenever o
are noticed to be lying about the Yard, so that the égogs
Superintendent may be communicated with, o

)

67. Loaded vehicles requiring adjustment of loadipe .
Sectional Yard Foremen must advise Melbourne Goods §g er.
intendent the location at which a vehicle requiring adjustment
of it’s loading, will be placed.  The Senior Assistant Superin-
tendent must also be advised so that an entry may be made in
the daily diary.

Vehicles arriving in the New Yard requiring the loading
to be adjusted are to be placed on No. 1 Road to be
adjusted by Melbourne Goods staff,

Hand-signal lamps ar¢ issued to members of the staff whost
duties necessitate the use of such lamps. They are to be used
with proper care to prevent damage.

68. Should a guard’s reading lamp be damaged or lost
the employe concerned must so advise the Superintendent of
Melbourne Yards by memorandum, stating the number of the
lamp and the circumstances of the damage or loss.

69. In any instance when during a fog or darkness
is taken from a train on a receiving road, the Guard or 5
must obtain from the Lamp Room a tail lamp t0 be ,
on the last vehicle of the train. The tail lamp must 29
removed from the van and used for this purpose. g

70. Yard Foremen, Guards, and Shunters mUStuplings |
under notice of the Train Examiner all cases where ¢ ‘

!
f
|

y a Vall
hunter

laced
; be
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are stiff or in a dirty condition. Each case brought under
notice of the Train Examiner must be reported by memo-
randum to the Superintendent of Melbourne Yards.

=1. The Guard or Shunter in charge of a pilot must furnish
o truck sheet for all vehicles placed or cleared from the Vic-
toria Butter Factory, Pigott-street, and the Government

Cool Stores.

79. The gates leading to Pigott-street, Victoria Dock,
.nd Government Cool Stores are fitted with locks which can
be operated from either side. The Guard or Shunter in
charge of a pilot working at any of these places must be careful
1o sce that the gates are properly opened before attempting to
pass through them, and are again closed and locked after the
pilot has passed through.

The Yard Foreman on the Gravitation must see that the
gates are kept closed and locked at all times except when
it is necessary for Shunters or Guards to use them.

73. Flashing Light Warning Signals, as described in
clause 3, pages 178-179 General Appendix, are provided at
the points where Cowper St., Dudley St. and Footscray Road
cross the lines leading to and from Victoria Dock, Pigott St.,
Government Cool Stores, and Coal Berths, Appleton Dock.

Switch Boxes, the doors of which are secured by VR/5P
Padlocks, are provided at each level crossing, to control the
Flashing Light Signals. 'The Box contains two buttons one to
start the Flashing Light Signal and onc to stop it.  When the
engine or vehicles are to engage the crossing or when proceeding
to or from the roads specified, the Guard or Shunter must press
the Start Button. This will cause the T'lashing Light Signal
to function until the engine or vchicles have cleared the
crossing. When the vehicles have cleared the crossing, the
Guard or Shunter must press the Stop Button and the Signal
will then cut out.

If, after the Flashing Light Signal has been started, the
engine ot vehicles do not engage the crossing, the Guard or
Shunter may stop the signal by pressing the Stop Button.

Keys to operate the doors of Switch Boxes are available at
the Gravitation Signa' Box and at the Yard Foremen’s Cabin,
South Side.
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74. The Yard Foremen and '
give the lighting arrangements c?ose I;E;Cilrng Shunter
all'av(;ulablt(:1 lights are promptly brought
quired, and extinguished '
longer necessary., guished when. daylight

> 3 m
I8t
vision, and gee that

Into use When ¥
renders thep no

Every case of failure of the electric i

: : ¢ lights in

i??}fflétﬁlryk !)e reported by the qui%kest pt)zzig{lard st

o e in charge of the Yard Office. In addt?'means
d Foreman _before leaving duty must furnish itlon the

stating the location of the failure, the time hms' o

out, and the time restored. ’ the lights weny

75. When a van-tr
i -truck, the contents of whi

\ ( wh i
tgd be discharged at stations en route is attachedlig :equlre
i1.e. tralln, the vehicle must be marshalled with othersr(c)ad-
aining loading for the station shown last on the truck i
attached to the van-truck. o cad

76. When making up trains in the Wash-out Sidings
Shunters must do so in a suitable road to enable the Tragir;
Examiner to effect any light repairs to the undergear, etc
without having to carry out the work in a wet or manure.

strewn road.

77. To prevent delays to engines from the Yard to the Pit,
on account of cross movements at Dudley-street, the Yard
Foreman and the “ Report to Yard Foreman Shunter must
be on the alert in order to take advantage of the most expe-
ditious route available, and, if necessary, work them across
the Bank for direct despatch to the Loco. Depot, via No. 6 or

7 road, to the South side.

78. The Yard Foreman in charge of the section concerned
must provide assistance to couple up Goods trains run by
high capacity engines, when he considers such a course t0 be

¥ f the length of the train. When any
warranted on account of the 1eng S Fote

v00ds train is to be run by a Passenger (uar
; 1 The Roster
: ust arrange for 1t 0 be coupled up.
Clerk ; Superintendent when

Clerk will inform the Senior Assistant DUl
a Passenger Guard is booked on such a train.

y



35

79. When trains are being belled out from the Yard and
they are intended to clear empties or Down loading from
Flinders-street Yard, Toorak, Malvern, Caulfield, or Oakleigh,

the following information must be supplied to the Signalman
at Dudley-street or Viaduct Junction :—

The scheduled departure time of the train ;

Destination of train ;

The stations it is intended to work at.

This is necessary to enable word to be passed along to the

station concerned in order that through trains will not be
stopped unnecessarily.

The Shunter in charge of the Footbridge Cabin and the
East Yard Shunter must give close attention to this matter.

Telephones are installed at the following ‘ belling out ”
points in the Melbourne Yard :—

Footbridge Cabin,
No. 5 Road, West Bank,
North end of Shed Roads,

Shipping Sidings, near Fixed Signal on Viaduct

arrival,
Shipping Sidings, South end,
Newspaper train roads on the Lower Level,

Lower Level, at the entrance to Lower Level De-
parture,

South side of Coal Stage, near Shunters’ Shelter,

North Melbourne Sidings, near Dvnen Road Bridge,
and they provide communication with the Aelbourne Yard
Office, the Senior Assistant Superintendent’s Office, and the
Dudley-street Signal Box.
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SHED DESPATCH ORDERS apq PIN

1. The Melbourne Goods Superintendent : ORDERS
Despatch Orders for outward loaded vehicleg fromlSsues She
Goods Sheds and Sidings. These orders mugt bMelbourd
to the Senior Assistant Supermtendent’s office 4 de ( eliverge
by him or his clerk. n Signeg d

f()r
Every such order must be entered ip 4

purpose by the employe who signs for it ang gy KoPtfyr
receipt must be reco_rded the_rg:m. Each order time Of s,
fully perused, anything requiring specig] attentiq ust b Car.
one copy must then be delivered withoyt delay 1 1 Noted ang
Yard Foreman, who after perusing it, must the SeCtipny)
Leading Shunter in charge of the Sectiop of t}?nd ittt
which the train concerned will start ; the othe ¢ Yarq fron,
order being retained at the Senior Assistant Sur “OPY of th,
office for checking. The time the order is g d fi_rl te deng
be entered in the book, and the signature of the Se tve
Foreman obtained therein. The Sectional Y;rCtlonal Yarg

must, in turn, obtain a receipt in hig notebook fyy ... CreMan

Order delivered to a Leading Shunter. Each Olfdeach Shed
distinctive number, and must be entere up and er bearg
accordingly. Signed fo,

2. Inrespect of vehicles ordered oyt for des
from the New Yard section, the Goods Su
an extra copy of the Shed Order, v
promptly to the Yard Foreman in ch
the event of any vehicles shown o

received in due course from the Inner Yard, the Yard Fore
man in the New Yard must ascertain their whereabouts apg
arrange for them to be brought to the New Yard for despatch

3. I}l the event of the non-departure by the scheduled
train of vehicles shown on a Shed Order, the Leading Shunter
must hand the Shed Order to his relief, and obtain a signature
for it in his notebook. The Leading Shunter who last signs
for a Shed Order will be held responsible for any delay to
vehicles shown thercon,

4. Shed Orders given to Leading Shunters on Pilots must
be handed by them to the Shunter in charge of the Section
of the Yard in which the loading is placed, and a signature
obtained in each case.

1ESpatch by tp,:

uperintendent syupsllilé:
hich must he delivereg
arge of that sectjoy In
n such order pot being
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5. Communications from the Goods Superintendent in
regard to loading must receive special attention. All loading
ordered out from “ A (No. 2) and No. 4 Sheds and other
loading points must be removed promptly.

6. The Yard Foreman on each section must personally
arrange, on receipt of a Shed Order, for engine power to
lift the loading. The Yard Foreman on the Lower Level
will be responsible for the removal from “ A ” Shed of loading
for trains starting from the Lower Level. The Yard Foreman
on the Gravitation must arrange to clear any Shed loading
for trains leaving from the New Yard.

7. Shunters responsible for the make up of trains must
make sure that the loading assembled for despatch is checked
up with the Shed Orders and see that all loading shown
thereon has been duly assembled.

8. (a) TheClerk at the Senior Assistant Superintendent’s
Office must check all Shed Orders and, in the event of it being
noted that vehicles have missed the proper connecting train,
inform the Senior Assistant Superintendent of that fact, and
hand him the Shed Order concerned for perusal. The Clerk
must also draw the attention of his relief to any incompleted
Orders. The Senior Assistant Superintendent must take
steps to guard against further delay, endorse the Order as
to action taken, and, if despatch be not effected up to the
completion of his shift, draw the attention of his relief to the
matter so that it may be followed up until satisfactorily dis-
posed of. The Clerk on the next and successive shifts at the
Senior Assistant Superintendent’s office after receipt of the
Shed Order in question, must check up at intervals and draw
the attention of the Senior Assistant Superintendent on their
shifts to any further delay.

(b) On Saturday when night shift Clerk is not employed
at the Senior Assistant Superintendent’s Office, the Clerk on
the afternoon shift must draw the attention of the Senior
Assistant Superintendent to any incompleted orders, and if
despatch of the vehicles shown on such orders be not effected
up to the completion of his shift, the Senior Assistant Superin-
tendent must draw the attention of his relief to the incom-
pleted orders and such relief must see that the orders are
completed as far as practicable. In the event of any such
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orders not having been compl.eted by the Hihe

Assistant Superintendent finishes his shift ot € nighy "
morning, he must leave the orders endorgeq 4 ? the Undl&
made, on the file provided for the purpose o 0 the Prog, ay
attention by the Senior Assistant Superintep deﬁtthe dis ;ss
duty Sunday Night. If there are no orders tco men’cior
attention by the Senior Assistant Superintey dento be Jog, fI(])
duty Sunday night a statement to that effect p, Co meHcinr
the Assistant Supetintendent who finishes dlltust be 1or g
morning. Y on

9. Shed Orders must be sent to the Syper:

Office for final checking, but before doing sgermtendent’s
Assistant Superintendent’s Clerk must make ¢ the Senigy
 not gone ”’ Orders are separated from the « Oure” that al
but this will not absolve the Truck Records Cl%rl?ef Orders’
through the bundle of “ gone ™ Orders to epgy, Tom Qoing
gone ~ Orders have been misplaced. € no

10. The Records Clerk must then enter i ¢
provided for the purpose all  not gone ” vehicles, ang ¢ boo
their whereabouts according to the Yard éheckaScertam
Shipping Clerk must then promptly issue a Pinks(j T}’l)e
(Despatch Order for trucks delayed in the Melbourpe Yrder :
form Y4) to all concerned so that the urgency of the Ve?;d\
will be appreciated and steps taken to prevent further dlfles
A “ Pink Order " must be issued daily by the Shippin &ay.
whether there are any urgent vehicles or not, and eaci Yerlé
Foreman must see that he obtains a ““ Pink Order d;iﬁ
whether it shows particulars of vehicles requiring ufgen};
despatch or “ nil”.

11. In event of a “ Pink Order ” not having been received
by the Sectional Yard Foreman at the usual time, he must
so inform the Senior Assistant Superintendent so that a copy
may be obtained and complied with.

12. The Goolds Superintendent issues Shed Orders of
a distinctive color (Pink form) for very urgent vehicles which
are to be forwarded by first connecting train, On receipt of
such Orders which will be in duplicate, the Senior Assistant
Superintendent’s Clerk, or when he is not on duty, the Senior
Assistant Superintendent must arrange for immediate delivery
of one copy to the Sectional Yard Foreman concerned whose
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personal signature must be obtained. The latter must make

all arrangements necessary for the vehicles to be assembled
and despatched.

13. The Senior Assistant Superintendent must keep the
other copy of the Pink Shed Order before him and ascertain
from the sectional Yard Foreman if the vehicles are on the
train, and if not, again emphasise their urgency.

14. All vehicles shown on ““ Pink Orders ” and on Special
Orders, together with other urgent vehicles, must be included
on the Sectional Orders relating to the make-up of trains
and must also be shown on the instructions issued to the
Guard of the train by which the vehicles are ordered forward.
All ““ Pink Orders ”” and Special Orders must be sent daily
to the Superintendent’s Office for final checking as set out in
clause 9 for ordinary Shed Orders.

15. Each Number Taker booked on the day shift must
call at the office of the Senior Assistant Superintendent at
noon daily (unless prevented from so doing by having to record
the numbers of an out-bound train, in which case he must call
as soon as possible after noon) to collect Pink Orders and then
deliver to and obtain signatures for them from, the Sectional
Yard Foremen on the form provided for the purpose. Such
form must be handed into the Superintendent’s office on the
completion of each shift. The Shipping Clerk must main-
tain a check of signatures for the Pink Orders daily.

LIVE STOCK

1. Live Stock must be given preference over zll other
loading.

2. Live Stock waybills are now enciosed in** Live Stock ”
envelopes which are placed in the clip on the side of the sheep
and cattle van.

3. In any instance in which a van of Live Stock arrives
in Melbourne without a waybill or truck card, or incorrectly
carded, a report, giving all particulars available, must be
furnished to the Superintendent of Melbourne Yards.
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4. A van containing Live Stock must
lcave the Yard without a waybill, unless jt ;

e allowed f
and then only on the instructions of the Yarq F

plain]
Ore ma};.cardedy

5. In the event of Live Stock, ex NeWmarket |
the Yard too late to be sent on by the trajy for ’;.r“"ing i
scheduled, and being despatched by a later traiw ich :
the Yard, the Senior Assistant Superintendent
the Chief Train Controller.

It w
N

Must nOtify

6. In the case of Live Stock from Ney
should be marshalled so that those for trainISnZ?iit, the v
Viaduct will be together on one part of the traing ﬁver the
South-Western and North-Western lines oy an(’)t}tl 0se fop
and those for the Northern and North-East € part,
a

other ¢rn lines o n-

7. On market days stock for the New Y

s a-rd Sectio 2 .
possible, to be confined to a separate pilot. n1s, if

8. As far as practicable, Live Stock must be forwardeq
the trains by which it is scheduled to go. If j¢ arrivees b
late to permit of this being done, and it is Necessary to deg 3:0}(:
it by a later train, or by another route, care myst be ¥c)glkc
to see that a connection can be made. In 4] such Ca:en
the Chief Train Controller must be advised, and 4 repori
left by the Senior Assistant Superintendent when going off duty.

9. Live Stock loading at Newmarket for Wodonga lineg
and branches and for Goulburn Valley lines must be completed
three (3) hours prior to the scheduled departure time of trajns
from Dynon. Live stock loading for other trains must be
completed 2§ hours before the scheduled departure times of
the trains from Melbourne. "I'hese instructions are difficult to
maintain, so far as the carly zftcrnoon down country trains are
concerned as very often sales are not completed in time ;
discretion should be exercised in certain cases and whenever
there is any doubt, the matter should be referred to the Chief
Train Controller or the Live Stock Agent for a decision.

10.  Live Stock for Newmarket must be despatched in the
order of its arrival, preference being given in every case t0
stock longest on hand.
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11. The dutjes of Yard Foremen booked to supervise the
Live Stock traffic at Newmarket are:—

(a) Arrange for the prompt clearing and placing of
stock vans at the Platforms, and submit a return
at the completion of the shift showing the times
of clearance and placing of each rake.

(b) Arrange for engines to be returned promptly to
Weighbridge Junction or Melbourne Yard, as
the case may be, keep in close touch with the Yard
Foremen at those points, and generally supervise
the work at Newmarket.

12. Vehicles containing pigs or other stock for the Pig
Dock, Melbourne, must be placed promptly on arrival.

13.  When Live Stock specials for Newport-Sunshine Loop
line are arranged, the Officer in charge, Tottenham, must be
advised so that proper staff arrangements may be made.

14. Sectional Shunters handling live stock which does not
belong to their sections must place it on a suitable road, where
it will be readily accessible, and must call the Yard Fove-
man’s attention to it. If any delay should arise in connection
with its removal, it must again be brought under the notice
of the Yard Foreman.

15. Live Stock listed to be discharged and reloaded at
Newmarket, is entered in the Live Stock Diary in the Senior
Assistant Superintendent’s Office. It will be necessary for
the Senior Assistant Superintendent on each shift to furnish
the Yard Foreman on the Gravitation and at Weighbridge
Junction with a list of all transter stock, and the Yard Foreman,
after noting such list, will require to hand it to No. 2 Shunter
on the Gravitation in order that he mav know in what direction
to divert the vehicles.  No. 2 Shunter must carefully peruse
the list, and act upon it, being carcful to see that vehicles listed
to go to Newmarket for reloading are dropped down accordingly
even though they are carded otherwise ; the list to be retained
for reference. '

16. Transfer stock NO'T entered in the Live Stock Diary
must be despatched by the first connecting train after arrival,
unless such wou'd involve the consignments being heavily
delayed unattended at a station en route. In such cases the
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circumstances must be brought ut.lder. the notjce o
Assistant Superintendent, who will direct hoy, the the g
be disposed of. Stock ;4 :

17. The Leading Shunter on the Gravitatiop,
out vans containing Live Stock as prompi, . "Ust dy,
and in the case of transfer stock not listed t, 80 to N pOSSiblep
he must keep it separate from the Newmarket arkey
the event of any delay in clearlng such transfer g, 1S(t0C _
bring the matter under'the notice of the Yarg I?‘ » he g
Qenior Assistant Superintendent. Oremgy

18. The Senior Assistant Superintendent my
a check on the movements of transfer stock and st
to including it on the transfer list, show it’ on ,;hl
orders and Guard’s instructions, also confer
Yard Foreman regarding its despatch.

Mainty;
~aln
n addlti0n

) € sectj
n
with the sectioni}

19. The actual despatch of transfer stock listed ;
Live Stock Diary must be specified thereip, Suzh In the
must be made progressively by the Senior Assistant § htrieg
tendent’s Clerk on each shift, as the truck sheets g, r:c};ieru(li.

ve

20, In the event of stock not being forwarded '
train, the attention of the Senior Assistant §

must be immediately drawn to the circumstanc

by the Proper
uperintendeps
€s.

21.  All empty stock vans must be placed in t}
dock and cleaned before being again placed in traffic, e Wagh-

Whilst vans are being washed and it is possible for other
vehicles to be pushed against them, a red flag by day and 4
red light by night must be fixed on the end of the vehicle
against which any other vehicles might be shunted. If it be
possible for vehicles to be¢ shunted against both ends of the
vans which are being woshed, a red flag or red light as the
case may require must be tixed on each end.

22, Live Stock vans carded for repairs must be placed
in the Wash-out Sidings, and after being cleaned, promptly
placed into the Car and \Wagon Shops.

23. On no account are “ repair ”’ Live Stock vans t0 be
placed in the Car and Wagon Shops until they have been
washed.

4_.._4
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24, Vans of pigs for Dandenong must not be forwarded
er 12.50 p.m. Eastern ; if received too late for despatch per
545 a.m. down they should be held at the Pig Dock and for-
warded per 8.10 p.m. South Eastern goods.

95. The following * M’ cattle vans Nos. 143, 253, 516,
534, 537, 560, 588, 637, 678, 679 and 773 have specially
raised roofs and are used when required for the conveyance

of elephants, etc.

HORSE BOX TRAFFIC

1. Bogie horse boxes Nos. 7, 10, 12 and 13 F.P. are
equipped with passenger bogies and automatic couplers and
may be used for traffic on express and passenger trains.

9. In every instance in which a Horse Box (loaded or
empty) is about to be transferred from the Spencer-street
Passenger Yard across the Viaduct for despatch to a Suburban
or Country station, the Yard Foreman at Spencer-street
must advise the Signalman at No. 1 Box and the Yard Super-
visor, Flinders-street, of the destination station and the train
by which the box is to be forwarded.

3. The Yard Foreman in the Goods Yard must give similar
particulars to either the Signalman at Dudley-street or Viaduct
Junction and to the Yard Supervisor Flinder-street in regard
to Horse Boxes being despatched from the Goods Yard.

4. In connection with the arrival and departure of Horse
Boxes at Spencer-street Passenger Yard, the Senior Assistant
Superintendent and Passenger Yard Supervisor must, on
receipt of advices respecting the Horse Box traflic, confer so
as to make sure that each is fully acquainted with the traffic

arrangements.

5. 'The Guard or Shunter in charge of an engine trans-
ferring Horse Boxes from Spencer-street, the Goods Yard,
Flinders-street, or Newmarket must prior to his departure
notify the Signalman concerned of the destination of the
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Boxes in his charge, and of the trains by which th,

» €y a
be forwarded. In the event of being delayed he muzt gfiéo

ander the notice of the Signalman and the Yard For
importance of obtaining prompt despatch.

delay be likely to arise by using the Goods Jip
Pagéengar linZs must be uSt_ed for the despatch of light exf;i;};f
going to Newmarket or Flinder-street for Horse Box of Live
Stock traffic.
7. Every Horse Box arriving in the Goods Yard myg be
sent to the Passenger Yard for gassing and cleaning befor,
being despatched by goods train.

8 A Horse Box supposed to be empty must not be shunted
until the Shunter in c.ha'rge has personally examined it, and
satisfied himself that 1t 15 empty.

9. When it is intended that a train engine conveyin
Horse Boxes which arrives at Spencer-street, is to take the
Horse Boxes to Newmarket, the Shunter-in—Charge must
instruct the Driver accordingly before the engine is detached.

€man the

MELBOURNE PIG DOCK

1. When vehicles containing stock for Melbourne are
placed at the Pig Dock, Shunters-in-charge of Pilot engines
placing the stock must furnish a statement showing the re-
quired information. Forms o which the information is to
be supplied, are available at the Senior Assistant Superinten-
dent’s Office and when completed are to be placed in the Staft
Office correspondence box.

2. Vehicles containing pigs for Melbourne must be
placed promptly after arrival, particularly during hot weather.

3. If a Checker is not in attendance at the Pig Dock
when vans of stock are placed there for delivery, the Shunter
in charge of the vehicles so placed must advise the Officer-in-

Charge, Perishable Shed, accordingly by telephone.

4. A hand locking bar is placed at the South end of the
Melbourne Pig Dock to secure the points to lie for the P‘g
Dock Loop, during loading, unloading and adjusting of live
stock.
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PERISHABLE TRAFFIC

1. Inward vehicles must be placed in the Perishable Shed
without delay.

2. The Leading Shunter on the Gravitation must see that a

ghunter accompanies each vehicle or rake of vehicles dropped
down to the Perishable Shed.

3. The Leading Shunter on duty on the Gravitation at the
time of arrival of perishables must personally inform his
relief of any vehicles it was impracticable to drop out, and in
addition, enter such vehicles with a remark showing the cause
of the delay, on the list furnished by him to the Yard Office.

He must record on the prescribed form particulars of
perishables dropped on the day and afternoon shifts, when
the Number Taker 1s not provided for the purpose.

4. Vehicles arriving for the Perishable Shed must be
dropped into Nos. 22 and 24 Roads and stopped clear of points
leading to No. 23 Road in proper sequence of arrival, and
Roads must be filled in rotation.

From Nos. 22 and 24 Roads the vehicles will be placed at
the platforms in the Shed by tractor or engine power as may
be necessary.

5. The Foreman at the Perishable Shed must confer
with the Leading Shunter in charge of the Gravitation Neck
and reach a complete understanding regarding safety pre-
cautions to be taken whilst tractor shunting movements are in
progress and also as to times of commencing and completion
of such tractor movements.

6. Empty vehicles from the Perishable Shed will be
cleared through the crossover and along No. 23 Road, which
must be left clear for all outgoing vehicles.

7. Shunters lifting vehicies from Nos, 22, 23 and 24
Gravitation Roads, from both inside and outside the Perish-
able Shed, must furnish particulars of such vehicles on form
Y63.

8. The normal lie of points at North end of Perishable
Shed from Nos. 22 and 24 Roads towards the Shed is for
No. 23 Road, whilst the normal lie of the points off No. 23
Road towards the Shed is for the straight Road.
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9. The Perishable Shed Foreman must keep
touch with the Senior Assistant Superintendent o engyy,
that the best possible arrangements are adopteq for g1
observance of these directions.

. The Shunter boo.k.ed to ai_:tend perishables op the n:
shilf('z must take up 2 position which will enable hip, to COIEEI;;
and secure all vehicles dropped from the G.ravitation into
either No. 22 or 24 Road clear of the points outsjde and leading
into the Shed, also protect the movements from No. 23 Roag
into Nos. 22 and 24 Roads, and from Nos. 22 and 94 Roads
when clearing vehicles from the Shed via No, 23 Roaq,

11. Shunters in charge of engines must not allow thep, to
enter or leave the platform Roads in the Perishable Shed upg)
permission has been obtained from the “ 11,59 P.m. Perigh.
able Shunter,” who alone will be held I'CSPOIlSible fOI‘ aUthOI'is-
ing movements from the platform Reads to No, 93 Road ang
vice versa, and must first sec that all Necessary precautiopg
are taken for safety.

12.  The Perishable pilot must not be used

if by so doing the placing of Perishable load
delayed.

13. If at any time it be impracticable, on account of late
wading or other causes, to despatch outgoing perishable
traffic by the train by which it is ordered, suitable arrange-
ments must be made to ensurc the proper connections being
made. In all such cases, the Chief Train Controller must

be advised, and a report g ving full particulars left by the
Yard Foreman concerned.

for yard work,
Ing would be

GOVERNMENT COOL STORES

1. The works at the Government Cool Stores are open
ontinuously and the key of the gates is in the care of the
Signalman in the Gravitation Signal Box. The traffic to and f
from the Stores is conducted from the Gravitation, and the |
Yard Foreman there wi] be responsible for the prompt
placing of inward loading and clearance of outward loadmg,;
Instructions in respect of clearing outward loading in “ T
vans, will be issued by the Superintendent of Freight Opera-
tions (Room 77) who will also 1ssue instructions regarding the
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lacing of empty “ T ” vans at the Cool Stores. Empty
« T vans must not be placed at the Stores without his

authority.

9. Shunters in charge of pilots placing ot clearing loaded
vans from the Cool Stores, must examine the Seals to ensure
they are intact ; should a seal be missing or broken the matter
must, at once, be reported to the Yard Foreman and a report
setting out the vehicle number, station from and to and

contents, must be furnished.

3. The public crossings and roadways provided for the
use of private firms doing business with the Cool Stores,
must be kept clear.

4. Vehicles containing rabbits for the Cool Stores must
be placed on the extreme right-hand siding nearest Dudley-
street, unless otherwise directed.

5. After the completion of shunting at the Cool Stotes
and Victoria Dock the gates must be secured by the Shunter
in charge of the pilot.

6. Vehicles loaded for and enveloped to Victorian Butter
Factory and/or Government Cool Store should be dropped
for and placed directly at those locations instead of being
placed in the Perishable Shed.

7. Empty “T” vans despatched to country stations
must be waybilled * urgent ”.

8. Truck sheets, setting out vehicle numbers stations
from (or to) and contents must be furnished in respect of

loaded vehicles, and the vehicle numbers in respect of empty
vehicles, placed at or cleared from the Government Cool Stores.

FRESH AND FROZEN MEAT AND BUTTER
TRAFFIC

1. Suitable truck cards are supplied to the managers
of the works at Newport South, Borthwick’s Siding, and
Smorgon’s Siding. The Guard, or Shunter removing loading
from the works must obtain the cards and see that the neces-
sary particulars are filled in, and that the destination is clearly
shown in every case. Each van before being taken from the

works must have a card attached.
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9. Each Guarq who runs a tr@p_ to and from gy
following places ViZ. —Angliss’ Siding, BorthWick’syS?fi the
Smorgon’s Siding, or South Newport Freezing Works Ing,
furnish the Superintenf:lent of Melbourne Yargs V’Vl,gllum
running statement showing :— ]
(a) Time of departure from the Melbourne Yarq
b) Time of arrival at destination,
(c) Time of departure from destination.
(d) Time of arrival in the Melbourne Yard : anqg
(e) Cause of detention (if any) at destination,
3. Any Guard or Shunter who runs a trip to
the Government Cool Stores, or the Victoriay rBflrt(zg

must furnish the Superintendent of Melpoy,
Yards with a truck sheet showing the number ‘;‘E
all vehicles placed or removed. The destinatiop Stations

must also be shown.

Factory

ICED VAN TRAFFIC

1. A waybill will be placed on each iced van by the
employe in charge of the Ice Storage Depot before its remoyy]
from the Dcpot. The Guard must see that a waybill s
attached to all iced vans placed on his train, and in any instance
in which a waybill is not affixed the matter must be brought
under the notice of the Senior Assistant Superintendent or
Vard Foreman, who must at once arrange to have a waybill
supplied.

9 Vehicles must not be dropped on to other vehicles
standing in the Ice Road, nor may any such vehicles be moved
until the Shunter in charge has personally satisfied himself
that there are no men engaved in transferring ice into the ice
troughs, or working in other positions where they might be
injured by the moving of the vehicles.  (See Regulation 131).

3. All orders from the Superintendent of Freight Opera-
tions for iced * T vans must be filled as quickly as possible.
If there be insufficient iced vans available at the time, spares
on hand must immediately be taken to the Ice Depot, and,
after being iced, placed where required.
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Empty T " vans to be placed at the Ice Depot are
to b.e sorted and placed as follows :—

12 ton capacity—No. 10 Road.
15 ton capacity—No. 11 Road.

5 T 7 vans to be iced for despatch empty to loading

statiOIls, are to be placed at the Ice Depot, only as ordered.

EXPLOSIVES TRAFFIC

]. Loaded Powder Vans must be dealt with promptly,
and handled carefully.

9. The Guard of a train by which a loaded Powder Van
arrives in the Yard must promptly notify the Yard Foreman
of the number and destination of such van.

3. When a train by which explosives are to be forwarded
s being made up, the Powder Yan and the Guard’s Van must
be placed next the buffers, and, in order to prevent the Powder
Van from being struck, the vehicles intended to go next must
be stopped some distance short of it, and the brakes firmly
applied. When completed the train must be pushed gently

together.
4 Unnecessary shunting must be avoided, and that
required must be done with the utmost caution.

5. Yard Foremen and Shunters, especially those on Nos.
1 and 2 sections, Gravitation, must closely observe trains
arriving, and, when Powder is on them, arrange to-drop out
the Powder Van promptly. If any difficulty be experienced
in so doing, the Senior Assistant Superintendent of Melbourne
Yards on duty must be informed ; the latter to arrange to make
necessary arrangements to ensure prompt despatch. Care
must be taken to see that consiznments are despatched as
scheduled.

6. Loaded Powder Vans for Melbourne when being
dropped from the Receiving Houds must be accompanied by
No. 3 Section Shunter until brousnt to a stand on the Middle
Road leading to “ A"’ Shed. Subsequent drops on to the
Middle Road must be stopped, and brakes applied at a sufficient
distance from such loaded Powder Vans as will prevent any
impact with them.
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7. When loaded Powder Va}ns are markeq |, for e
the Yard Foreman or Shun’ter in charg_e of the Sectionepa"S,
advise the Supermten(.ient s Oﬂic? without g i fOrmus
purpose of arranging with the Rolling Stock Branch t
repairs effected promptly,
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the
ave

8. The maximum weight of explosives t,
on any one goods train shall not exceeqd 371 tons
maximum of 8 explosives vans, suh

ject t0 margh
structions on pages 349-350 of Transportatlon of Go

¢ allowe d

. d
alllng in_
OdS B OOk.

SHIPPING

1. The Senior Assistant Superintendent

. MUSt persopg))
examine the Order Book, ascertain the number of vehicleg con}:
taining shipping and other urgent loading, and make arrapg,.

ments for its clearance from Kensington, Newmarket, South
Kensington, Victoria Park and Ar(_len-stre_et, and jts eq
despatch to its destinatlop. If it be impracticabje to clear the
loading by the regular trains, Specials must be PUt on at syjtap|,
times. Arrangements should be made for pilots apg traing
conveying shipping or urgent loading mixed wigh ordinar
loading and empty vehicles, to arrive op the Gravitatign Re-
ceiving Roads, where they must be bromptly dealt with,

Shipment loading for Port Melbourne, Victoria Dock,
Appleton Dock and Williamstown must be expedited,

COAL TRAFFIC

1. Engines booked out to attend to Coal Boats or to work
at the Coal Yards must be promptly sent to perform the
work for which they are intended.  Under no circumstances
are they to be detained in the Yard without special instruc-

tions from the Superintendent or Senior Assistant Superin-
tendent,

2. Whenever it is necessary for the purpose of Coal Traffic
to work across the ' : h
Footscray Road the Shunter in charge of the engine must ?3 =
guard the pub j¢ traffic, and prevent any person or vehicie from

b . . . . . 'n
Crossing whilst an engine with or without wagons is approaching
the Crossings,
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APPLETON DOCK

1. Appleton Dock Sidings are connected by a road
leading from the South Side of the Coal Stage passing over
Moonee Ponds Creek, towards South Dynon Sidings, thence
crossing Footscray Road level crossing, at which Flashing
Light Signals operated by track circuit, are provided.

2. Gantry cranes are provided over the Coal Berth
Sidings, on the water-front, from the up end of the Coal Berth
Sidings to the Down end of the Sidings in front of the cargo
Sheds. Coal hoppers are provided with the gantry cranes
operating on the Siding on the water-front opposite the coal
berths. There is a vertical clearance of only ten (10) feet
under the coal hoppers, and Shunters must therefore ensure
that all ridge stanchions at the ends of wagons are down ;
all wagon doors are properly fastened and that no partially
erected gearing or other obstruction exists. Care must also
be taken to see that empty vehicles do not contain tarpaulins
and lashings.

3. When moving vehicles on the Dock Wharf they must
not be loose shunted, neither must vehicles be loose shunted
on to the wharf.

4., When vehicles are being pushed tc or from Appicton
Dock, a shunter must ride on the leading vehicle, au:d during
darkness and in foggy weather he must, when so riding,

exhibit a red light.

5. The gate across the line on the South Side of Footscray
Road level crossing must be kept closed and locked except
when required to be open for the passage of Railway vchicles.

6. When vehicles are to be pushed or hauled between
Melbourne Yard and Appleton Dock, a train examination by
the Driver is not necessary, but to ensure the safety of the move-
ment over the Public Road and on the Dock, the following
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instructions, in addition to those laid dowy on pq
and 605-606 General Appendix, must be ObServege:s \301\302

7.(a) When the engine 1s attached tq the vehic]
ICleg th
» the

Shunter must couple up the Air B
must be continuous throughout the trair;ke whic}

(b) When the air is turned through the trai
auxiliary reservoirs are charged, the DI} and p,
apply the brake and then walk along ¢ lllflver Mugt
and see that sufficient brakes are | ee Vehicleg
control the train during the moye Il; lating +,
leading vehicle during a propelling Iggt.
and the last V@hxcle in a hauling movemept Vement,
fitted with air brake apparatus, which, r’nmust be
in operation. Ust be

(c) When the Driver returns to the engine he must
release the brake and observe the release o th
e

vehicle next the engine.

(d) Before performing any local movement over 4 ubli
road within the Appleton Dock, it will n%t l:c
necessary for the driver to examine the brakes ae
set out in clauses (b) and (c) but the Air Br’ak:
must be continuous throughout the train and the
Shunter in charge of the movement must test the
continuity of the Air Brake by opening the cock
in the brake-pipe at the rear of the last vehicle.
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8. The maximum specd of any engine or train, when
passing over level crossings between Melbourne Yard and
Appleton Dock must not exceed five (5) miles per hour.

9, In every instance of wagons having been damaged by
grab buckets, etc., at the wharves, etc., full particulars must
be immediately telephoned to the office of the Superintendent
of Freight Operations ('phone 1422) so that arrangements may
be made to ensure collection of the cost of repairs.

Any damaged wagon irrespective of whether loaded or
empty, must be retained in the locality until a direction is iss.ued
from the office of the Superintendent of Freight Operations
as to disposal.

10. Shunters, when removing empty wa
Coal Stage, must examine them and must not allow any

gons from the
that

_,4__4
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Larked for repairs to pass into traffic, but must sort them

?Let an place them for removal to the Car and Wagon Shops. |

11. Before 2 coal_pilot is p!aced at 7 South Side, or any |
other Jocation, the S1gnalman-m-c_harge, Dudley-street must |
advise the Senior Assistant Superintendent that a coal pilot |
is being supplied, and the latter must check his pilot return
to ensure that such pilot has been ordered and is required for

Coal Tl‘aﬁic.

VICTORIA DOCK

|, Ifat any time the necessary clearance be not provided at
Victoria Dock to permit of the free working of engines and
vehicles, the Guard or Shunter in charge must interview the
gtevedore in charge of the work, and have the obstruction
removed before the engine is allowed to move. IHe must
promptly advise the Superintendent of Melbourne Yards,
by telephone, of the circumstances.

9. The public crossings must not be blocked by vehicles
being allowed to stand on them.

3. Vehicles containing goods that are liable to be pillaged
must not be allowed to remain at the Victoria Dock on a
Saturday night, but must be brought into the Melbourne
Yard, and returned to the Dock on Monday morning.

When there are seven or more such vehicles on hand on a
week night, the Goods Superintendent must be advised with a
view to a Watchman being employed to safeguard them, but if
the number be less than seven they must be brought into the
Melbourne Yard, and returned to the Dock the following
morning.

4 No goods cther than grain for expert and Wool for
Stevedore Sheds may be placed in Pigott-street Siding without
special authority.

5. The gates across the rails leading towards Pigott-street

and Victoria Dock are secured by VR 6P type padlocks and
guards and shunters required 1 place or clear vehicles, at or
from those locations, must obtain a key to operate the padlocks.
The gates must be kept closed and secured, (except when re-
quired to be opened for the passage of railway vehicles) so
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that unauthorised persons Xvﬂl be preventeg .
leaving the Harbour Trust Area.

discovers that t},
6. Any employe who hat the
Victoria S};evedore Shed gate or of the Victoria Docic ) of th
any of the Harbour Trust gates is missing or gy, 52 OF of

. am
promptly notify the Superintendent of Melbouffsdﬁlust
Tdg

accordingly. .

7. High-sided vehicles, such as louvre, cat
must not be placed on that portion of the V;
used as Coal Berths, as there is a danger of the
contact with the overhead trollyways,

8. In order to prevent vehicles being forced OVer the
end of the Wharf, the Shunter in charge must gee that eVsea
care is exercised during shunting operations i, that arzr

a,

Should any vehicles be in close proximity to th

of the Whar}f,, the brakes of such vehicles ymust b: ::suend
applied before any movement is performed on to then, rely
Shunter must always take up a position where he cap Pro.erl
control the movement and prevent forcible contact pWith
either the stationary vehicles or the buffer beam, and whe
vehicles are being pushed, a sufficient number of hapg brakeI;
must be applied on the leading vehicles.

9, When vehicles are being taken across Cowper-street
Victoria Dock, or Dudley-street roadways, the air brake musE
be connected and in operation throughout the rake, (See
page 606, General Appendix.)

10. A lock has been provided for the gate leading from
Cowper-street to thc Gas Works Siding, and the Shunter ig
charge of engines working there must see that the gate 1s closed
and locked immediately cach movement is made through i,

The key 1s in charge of the Signalman, Gravitation, to whom
application must be made for it by the Shunter concerned,
who must sign for it in each instance.

¢ Vansr €fe
Ctorig DOcl:

™ Coming i,

11. Guards or Shunters running Meat Specials for the
Victoria Dock, must place the vans of meat on arrival at
the boats concerned, and under no circumstances must a Guard
or Shunter leave a train until he has either placed the vans
himself, or made arrangements with a responsible Officer

.

to provide for their being placed without delay.
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12. Guards or Shpnters workin
by c}.nains at the Victoria Dogk, must
'}tended movement, otherwise whe
i'gmain open and are unsafe,

13. Vehicles must not be left standing at Pigott-street
beinld the points leading to the Harbour Trust Crane or

foul of the roadway crossing the line at the entrance to the
Victorian Butter Factory.,

14. A space of at least 75 feet must be left clear between
railway vehicles at either side of the road vehicular crossing
opposite The Harbour Trust Workshop, Pigott-street, so
that drivers of road vehicles may have a clear view of any
railway movements about to take place.

g the points operated
always set them for the
0 trailed through they

15. Guards or Shunters placing at or clearing vehicles
from The Harbour Trust 60-ton crane, North Wharf Road,
must furnish Running Statements and Truck Sheets 1r;
respect of any such placings and clearances. The times o
departure and arrival on the forward and return trips between
Melbourne Yard and The Harbour Trust crane and the reason
for any detention at the crane, must be shown.

16. Examination of vehicles leaving Victoria Dock :—

officer of the Harbour Trust calls upon Railway
Sh‘lzlvrﬂ(iirrllga:taﬁ~ to bring a rake of vehicles to a stand to allow
of them being examined by Customs or Harbour Trust officers,
the request must be complied with.

A suitable entry must be made on the Truck Sheet, indicat-
i >cupi n.
ing the time, from and to, occupied at the examinatio

17. Vehicles must not be permitted to stand on the wharves
at the Victoria Dock when not being used to receive or dis-
charge cargo.

SHED AND SIDING ARRANGEMENTS

1. The Leading Shunter must ascertain that the roads are

. -‘ . . 1 ~1 . ¢ ’s )
clear before permitting vehicies to be pushed into “ A’ Shed
2. When an engine is in any part of the Goods Sheds for

the purpose of clearing loading, the Leading Shunter may go

on the platform in order to examine seals, and to ascertain
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the destination of vehicles, etc.  Any otpe,

must remain on the * pit " side, Shunge,

and cary 0 hg
ou W
there. Y out hi dUties Erver,
0
3. The Yard F?’reman on the Gravitatiyy, ... m
sible for a *“ break "’ being made betweer, Vehiglll regpy
€S Stafld' "

the entrance to “ A" Shed at night afte,
have ceased work. He must also see that
Shed are placed clear of points, so that tract
able to deal with vehicles as required aftep 8 a.m

4. Each order from the Goods Superinte
supply of louvre vans to stations must be signed lfldent
ploye receiving it, and entered by him i the Or by the e,
in the Senior Assistant Superintendent’s (), der pBrOPer place
be impracticable to supply all the vehicles ordered gLt
for the shortage must be shown opposite t}e B the Feasop
Order Book, and the order passed on by the Senigtry in the
Superintendent to his relief.  When alf vel; * Assistang

cle reqy;
have been met, the order must be handed i, . (?Ulrements

Office. the Yarg

the Jogq; Mg g

. 1
vehiceg f?f Sangy
O shunterg May b,
¢

fOI‘ the

5. Louvre vans must only be supplied for loag;, :
5 Road, Lower Level, No. I Centre Yard, No. 4 Sﬁeénagnldn No.
where as ordered by the Goods Superintendent. else-

6. All loaded inwards vehicles must be placed ag quickly a5
possible after their arrival in the Yard. Thoge containj
goods to be transferred in Meclbourne must recejy :
attention.

Loaded brake vans must not under any circumstances he
discharged in the Yard, but must be placed in the Shed for
that purpose.

7. When empties are dropped into No. 29 Road, Gravita-
tion, they must be pushed up to crossover leading towards
No. 4 Shed, and as far as possible No. 30 Road must be kept
clear for the reception of the transfers and Louvres for No. 4
Shed, which must be stopped at the Shed end of latter Road.

€ special

8. Vehicles containing Melbourne transfers are to be
placed promptly after arrival, and the Senior Assistant Super-
intendent and sectional Yard Foreman are to co-operate to see
that this is done. In the event of the train arriving on the
West Bank, the Yard Foreman in that section will be held
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responsible for any delay that may be caused in placing, and
he must advise the Senior Assistant Superintendent of action

takeﬂ.

9. Similarly the Gravitation Yard Foreman will be held
responsible for any delay after the vehicles arrive in his section.
He must advise the Senior Assistant Superintendent when the
vehicles are placed, and, in regard to transfers ex Sunshine,
endorse on the truck sheet for the train, thetime the vehicles
are placed at the disposal of the Goods Superintendent.

10. Melbourne “ A Shed transfers are to be dropped
into the Middle Road.

11. After newspaper train loading is lifted from either No.
9 or 10 Road prior to 8 a.m., care must be exercised not to
drop any transfers on to Live Stock temporarily dropped
into these roads.

12. Vehicles in the West Bank and East Yard sections
for the delivery Sidings and platforms in those sections must
be placed direct and not transferred to the Gravitation with
rakes for sorting.

13. Foreign loading or vehicles for repair must not be
placed or permitted to remain in the Long Road, or at the
Main line platforms or in No. 5 Road, or in “ A" Shed
Road. Any such vehicles standing in these places must
be removed before 7 a.m. daily.

14. Vehicles for stations on lines on which a weekly or
other limited service only is provided must be despatched from
Melbourne by trains suitable to form connections at junction
stations, as ordered by the Goods Superintendent.

15. A loaded vehicle from the Geods Sheds or Sidings
must not be taken on any train unless the Guard has received
a waybill for it. In the absence of a waybill, the Guard must
advise the Yard Foreman, who must promptly notify the
Goods Superintendent that a waybill is required.

16 The night Yard Foreman on the Lower Level section
is responsible for seeing that No. 5 Road and No. 1 Centre
Yard are fully supplied with empties.
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17. The Gravitation Yard Foreman muygt St
Shed and No. 4 Shed are fully supplied with mpties at g

18. The Night Shift West Bank Yard Forep,), ;
sible for seeing that the requirements of the Gip Sis espop,
form, Main Line Platform, Electric Crane and thePLand Plas.
are fully met and his relief must arrange for gy odng ROa p
orders to be promptly fulfilled. Y additioy,

19. As there is a danger of the brake handle op
open bogie South Australian “ O 7 class wagon g
Platform of “ A" Shed, this class of vehicle
placed into “ A » Shed. It must be placed at the
of No. 5 Road for loading.

90. South Australian vehicles must, in every e
treated as urgent. Empty S.A.R. vehicles, except livese be
vans and other special type vehicles which should be ret stock
empty (unless directed otherwise) should be placed at lol;:jl}ed
points in Melbourne to load for South Australian in
Victorian statiors on the direct line.
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the 40-t -
triking the
ust not be
N()I'th end

Stati()ns or

21. In any case in which covers or lashings on a logdeq
outwards vehicles are not secure, the Shunter in charge myst
secure them, and report the circumstances to the Superin-
tendent of Melbourne Yards.

99. When an endorsement ““ Sealed ” is made on a Goods
Despatch Order, shunters clearing the loaded vehicles from the
loading points, must make an examination of the seals to ensure
they are intact. Should any irregularity be observed it must
be immediately reported and arrangements should be made for
the contents of the vehicle to be examined and for fresh seals
to be affixed by an Investigation officer or an employe from
Melbourne Goonds.

23. Guards and Shunters in charge of an engine which
places vehicles at or clears from Kenstore, must furnish an
extra copy of Running Statement and Truck sheet, which
must be placed in the correspondence box, before ceasing
duty, so that the appropriate charges may be raised.

24, Hand Locking Bars :— To afford protection for Melb-
ourne Goods Staff during loading and unloading operations,
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hand Jocking bars have been placed at various locations to secure
the points leading towards the following loading roads :—

Lower Level ... North end of No. 5 Road.
. 5 ... North end of Ice Road.
Centre Yard ... North end of No. 1 Road.
Gravitation ... North end of the undermentioned
Roads—

“B” Siding ; No. 28 Road ;
No. 33 Road ; No. 16 Road.

West Bank ... At points leading from No. 8 West
Bank towards Main Line and
Ballarat Platform.

Gippsland Platform ... Points at Junction of Platform
Road and Loop.

Long Road ... Points at Junction of Long Road
and Loop.

New Yard ... At Junction of Nos. 1 and 2 Roads

to lie for No. 2 Road.

Melbourne Pig Dock ... At Junction of Pig Dock and Pig
Dock Loop.

Before loading or unloading operations commence the
Jocking bars will be secured on the points by Goods Shed staff
and remain secured until loading operations for the day have
ceased. Should it be necessary to enter one of the roads to
clear loaded vehicles or replenish empties, application should
be made to the Goods Checkers in charge of the respective
roads for the locking bars to be opened.

GRAVITATION ORDERS

1. The following is a list of the roads on the Gravitation
and the purpose for which they are used :—

“Ice ”’ Road.—Icing “ T 7 vans.

“Ice ” Loop.—Overflow of *“ T 7 vans.

No. 1.—To make up trains.

% 2.—To make up trains.

L ome AR



No.

»

»

»

»

»

»

”

»

»

»

»

»

»

»

»

»

»

»

»

»

»

»

»

”

»

»

»

»

.y
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3.—To make up trains,
4.—To make up trains,
5—Outward loading for Goodg Sheds,

6.—Loading dropped off Gr
and gM1dlIe)1?1d lines argtﬁgﬁcﬁ)r al \Iorthern
7.—Loading for North-Eastern 5
Lines and branches.
8.—Servicing bogie goods brake vaps.
9.—North East side of “ A » Shed—Fo;
engines to get in and out to Jift loadmg
Middle Road “A” Shed‘Empty vehicl

transfers.

10.—Main Line Side of “ A ”» Shed—For

nd Goulbury Valley

1tCh1ng

€ and

engines to get in and out to lift loadi SgVVltchlng
11.
12. »Loading for Centre Yard.
13. )

14.—Loading for Burnley.

15.—Vehicles for Passenger Yard.

16.—Loading for Mildura Express Goods traip,
17.—Loading for Electric Crane and Sidings.
18.—Kensington Loading.

19.—As directed by Gravitation Yard Foreman,
21.—Loading for Port Melbourne.

22 and 24.—Iinward loading for Perishable Shed.

23.—Clearance from Perishable Shed.

25.—Repair vehicles.

26.—Loading for Arden-street and Macaulay.
27.—Loading for Maribyrnong Goods.

28.—“B’ Siding [ Special Inward Leading, Furniture,

\ Wine etc. for Melbourne.

28a.—Outward Gippsland loading.

29.—Loading for New Yard and clearance from No.
5 Shed.

30.—Empties for No. 5 Shed.

31.—Loading for New Yard Section.
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No. 32.—As directed by Gravitation Yard Foreman
33.—Melbourne Goods Outward loading. .

34. Loading for Spotswood, Newport and Williams-

»

”»

. 3. town.
s 36.—Loading for Tottenham, Glenroy and Broad-
meadows.

37.—Loading for New Yard Section,

i 38.—Loading for Grain Shed.

, 39.—Loading for Spion Kop, South Dynon, Kensing-
ton and South Kensington.

40.—Loading for Victoria Dock,

41.—Empty Returns for Melbourne.

, 42.—Loading for Cowper-street.

, 43.—Standby road and for butter, etc. for Govern-

- ment Cool Stores.

, 44.—Loading for Pigott-street and Victorian Butter
Factory.

»

»

”»

2. Guards and Shunters in charge, before commencing
shunting operations which would involve the crossing or
fouling of any of the roads leading from the Gravitation to
any sorting road at the foot of the Gravitation, must inform
the Leading Shunter on the Gravitation of the nature and
extent of the work it is desired to carry out and obtain his
permission to proceed with it. On giving such permission,
the Leading Shunter will be responsible for seeing that no
conflicting movement is allowed to take place from the sections
controlled by him or his assistants,

3. Every precaution must be taken to ensure that move-
ments conducted on the Gravitation will be carried out safely
and no movements must take place from or through the neck
unless authorised by the Leading Shunter in charge there.

In the event of the Yard Foreman or another responsible
Yard Officer desiring that a certain mevement be made, the
Leading Shunter in charge of such movement must first
obtain permission from the Leading Shunter in charge of
the neck of the Gravitation and the Yard Foreman or other
responsible Yard Officer concerned, must before directing
that the movement be performed, satisfy himself that such
permission has been cbtained.

4. The duties alloted to the Shunters occupying the
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different positions on the Gravitation g, % fy
Olloy .
No. of W
Position Duties
No. 1.—Leading Shunter in charge of Cons
9.—Take cards of trains and drop g Witatiy,

” 3 Assistant Dropper Out,

4.—Is responsible for all facing pojnt
Gravitation Cabin and N0£ 61 inbdetgeen_ the
Posts, and must, whenever Becess 2Slgnal
brakes on vehicles passing through h?srs’ drop

5.—Is in charge of Roads No. 6 to No, 14 . €ctiop,

cliee
6.—Is in charge of Roads No. 15 to No, 0% lus.we.
and will be held responsible for brngll81ve,
riding perishable vans down intq Nosa 21ng or
24 Roads, when necessary. Ip o4 dit 2 and
tween the hours of 7 a.m. and 1] 59 on, be.
when another Shunter is not bookeq . d
for this purpose, it will be his duty ¢, b ut
vehicles dropped into Nos. 22 and 94 ROadg all
a stop before reaching the crossovers outss'ctio
the Perishable Shed, or before reaching al ¢
vehicles or obstruction in those roads, &l

7.—Is in charge of Roads No. 27 to No. 36 inclusjye

8.—Is in charge of Roads No. 37 to No. 44 inclysiye
and will be held responsible for the safety of
the Pigott-street Gates.

»

»

»

»

”»

8a.—Is respounsible for controlling vehicles containin
wine, beer, honey, tiles, and other fragile and
valuablc leading for “ B ” Siding, No. 28 Road
and for the Sorting Roads for transfer to other
sections of the Yard. He must accompany
the vehicles from the Hill and properly control
them to prevent impact with vehicles standing
on those roads below the Gravitation Neck.
He must furnish a truck sheet before ceasing
dutv showing the vehicle numbers and time
all such vehicles are ridden into “ B ” Siding,
No. 28 Road or other sorting roads.
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NO' Of
Position
g —Assistant Dropper Out.

" 10.—(Night shift only). Attends perishables. Is

» to take up a position which will enable him to
control and secure all vehicles dropped from
the Gravitation into either No. 22 or 24 Road
clear of the points outside, and leading in to the
Perishable Shed, also protect the movements
from No. 23 Road into Nos. 22 and 24 Roads,
and from Nos. 22 and 24 Roads when clearing
vehicles from the Shed via No. 23 Road.

11.—(Night Shift only). Release air brakes on trains
arriving on the Gravitation.

Duties

»

5. In addition to the fo?egoing a Shunter is booked on at
10.30 p-m., Monday to Friday inclusive, whose first duty
after signing on 1s to proceed to the Passenger Yard and
sransfer vans of parcels for despatch by the 1.30 a.m. Bendigo
and 1.50 a.m. Ballarat Paper trains to the despatching point
in the Goods Yard with a Passenger Yard pilot.

He is then to proceed to the Gravitation to release and
expedite to the Loco. Depot the engines off arrival trains.

6. Notwithstanding the foregoing, it is necessary that the
Shunters should assist each other whenever possible, and
when any Shunter is aware that he will have no ““ drops ” in
his section for some time, he must go at once to the busiest of
the other sections and assist the Shunter there.

7. The maximum space between drops on the Gravi-
tation Hill is to be three (3) wagon lengths, approximately
25 yards. 'The Supervising staff must see that this direction
is carried out, and in the event of a Shunter employed “ drop-
ping out "’ vehicles from the il exceeding the limit of spacing
prescribed above, the mattcr must be immediately brought
under notice.

8. Shunters in charge of engines must not allow them
to enter or leave the Platform Roads in the Perishable Shed
until permission has been obtained from the “ 11.59 p.m.
Perishable Shunter,” who alone will be held responsible

e i
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for authorising movements from the Platfor
923 Road and wice versa, and must firgt
precautions are taken for safety,

R()ads

See that all 0 NQ_

t
neCESSary
9. In any instance in which the sectj
are rearranged, or the duties of the Shunters alt Gra"itatio
giving full particulars must be furnished by the ;red, a reporn
or the Leading Shunter to the Superint ard g t

ende Orem
Yards. nt of Melb()urzg

ons on the

10. In order to prevent a collision betwe
breaking away off the Receiving Roads,
parting from the bottom roads on the Gra
ing instructions must be observed :—

(2) No 2 Gravitation Shunter must secyre
i.e., Live Stock, Perishables, ordinary ]paq;
of all trains arriving on Roads ““ A o No, 5 8, ete,
and No. 3 Gravitation Shunter must Secu.re 1nc1uswe,
of all trains arriving on Roads No. ¢ to chaEh Part
Road inclusive. Ngine

€n vehig)
a.nd the
Vitation, ¢

b or traip
tralns

he fOHm;:

each part

(b) When only one man is employed dro
will be responsible for securing all traj
Road to the Engine Road inclusive.

Pping oy
hs from « ’Ahﬁ

(c) The instructions contained in sub-clayge
not apply to trains dealt with by the «
Yard Foreman ” Shunter, who will be
for securing each such train by putting ¢
cient brakes to hold it while it is intact. Similar]
when vehicles are left on the Shed or Gravitatio);;
Roads, the employe placing them there must
sufhcient brakes to secure them, and the Gravitatiog
Shunter or other Shunter who drops out any of the
vehicles must secure the remainder.

(2) will
Report to
CSponsib]e
own suffj.

11. Before permitting vehicles to be dropped on to the
Lower Level, the Leading Shunter must be assured that the
operation can be carrted out with safety. He must satisfy
himself that @ Shunter 1s in charge of the points at No. 6 Road,
and that the Shunter in charge of ““ A Shed pilot or any
other pilot or ¢ngine on the Lower Level Roads has been
istructed to keep clear of the intended movement, or that such
movement is protected by hand signals.
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12. The Engine Ro'ad' and Wharf Loop on the Gravitation,
also the Low .chel Siding west of the Engine Road must,
. far as practicable, be kept clear for the departure of trains,
and to allow engines to go over the Pit. They may, however,
be used for the purpose of transferring loading from the
Gravitation to the New Yard, North Melbourne. Trains
must not be allowed to arrive on these roads without in-
structions from the Senior Assistant Superintendent. Any
arrival train which it may be necessary to place there must
be cleared at the first opportunity.

13. The Shunter taking cards of trains must be on the
alert for vehicles containing Furniture, Eggs, Wine or Earthen-
ware Pipes, and show the word * Furniture,” ‘ Eggs,”
« Wine,” “ Tiles,” “ Earthernware Pipes ”” and other fragile
loading on the card of drops for the information of the Leading
and Sectional Shunters, who must prevent such vehicles
impacting other vehicles or vice versa.

14. The doors of No. 4 Shed will be closed after the last
lift is made, and care must be exercised by the shunting
staff to prevent the doors from being damaged.

15. Any damage discovered on an examination of the
buffer-stops, doors, or gates, must be brought under the notice
of the Yard Foreman and Leading Shunter. In addition, a
report on the matter must be furnished to the Superintendent
of Melbourne Yards by the employe who detected the damage,
and also by the Leading Shunter on the Gravitation and by
the Yard Foreman before going oft duty. 'The Leading
Shunter on the Gravitation booked on the night shift on
Saturday nights, must depute one of his gang to inspect all
buffer stops on Lower Level, Group and Gravitation Sections
at the commencement of the shift, and furnish particulars as
to their condition.

16. The Shunter booked on No. 2 position en the Gravi-
tation must promptly obtain cards of ail roads to be dropped
and examine the North end of the roads for perishables and
loaded vans that may have been misplaced or delayed.

When taking the cards of the roads he must be particularly
careful to examine each train as promptly as possible after
arrival, furnish a card of the road to the Leading Shunter, and
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call the attention of the latter to any Live
or Export loading that may be attached,

In addition, he must specify on the card of dr
the number of the road into which the Vehiclesops “sing
dropped any loading of a special or fragile natyre ar

He must also keep a good lookout for dislodged
loading, promptly notify the Gravitation Yarq Foor leaking
any such case and submit a written report o the r;latan 0

t

the Superintendent before going off duty, er t,

17. The Shunter booked on No. 3 positio
tation must remove tail and side lam;}))s Whirclhozrzhe Gray;.
to the rear vehicles on the Shed and Receiving Roadattached
than the brake van and extinguish side and tai] [ayy, ; S, other
vans immediately before the vehicle or brake vap Ei)s (c)ln brake
out. Lamps must be placed in the ““ 6 foot » to b, Cor]‘l)Pped
by the Lampman, ected

18. Shunters in charge of Nos. 5, 6, 7 and § sections ¢
Gravitation must take particulars of the number of any e N the
working in any of the roads in the section controlled by tnhglne
This is necessary to enable correct particulars to be Obtaiem.
in the event of a derailment, buffer locking, or damage ned

Stock o Perishable

19. Gravitation Shunters in charge of Nos. 5, 6,7 and §
sections are to examine the buffer stops, shed doors zmd gates
in their respective sections; in addition No. 8A is to eXamine
the bufter stops on Cowper-strect roads.  Any instances of
buffer stops damaged, shed doors damaged or vehicles derajled
are to be immediately reported to the Yard Foreman and :;
written report furnished before ceasing duty.,

20. The third man on cach of “A” Shed, West Yard,
East Yard, and Electric Crane Pilsts, 1s to examine the buffer
stops on the Lower Level, Centre Yard, Bank and Electric
Crane sections, respectively, and if they be damaged (or any
vehicles be derailed) he must submit a written report before
ceasing duty.

21. The Leading Shunter must keep a record on the
“ Roads Lifted ” return shcwing the name of the Shunter
in charge of each pilot clearing loading from the Gravitation
Sorting Roads, the time such clearances were made, and
the road from which the loading was lifted.
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92. The Yard Foreman or, in his absence the Leading
ghunter, on commencing his shift each day must inspect
the points at the neck of the Gravitation, and whenever neces-
cary arrange for them being cleaned.

93. When it is necessary for the purpose of removing or
Placing more loading on any Of the Gravitation or Shed
Roads, or on any road on a falling gradient, the Guard or
Shunter in charge of the movement must see that the vehicles
standing on such road are firmly secured before the engine
or any vehicle attached to the engine is allowed to come into
contact with them. He must then couple up the rake
attached to the engine, to the standing vehicles, and before the

engine is uncoupled see that the whole of the vehicles in the
road are secured.

24. The brakes of any—
Wagon loaded with railway wheels ;

Vehicle containing fragile loading or Show exhibits :
Loaded horse box ; or
Powder van,

must be tested before the vehicle is detached from the train
on the Gravitation. If the brakes are found to be effective the
Shunter who cuts off the vehicle must ride it down to a stop
on the road on which itis intended to go. If doubt exists
as to the efficiency of the brakes on any such vehicle, one or
two other suitable vehicles must be dropped with the vehicle
so that it may be kept under control.

Any such vehicle dropped into a road must be stopped
before it reaches another vehicle standing in the same road,
and similarly any vehicle dropped inte the road behind it
must be stopped in time to prevent impact, however slight.

25. The brakes of any bogie vehicle {loaded or empty) must
be tested before being detached from a train on the Gravi-
tation, and when being dropped otf the Shed or Receiving
Roads towards the bottom roads of the Gravitation or the
Lower Level it must be ridden down to the neck of the Gravi-
tation by the Shunter booked on No. 3 position and handed
over to the Shunter in charge of the section into which the
vehicle is being dropped. No. 3 position Shunter must ride
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the vehicle to such a spot as will admit of the
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being able to take charge of it without rig) to E?tlonal hy

event of the road containing a number of . hl_lnself_ Innter
not reasonable to expect the Sectiona] Shunf Icles, nd i;‘h'e
vehicle and control it before it reaches those er to e oS

i . Ount
road, the No. 3 position Shunter must remains'itandm . l‘:?ﬁ
vehicle until it is brought to a stand in the road n charge of ¢

he
26. Vehicles containing Furniture, Wine

ware Pipes must be similarly ridden do, Eggs, or Earthem

by No. 8A Sectional Shunter and prOt?(ieém? Contyy
impacts. fom heayy

27. Any Shunter who handles one o
in the previous clauses must inspect it, and i S set gy
be noticed he must immediately notify the Yas(rjly damage
and before going off duty must report the matter 'Fore.man
to the Superintendent of Melbourne Yards. = Wilting

Foreman must endeavour to fix responsibility f ¢ Yarg
before going off duty. ¥ for the damage

f the VehiCles a

28. A Shunter on dropping a brake va
Roads must ride it down until it has been

n from the Receiving
Shunter below the neck of the Gravitatio

taken Charge of by 2
n.

29. The Shunter taking the cards on the Gravitati
Roads must clearly show each “ drop ”, and in addition mlon
chalk on the end of each vehicle the necessary particulars ?3:
the information of the Shunters in the Sorting Roads at the
foot of the Gravitation.

30. Before vehicles are droppsd from a train on any of the
Gravitation Roads the train must be brought in steadily
under control towards the neck. so that vehicles after being
detached will not gain too mucli momentum before reaching
the Sorting Roads at the foot of the Gravitation Neck.

31. Vehicles loaded with motor cars, for Melbourne
Goods must be dropped into No. 39 Road for transfer to
Dynon.

32. The Leading Shunter in charge of the (}rawtatu;)n
must keep the Senior Assistant Superintendent advised 01ft rfi
roads that are clear, to enable him to direct the Signalma
at Dudley-street where to place incoming trains.

;_____.-‘
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The Signalman at the Gravitation Box must record the

following information in the “ Remarks ” column of the
" Return of Arrival Trains and Roads Dropped ” :—

a) In the event of a Road not being available for the
reception of a train, the time request is made for the
road ;

(b) The time a Road became available and the time the
Signalman, Dudley-street, was so advised.

34. Train engines must be promptly released on arrival,
,nd worked as quickly as possible to the Locc. Depot.
Unless due to some special circumstance, train engines should
he released to the Loco. Depot within 20 minutes of arrival,
failing which the reason for the delay must be furnished by
the Sectional Yard Foreman, prior to ceasing duty.

35. The North end of “ A” Shed must be kept clear of
vehicles.

36. Before vehicles are dropped from the Gravitation
towards an engine which is to propel them, the Shunter must
see that the brakes are effective. The Shunter who is to
subsequently control the vehicles must see that the brakes
are applied in time to prevent impact with the engine.

37. An automatic telephone (No. 1947) has been placed
on the outside of the office on No. 32 Road platform—about
100 yards north of No. 4 Shed, and in the vicinity of the
buffers of Nos. 33, 34, 35 and 36 Roads. It is available to
guards of trains departing from those roads.

33.

NEW YARD, NORTH MELBOURNE

1. The Yard Foreman on cach shift will be responsible
for the proper performance of the work in the New Yard,
in the Wash-out and North Meclbourne Sidings, Truck Shops,
and Pig Dock. All orders for Special trains and engine power
must be given by him to the Senior Assistant Superintendent
with whom he must confer regarding the make-up and starting
point of any Special train to be run over the Viaduct lines,
the supply of empty Live Stock and Special vehicles, or any
entries in the Order Book and Live Stock Diary affecting the
work of the New Yard.
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2. When loading is being transferreq to th
Leading Shunter must satisfy himself th ¢ fore .
at least ten vehicles are connected

New

by W Ach thiy e
with the engine, and must before leq iy
Gravitation or any other part of the Y

the engine the number of vehicles so ¢

d g
ty vepor
) Nghoye. L Cleg
vncllg th.e bettorZe rake
ar Notify the Dr'Of the
Onnecteq, ver of

The Leading Shunter or his assis

: tant mygt ;
ride on the last vehicle. Stin eye,

y Cage

3. The instructions contained in Gravita,
relative to handling bogie vehicles, fragile 10adil§n Iderg,

vans, etc., are applicable also to the New » Powdep

be strictly complied with. Yard, ang Mugt
4. The duties allotted to Shunters occupyi ..

in the New Yard are as follows :— Upying Positiopg

No. of

Position Duties.

l.—Leading Shunter-in-Charge.
2.—Dropping out.
3.—In charge of Roads 1 to 12 inclusive.

4.—In charge of Roads 13 to 17 inclusive, and attends
to points at juncticn of 1 and 12 Roads.

5.—In charge of Roads 15 te 28 inclusive.

This does not absolve the sectional Shunters from assisting
each other as required but Shunters-in-Charge of the respective
sections will be held responsible for accounting for any damage
to loading, buffer-stops, etc., which may take place during the
course of their respective shifts.

5. The Yard Foreman, or in his absence the Lea}(lil?lg
Shunter, must advise the Shunter at the Footbridge E{:lep ;)n
Cabin whenever he is prepared to receive any loading,
on what roads it should be drawn.

,___4
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When a pilot engine has a long rake of vehicles attached,
' .ments must be made to pull them in clear of Dudley-
qrrang sints, in order to avoid interference with the crossing

strect P neines to and from the pit.
f eng P

povements ©

v

The Yard Foreman or the Leading Shunter must also

Shunter at the Footbridge Telephone Cabin of the
which the engines for the various trains should be
d when the trains are ready to leave.

jdvise the
roads 0N
placed, an

When any Suburban train departing from the New
Yar'd does not leave O.Il time, the.Yard Foreman i1n that
section must confer with the Train Controller concerned
and advise him when it 1s an§1c1pated the train will depart,
g0 s 10 facilitate the working of the train through the

guburban area.

9. Loading despatched by the 9.45 a.m. Hawthorn—
Darling goods is to be marshalled as follows :—Brakevan,
Tooronga loading, Darling loading, Brakevan, Hawthorn
loading, Engine. The Hawthorn portion must be limited
to 18 vehicles ; Darling portion to the capacity of the Siding
ot Tooronga. The combined total of vehicles already stand-
ing in the Siding and those for Darling line on train must not
exceed the equivalent of 31 vehicles in order that the train
may be side tracked at Tooronga on the Down journey.

10. Wagons of timber from Healesville to Camberwell
and wagons of coal for Mitcham are urgent and must be
despatched by the first connecting train after arrival in Mel-
bourne Yard.

11. Dandenong iozding must not be despatched on
through Eastern or South-Eastern trains but must be sent
forward on roadside trains, unless otherwise directed.

12. Examination of Buffer Stops, New Yard :—No. 3
Section Shunter—Nos. 1 to 12 roads ; No. 4 Shunter—
Nos. 13 to 25 Roads ; No. 5 Shunter—all roads so equipped
in New and Old Washout Sidings. Reports regarding the
condition of buffer stops, (and of any vehicles found derailed)
must be supplied by each Shunter.
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13. The purposes for which the roads ip the

are to be used are as shown hereunder . New
No. 1—Adjust loads and Gravitation,
. 2—Mentone loading,
»  3—Mitcham, Croydon, Bayswater.
»  4—Warragul to Bairnsdale.
" 5—Camberwell, Box Hill an
»  6—LFEastern Line loading,

» » »

Varg

d Blackbum_

»

» 8— » ”» ”»
» 9—Lilydale and Healesville,
» 10
11 >—Cheltenham, F :
: N eltenham, Frankston gnq Stony Point

lingg,
» 13—South Eastern loading,

» 14—Windsor and Middle By
» 15—Eastern and South East
» 16—Hawthorn, Darling and
»  17—Caulfield, Oakleigh and
»  18—South Eastern loading,

» 19—Various.

» 20—
» 21— »

»  22—Victoria Park.
»  23—Fairfield.

ighton.
ern Roadsjdeg,

Heidelberg.
Dandenong line,

»

2] 24_— ”
[
) 2‘)— ”
»  26—Various and Repairs,
”» 27_ ” ) 8
» 28—

» 33 b))

14. In any instance in which loading not intended to be |
despatched from the New Yard is taken there in error, it |
must be returned at the first opportunity by the Shunte;
who dealt with it, or by his relief, to the Shed Roa(ils, Off}:e
practicable, placed in the proper section of the Yall(’i e
Senior Assistant Superintendent must be 1nformed ol
destination of such vehicles to ensure that further delay
be avoided.

____A
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To assist iD safeguarding train movements from
New Yard via the turnout to the Reversing loop,
the cen Siglla] posts Nos. 89 and 898, a notice board,
bcm-téd as shown hereunder and illuminated at night, is
wed on an adjacent electric light pole ; the lettering
ereC poard is to face drivers of locomotives departing
from the New Yard—

NOTICE. Movements from the New Yard via the
Reversing Loop to post No. 89, must not pass this board
antil authorised by the Footbridge Shunter.

16. The Shunter in charge of the Footbridge Tele-

pone Cabin must—

(2) Advise the Signalma'n., Dudley-street, of engines
or trains that are waiting to depart from the New
Yard, Truck Shops, or Wash-out, North Melbourne,
or Weighbridge Junction sidings ;

(b) Ascertain from the driver of each up pilot and subur-

ban goods train, the class of loading and the number
of vehicles on his train and repeat such information,
together with the class and number of the locomo-
tive to the Senior Assistant Superintendent and
the Gravitation Signalman ;
In respect of each Main Line goods train arriving,
inform the Senior Assistant Superintendent and the
Gravitation Signalman, the name of the train and
the class and number of the locomotive ;

(c) Be prepared for all movements of pilots, trains,
etc., to and from the New Yard, Wash-out,
or North Melbourne Sidings, and satisfy himself
that when more than one engine or train is waiting
to pass out towards Dudley-street Signal Box the
signal given is taken by the Driver for whom it is
intended.

When trains are departing from the New Yard
via the Loop, he must reverse the W.S. points at No.
2 road so that a parallel route will be set whilst
such trains are departing, and he must not depend

solely on the drivers stopping clear ;
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Carry out any instructions received from the g
nalman at Dudley-street or the Senijor
Superintendent in regard to the order of pr
of any particular train or movement ;

Inform the Senior Assistant Superintendent wh

ever any engine or train, whether coming from fti;ll
Truck Shops, New Yard, Wash-out, or Nop, M le
bourne Sidings, or on Up roads, is unduly dgj, e(i
waiting for the signal ; ye
See that pilots do not foul the exit from the engin
Loop, New Yard, or Wash-out Sidings. He rgusi
also prevent any movement taking place frop the
Engine Road or other parts of the Yard to the Re.
ceiving Road, New Yard, until he has satisfied
himself, by inquiry from the Yard Foremap of the

-

ASSiStant
€cedenge

- Leading Shunter, New Yard, that the movement

is a safe one ;

Turn each engine towards the Yard from which
is intended the train will start, and promptly notify
the Signalman at Dudley-street the number, class, anq
destination of each train engine coming off the Loop ;

During each shift record on the form provided for the
purpose, every detention which occurs to engines
coming out of the Reversing Loop, to rakes of
vehicles arriving for the New Yard, or to trains de-
parting from the New Yard, Wash-out Sidings,
or Weighbridge Junction, specifying the cause of
such detenticn

Make a note on the form provided for the purpose,
of all arrival engines, and, if they be detained, ac-
count crossing movements, or, by fixed signals,
show the time of arrival and advise the Signalman
at the same time as the engine is being belled out ;

Ascertain from the Yard Foreman or the Leading
Shunter, Weighbridge Junction (Spion Kop), and
enter on the form provided, the numbers of the roads
from which it is intended to make up, and despatch
the various trains from Spion Kop, to enable the
information to be supplied to Guards en route t0
Spion Kop to pick up their trains ;
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Inform the Signalman, Dudley-street immediately
an engine arrives at the Footbridge Cabin, vig the
Reversing Loop, giving the engine number and the
train for which it 1s intended ;

Record on the form provided for the purpose, particu-
Jars of all trains or pilots arriving at the Footbridge
from Weighbridge Junction ;

Keep in touch with the Train Controller on the
Selector Telephone regarding the running of im-
portant trains, and advise him particulars of any

undue delay in admitting them into the Yard and
the cause thereof ;

See that unauthorised persons are not admitted to the
Footbridge Cabin which must be kept as private
as possible ;

See that Loco. reliefs are not effected at the signals
in the vicinity of the Footbridge Cabin without
authority ; he must not arrange for an engine crew
to be relieved without authority from the Senior
Assistant Superintendent ;

On night shift arrange as far as practicable for rakes
of empty live stock vans arriving from Newmarket
to be placed in Nos. 3 and 4 old Wash roads, for
cleaning ;

Furnish on each shift a return, on the proper form,
of arrivals and departures of all trains; pilots and
engines at the Footbridge Cabin.

CAR AND WAGON SHOPS.

1. Vehicles containing icading for the Car and Wagon

Shops (Truck Shops) must be kept together and placed near
the Store.
2. All repair vehicles from the North Melbourne and-
Wash-out Sidings, No. 9 Centre Yard and No. 25 Road Gravi-
tation must be placed in the Shops each night by the Shunter
in Charge of a pilot as arranged. The Yard Foreman must
arrange during the day to place all repair vehicles from the
Wash-out Sidings, West Bank, and East Yard.
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making up of trains in the Shops, or iy
Of?’z{ny’l;(}il;d with the work there, is prohibited terfereIICe

_ The Shunter in charge of day shift speciq] "
Se;l that sufficient vehicles for repairs to meet the re plii?;mmust
of the Shops Manager are placed daily, if available, entg

All vans for repait must be placed on No, 9 Road C
Shops side. »oar

5. All cars coming out of the Shops fpr traffic mygt be
in the Passenger Yard and not taken into the Goods

6. The Shunter in charge of a pilot clearing yo. .
vehicles from the Repair Shops must, whenever prac:iI::aalgf d
keep the different classes of vehicles together oy ks e%
empty vehicles, so that when they reach the Gravitatiop the0
can be disposed of expeditiously. He must also trapes
the loaded vehicles which have been released from the Re a(?r
Shops to the New Yard, or the Inner Yard as the pair

. CaSC mg
be, to ensure despatch by the first connecting trajn. J

The Yard Foreman, New Yard, must see that thig i done

7. Sorting out must not take place in the “Qytg” roads
between the hours of 7.30 a.m. and 5 p.m. (week days), anq
7.30 a.m, and 12 noon (Saturdays).

8. Live Stock Vans for “‘repairs” must be placed at b
Washout Sidings before being placed at the Car and Wagon
shops.

plaCed
Yarq,

WEIGHBRIDCE jUNCTION.
(SPION EOP)

1. Weighbridge Junction is used as an auxiliary to the
Inner Yard as traffic conditions warrant.

2. The Yard Foreman, particularly on Live Stock nights,
must keep closely in touch with the Chief Train Controller

regarding the running of trains, and make arrangements for
their prompt reception.

3. Stock for Newmarket must be detached without delay
from incoming trains, and the balance of the train sent on
to Dudley-street as quickly as possible ; special attention

b}

being paid to trains conveying perishable loading.
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\ close check must be kept with Newmarket and the
"\ ypervising Staff regarding the use of Live Stock pilots,
yard ¢ they will be advantageously employed, and be in
50 'rti]f:ﬂ when and where required to dispose of stock without
post
dc}ﬁ."Rake s of empty Live Stock Vans may be stored there
" oid overtaxing the Wash-out Sidings, and during peak
torfi*(‘) ds to ease congestion at Dudley-street Junction.
P€6 High and high-loaded vehicles must not be allowed to

¢and in No- 1 Road.

7. Whenever it is necessary to detach Live Stock from a
ggin which has been stopped at the Home Signal on the
Main line, the train must .be uncoupled next to the stock, and
£h6 engine with any ordinary loading attached, sent ahead
dear of the crossover, and the stock afterwards dropped
through the crossover 1nto the Weighbridge Junction Yard.
[n every such case the Driver must be advised qf the intended
movement and the rear portion of the train secured by
applying sufficient number of brakes.

8. The Yard Foreman or Shunter in charge must make
out the Arrival and Departure Sheets for all Live Stock
arriving and departing for Newmarket.

9. The Shunter in charge must see that his Shunters
make proper blocks at the South end of all sorting roads
by applying the hand brakes of the first six vehicles dropped
into each road, and he must satisfy himself that all subsequent
“ drops ” into each road are properly braked.

10. The instructions contained in the Gravitation Orders,
relative to the handling of bogie vehicles, fragile loading,
powder vans, etc., are also applicabie 1o the Weighbridge
Junction Sidings.

11. The Shunters’ Cabin must b kept in a clean and
tidy condition, and when not in use must be locked and the
key handed to the Signalman at Weighbridge Juaction for safe
keeping.

12. In any instance in which Shunters from other sections
of the Yard clear the sorting roads at the South end of the
Yard, the Shunter or Guard in charge of the pilot doing
the work must advise the Yard Foreman or Leading Shunter
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in charge of Weighbridge Junction, either
means of the Telephone at the foot of Dyn pers"nally

Bridge, of the roads that have been clearedon-road Ov

or b
erheag

13. These Sidings are also used daily for th
despatch of Ballast trains, and a]] Ballast v € make up
the Inner Yard must be transferred tq Wei i%or_ls arriyi, anq
without delay. The staff employed ghbridge g In

0 Unect;
under the Way and Works Branch. 0 Ballagt trainsct;orz

14. Light engines for the Loco. Depot, or
veying trains or portions of trains to the’
patched via No. 8 Road towards Duyd]
In every such case the Driver and Gy
of the road they are being sent forwg

at the same time to the Signalman at D -
Shunter in charge of the %‘ootbridge C;b(gfybsgiiet and the
must also be informed whether they may’ et of w}.m

engine or an engine with vehicles. In the Iatgerct 2 light
number of vehicles and the class of loading att Cise,t

transfer to the Inner Yard must be specified. Jp anac' cd for
in which two or more trains are to be so dealt with t{lén]s)ta_nce
and Guard of the second and each successive engir’m and b
must be advised of the previous movement. nd traip

nner Yard
Cy-street ]unCtiondFs‘
Ecllrd st be informeq
rd on, and advice ¢,

S cop.

15. Movements from Weighbridge Junction Nos. 1tol4
Roads via crossover to No. 15 Road.

Trains or engines procecding from Weighbridge Junction
and requiring to enter No. 15 Road, must stop clear of the
Crossover on the Up side of Dynon Road overhead bridge.
The Guard or Shunter must, from that point, obtain per-
mission by telephone to enter No. 15 Road, from the Shunter
in_charge of the Footbridge Cabin. In addition, before per-
mitting the crossover to be fouled, the Shunter in charge of
the movement must see that no conflicting movement 1s tak-
ing place.

_____d



pUTIES OF YARD FOREMEN,

Foremen are responsible for the general working

7ard o :
ar ns under the supervision of the Assistant Super-

Jf their sectio

) ent.
mtendEach Yard Foreman must take steps to ensure that each

o under his supervision performs in a satisfactory
the duties allotted to him, anq h.e will be responsible
he maintenance of order and discipline amongst such

[oyes. 1f, in his opinion, any employe be incompetent
emp 0}; way unsuitable for the position occupied, he must so
or 17 at}}lfe Superintendent of Melbourne Yards, stating in what
?js‘;z((::t the employe 1s incompetent or unsuitable.

3. The Yard Foremen in each section will have control
of t'he engine power allotted for Yard work, and must see
ipat it is distributed to the best advantage. The necessity
for economy in this respect, consistent with efficiency of service
qust be kept in mind.  He must make arrangements with the
Genior Assistant Superintendent for Fhe running of spgcml
trains, whenever necessary ; determine where the various
trains are to leave from, and nominate employes to make them
up. He will also be responsible for the supply of empty and
special vehicles to stations, sidings and depots.

4, Each sectional Yard Foreman must :—(a) Furnish
a return on form Y/d 68 of all trains departing from his
section during the currency of his shift. "T'he causes of the late
departure of any train must be clearly shown on such return.
Keep in touch with the Senior Assistant Superintendent
and Train Controller in respect of anticipated late departures
when it is found that trains will not be despatched according
to schedule.

(b) Obtain a copy of the Special orders issued by Superin-
tendent of Melbourne Yards at 5 p.m. daily (12 noon Saturdays).
Each order is to be closely checked up, carried out as far as
possible, and those which are not completed handed over to
his relief and endorsed to show how far they have progressed.

for t

(c) Check the loading at his disposal when commencing
duty and maintain a progressive calculation of any loading
which comes to hand during his shift so that train require-
ments may be determined and trains arranged.



ESpective eSpater
nsfer theret,, tehiy,
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stant Supel’in “Hage
em ten
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(¢) Inform the Senior Assistant Supermtendent at

daily the number and Cla§S of horse boxes standin, ; 7'3- P.m
jon. and the Senior Assistant Superintendent : '
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(d) Advise the Yard Foremen in the r
sections of the loading avallabl_e for tra
approximate time it will be avallgble_
can be calculated ad'V1se the S(?nlor Assi
the latter to determine the train arrang
possible moment, and advise all concer

S sect.

the necessary information to the Stationmaster, Spenc lransmit
er-

by 8 p.m. T-streey

(f) Advise the Senior Assistant Superinte dent ,
Controller in all cases where Live Stock, Furnitype o rain
Joading listed to go forward by certain trains, or Sy,

. ) ed
by a later train. s deSPatched

(g) Examine the _F.ire Extinguishers in
purpose of ascertaining whether_ they
and promptly bring under notice of
of Melbourne Yards any that are damg
harging.

brake vapq
are in good
the Superint
ged or reqy;

for the
orde

endem,;

e rec.

(h) In the event of vehicles loaded at Melbourp
being despatched by an earlier train thap that order f
the Shed Despatch Order, or the train being ready to g on
earlier than the scheduled time, he must inform the Gepart
Superintendent’s staff in sufficient time for the Waybill(;()ds
be attached to the vehicles on the train, to

(i) Night Shift :—Take a complete check
his section and supply the information to th
Superintendent before ceasing duty

(J) On night shift the Lower Level Yard Foremap must
give personal supervision over the despatch of Newspaper
trains from his section and, in the event of late departure of
any of them, furnish a report giving full particulars as to the
cause and also furnish the Newspiner Return.

¢ Goods

of the tonnage i

€ Senior Assistant
each morning,

(k) Brake vans for newspaper trains departing from the
Lower Level or Centre Yard Secctions, must be placed by
10 p.m. whenever practicable so that carly papers may be load-
ed direct from the Newspaper Road Motor vehicle to the
brake van instead of being placed on the ground.
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Jyitation section. The Yard Foreman must.—(a)
5. Gr return 0N the prescribed form accounting for
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Fumisin excess of 30 minutes in dropping perishables. (Night
clays
dCI?t- only). the ti : :
Furnish a return showing the time of pilots going to or

(b) he Government Cool Stores, Victorian Butter Factory,
from ¢ and Gas Company’s Siding.

pigott-Street .
Give particular attention to the Melbourne transfer
hc'cles received 1n his section and make arrangements as will
veh!

qure them being placed promptly.
o See that vehicles are not allowed to remain longer than
. absolutely necessary in Nos. 39, 40 and 41 loops.
is

o) See that the gates leading from the Melbourne Yards

the Victoria Dock, Harbour Trqst, Cool Sto_res and Pigott-

to ot are closed when not required for train movements.

glt‘fe Jfternoon shift Yard Foreman on Saturdays must furnish

| jrticulars on the “ Gate Return” regarding inspection of

gates 0 and from Melbourne Yard and Harbour Trust Com-

ound, Victoria Dock, and after completing his portion hand
t to the 11 p.m. Yard Foreman for completion.

6. The day shift Yard Foreman in charge of the Coal
and Dock traffic before finishing duty each day must furnish
srticulars on a Return provided for the purpose, setting out
the anticipated programme for the following day’s work.

7. The Bank Yard Foreman must see that all Melbourne
transfer vehicles which arrive in his section are shunted out
and placed on to a suitable road to provide for them reaching
the Shed or Siding prompt!v, and are not sent to the Gravi-
tation included in rakes to be sorted out; he must inspect
the Lamproom during his siift and ensure that a proper degree
of safety and cleanliness is maintained ; any neglect in this
regard is to be brought under notice.

8. The Yard Foreman in the New Yard must arrange
for the “ Bags on the ground and Foreign loading”. Return
to be completed and see that the vehicles shown thereon are
forwarded to their proper sections for despatch. At the com-
mencement of each shift he must examine the Ambulance
equipment in the New Yard and record on the return above
mentioned the condition of such equipment.
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9, The Yard Foreman in charge of the West

Yard m

that vehicles are not allowed to remain | ust
: n St see
solutely necesary in Nos. 3 and 4 loops, 8T thap jg ab.
10. The Yarg:l Foreman in each section of the vy
inspect the Cabins at least once during the ard myg,

shift, and see that they are kept clean. Urrency of his

11. Whena mishap occurs in the Yard, ¢
in charge of the section concerned must
the Sen%or Assistant Superintendent, the Garr)ll;ex:_lptly Notify
Examiner. Mishaps and irregularities occurrin and Traip
between the Suburban lines and the Engine Roag On roadg
the North end of the Receiving Roads, in the dreq, lncluding
from Franklin Street signal box to the Standard GaiXtendm
pass are to be reported by the Bank Yard Foremange over-
mishaps and irregularities occurring between the 3 t‘)VVhllst,
lines and North Melbourne Loco. Depot, in the : urbap |
tending from the Standard Gauge overpass, inclusjye t(I;ea- ex- |
post No. 105 are to be reported by the Yard Foren’lan 311%1;3:

Yard Section.

he Yarq Foreman

DUTIES OF “REPORT TO YARD FOREMAN »
SHUNTER.

1. The “ Report to Yard Foreman ” Shunter will act ynder
the direction of the Yard Foreman. He must prompt]
advise the Yard Foreman of the movements of traing o¥
pilots, and of messages or orders received from the Yard
Office, Signal Boxes, or elsewhere.

2. The “ Report to Yard Foreman” Shunter whilst on
duty must be present on the \West Yard and prevent, as far
as practicable, any train or pilot movement that will conflict
with outgoing trains. He must not under any circumstances
absent himself from the West Yard without permission of
the Yard Foreman. In any case in which such permission
is given, the Yard Foreman must remain personally in attend-
ance, or, if this be impracticable, must see that a competent
Shunter is placed on the West Yard to perform the duties of
the * Report to Yard Foreman 7 Shunter during his absence.

3. The * Report to Yard Foreman’ Shunter must “Bell
out ” all outgoing trains and Yard movements. He must
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gines for trains departing from the Lower Level
at ¢ t blocked on the West Yard or 5}\:2&

=]
‘.ﬁrq‘.ﬂ-arion, etc. are no
(¢
R(mds.
e “ Report to Yard Foreman” Shunter on the

i ﬂrshift will be responsible for a clear road being kept
11 p- ines for Newspaper trains. He must examine all

1.
; eng : :
for the oints and satisfy himself that the roads are in good

fif{l;g {or outgoing trains.
orde
When engines are despatched to the Pit from the West
Ban'k the * Report to Yard F oreman " Shunter and Leading
\ors must see that they are disposed of in the manner

unters . :
S};st convenient for the Signalman, Dudley-street, to deal

with them expeditiously.

6. The “ Report to Yard Foreman” Shunter or Assist-
Jnt, must telephone the _Slgnalman at the Gravitation Signal-
box’ the following particulars of all trains ex the Viaduct

arriving on the Shed Roads.

(a) Train and time of arrival ;
(b) Number of vehicles of perishables ;

(c) Number of vans of stock ;
(d) Number of vehicles of export loading ;
(¢) Number of vehicles of ordinary loading ;

(f) Road on which train 1s set back

7. The “ Report to Yard Foreman ™ Shunter must obtain
from the Reconsigning Return in the Senior Assistant Super-
intendent’s Office particulars of vehicles to be reconsigned,
which will arrive on trains dealt with bv him. He must see
that a Truck Sheet is received by him from the Guard of every
train arriving via the viaduct, and must promptly hand such
Truck Sheet to the Clerk in the Senior Assistant Superint-
endent’s Office. In the event ot a Truck Sheet not being
received for a train, the “Report to Yard Foreman” Shunter
must check the train to see whether any vehicles for recon-
signment are on it, and advise the Clerk accordingly.
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INSTRUCTIONS TO EMPLOVES |
SHUNTING DUTIEs ARNIng

1. Every employe appointed to learn gy, ..
must attend at the Staff Office to sign his ng untip u;
sheet and receive instructions regarding the me oy the l:es
to be followed. E€nery] procedui}’

2. Employes without previoys eXperien e
to learn Shunting duties, will be given rel‘Ce-’ 2PPoingeq
in the rudiments of the duties, by a PTelimingy .

\ Yard F tuit
structions will cover all phases of shuntinogrec;n il_n. he i?:
include coupling and uncoupling of vehiclag Hues ang il

i
vehicle brakes ; types and operation of hapd OPeratioy,
of hand and fixed signals, etc., and the geneliﬁdlapomts ), Use
bourne Yard and sidings under the control of z}?ut of Mg
tendent Melbourne Yard. ¢

Superin.

3. After the period of prelim
will be rostered to learn the dutj
working with pilot engines and
take part in the performance of
the direction of a Yard Foreman or Leading g inder

) X Shu
who must be satisfied the learner is capable of Nter,
the task allotted. . 0 undertakmg

4. A learner must exercise €Very care to prevent accid
or injury to himself and others. He muyst not attteents
jump on or off vehicles in rapid motion and when rié?rlft
on pilot engines or vehicles during shunting Operati(msg

)

he must not project himself in a manner likely to be stryck
by overhead structures, Signal posts, discs or vehicles on
adjoining tracks.

9. When going between vchicles to
he must adopt the precaution of stooping below the level of
buffers. He must also exercise special care when going
between two vehicles, when cither (or both) is fitted with
an automatic coupler; never stand in line with the automatic
coupler. _

6. Accidents have occurred through Shunters getting
their feet caught between the rails and men engaged in
shunting are recommended to wear a boot or shoe of a

type that in the event of it becoming caught, the foot
can be withdrawn. :

inary tuitiop t
e
es performed b learney

in gangs. He
must
the work exce rot

couple or uncouple

,,_4__#
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~ At the expiration of the learning period the learner
I+ examined in his knowledge of the duties, by the Senior

will‘ql;;nt Superintendent. ‘
AssiS 'The General Instructions on pages 3 to 15 of this book,

res'applicable to employes appointed to learn.
a

INSTRUCTIONS TO GUARDS.

Each Guard, when signing on duty, must obtain from
he Clerk in charge of the _Staff Office any circplars or §peciaI
potices ref@rrmg to his train or to Special trains running on
the same line. o .

2, Immediately after signing on du‘gy to run a train from

Melbourne Yard, Dynon or We1ghbr1dge ]un.ction (Spion
Kop), each guard must report at 'the Senior Assistant Super-
intendent’s office for his instructions. .
3. Every Guard must be in .atten.dance at his train at least
forty-five minutes before starting time, unless specially in-
structed to the contrary. His first duty will be to couple up
the train, SO that testing of train can be proceeded with as
soon as the engine comes out. After testing has been com-
pleted, the train must be reduced if necessary.

4 If a Guard on arrival finds that his train has not been

ushed together, he must couple it up as far as practicable,

and request the Yard Foreman or Leading Shunter to have
it closed up. If there be any delay in having this done, the
facts must be shown on the Guard’s Running Statement, and
the matter reported by memorandum to the Superintendent
of Melbourne Yards.

5. In every instance in which a train is delayed or is
likely to be delayed in consequence of not having been dealt
with by the Train Examiner, or owing to the engine not com-
ing out on time, the Guard must immediately notify the
Sectional Yard Foreman or Senior Assistant Superintendent,
and must also show on his Running Statement the time lost
and the cause. If the engine be one hour or more late for

his train, the guard must also communicate with the Roster
Clerk, so that adjustments may b¢ made to his roster.
6. Before departing from Melbourne Yard, Guards must

examine all vehicles which are supposed to be empty on their
such vehicles do not contain
ds or other loading.

trains to definitely ascertain that suc
any covers, lashings, wooden standar
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If any such equipment or loading be found p, 3
vehic es the Yard Foreman in charge of the
notified at once. . .

7. Guards running Passenger trains frop, Penc
in addition to signing on at the ,Melboume Yarghst"eet,
must sign on at the Statlonmgsters Office, Spence Office
and obtain from the Oﬂicer_-m-Charge, O“tWardsr Stl’eet,
Office, before departure of train, all waybj]|g and vy Par%ls
and clear the correspondence box, ue letters, |

8. Guards running Passenger trains from apngq to |
Street must supply Stationmaster Spencer Street , Pence, |
the Running Statement in order that a recorq of the Copy of
vehicle stock may be maintained. Passengy,

9. The Guard of a train conveying Newspg
obtain the newspaper slips when the papers have beI;;rT m
In any instance in which he is unable to do 50, he mist p; Oadeq
report the matter to the Superintendent of Melboun?e %}nptl)

10. The slips must be checked with the parcels re ards
and if correct, initialled by the Guard, They must notcbe Ived,
out with the parcels at roadside stations, but must be deJ; ¢ put
to the Terminal Station. On change over » traing tI}Yered
tention of the relief Guard must be drawp to the Slips’ € at-

11. In any instance in which slips are not received \;vith th
newspaper parcels, the Guard must s inform the newse
paper representative before the departure of the train,

12. On early morning newspaper trains, the f0110wing is
the order of precedence :—Brakevans and carriages, Live
Stock vans (loaded), perishables, Live Stock vans (empty)
and urgent goods. )

13. The Guard running the 1.30 a.m. Down Bendigo train

must sort out and check the newspaper parcels for the various
lines beyond that station. |

Before departure he must advise the driver at which stations
the speed is to be reduced to 25 M.P.H. to enable newspaper
parcels to be thrown out, as per W.T.T.

14. In any instance in which a parcel of newspapers
appears to have been tampered with, the Guard must direct
the attention of the staff at the receiving or transfer station
to the matter. , ;

15. In the event of newspapers for roadside statl(.?}‘?.l Itl}?e‘
being correctly stowed, or not on hand in accordance with t

e B

UPPoge

. €

Se Ctl()n mu:::pgy
€
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the Guard must furnish a full report to the

, sliPSvOf Melbourne Yards prior to the finish of his

© dent
ntenden
: : ved to trave
hift o overs must not be allowe 1 by the Paper

16. ;thout special authority.
Wit

ains qard booked on a Ballast train must ascertain f_ror_n

. A8 ¢ Superintendent the road on which his train is
e A551stalld “on arrival at the train, he must look on the brake
ztandingi a?ns’tructions left by the Supervising Ballast Guard
o rt ne

: destination and composition of the train.
the

d, after arriving in the Yard with a train, and
18. . d he Yard Foreman or Assistant Superintendent
i atilise -n}zlocket (T.R. 70a) certifying to the time employed.
must é):ctf:t is to be attached to the running statement.
The

The instructions contained in the General Appendix,

as 10 Any Guar

19. . to the relief of Guards, must be strictly complied
relatlv
vn;}(l)' On every occasion on which a Guard telephones

to the yard Office for relief, he must obtain and record

direct f the employe who receives the message.

the name O . . . . )

1. Copies of all Signalling Diagrams 1.s§ued are inserted
) 2 ecial folder located in the Guards’ Writing Room, and it
i?tsh% duty of each Guard to peruse them.

92. Running Statements must be furnished by Guards and
Shunters for all trips Down and Up run by them to and from
all outside locations.

93. The whole of the required information must be inserted
in detail on the Running Statement by the guard.

94. When running trains, both regular and special, over
sections which involve more than one Train Control district
(the districts are set out on pages 204-205 of the General
Appendix) separate running statements must be compiled
and handed out for cach Control district through which the
train runs.

25. Standard Gauge Trains—Running Statements.

The Guards’ Running Statements to be used for all Standard
Qauge Trains are New South Wales Railway Forms X 709 or
X 711 for Passenger trains and X 710L for Goods Trains.
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They are known as “ Guards’ Journals » u
compile these Guards’ Journals en roy, ards

. » €hterg muSt
the time of arrival and departure for eac} statior, .8 thereOIl
N, at the +:

The form is a running statement with 41t ime,
make-up of the train on the back, Particularg of the
Six copies of the applicable Guards’ Journa] are ro. .
These are to be prepared in two sets of three eaey, teq““ed_
all carbon copies are legible. O engyp,

In the case of goods trains, in addition, three cqq:
Victorian Guards’ Truck Sheet (T.R. 44 OPles of

m
compiled by use of carbon paper. Abbreviatiollllgs;t also g,

be used for station names and description of lOadingHSt Not

26. Victorian Guards on arrival at Albyr

Y must,__
Leave in the brake van for the New South Waleg

copies of Guards’ Journal completed op both si(ﬁlsla;gr: two
journey Melbourne to Albury, and in the case of good the
in addition, one copy of Victorian Truck Sheet. Hang ..’
copy of Victorian Truck Sheet to the Supervising Ofﬁcerone
Albury. Retain one copy of Guards’ Journg] and forWaa(I
it to his Timekeeper. Place in the receptacle provided fgr

the purpose at Albury all remaining formsg includig
the originals. :

27. Victorian Guards taking over a train at Albury

will receive from the New South Wales Guard two copies of

Guards’ Journal, and in the case of goods trains also one copy

of New South Wales Truck Sheet (X 2010) for the journe
to Albury. From the informaticn on the New South Wales
forms, the Victorian Guard must prepare Victorian Truck
sheets in triplicate, and progressiveiv compile six copies of the
Guards’ Journal for the journcy Albury to Melbourne, Op
arrival at Melbourne, all journals and truck sheets must be
placed in the receptacle provided at the Sign Off point, with
the exception of one copy of the Guards’ Journal for the
Victorian journey which is to be retained by the Guard and
forwarded to his Timekeeper.

In the case of Standard Gauge trains originating at Albury
for Melbourne, the Guard must compile truck sheets in the
normal manner and will use New South Wales Guards’ Journal
forms (six copies) as Running Statements.
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pach Guard must supply a Truck Sheet and Running
¢ in respect of all trains run by him, A separate
statement and Truck Sheet must be compiled for each
" and Up train ; vehicles to be entered in consecutive
oWT from the brake-van to the locomotive. Guards must
Orde'ff\' on Truck Sheets opposite the corresponding entry
s ;Eél'es containing consignments *“ To Weigh ” ; loaded

“zhides without waybills and envelopes and vehicles for
cehic

repairS.
29.
time 0
by the
;30. Guards rur}ning Ballast trains departing from the
Weighbridge Junction must place a copy of the Truck Sheet

for the Down journey in the Truck Sheet box in Melbourne
yard office when signing off duty.

31. In the event of a Guard or Leading Shunter returning
to Melbourne as a passenger or the engine returning *“ light
Jfter running 2 down trip this information must be endorsed
on the Down Truck Sheet supplied to the Yard Office.

39, On arrival with trains in Melbourne Yard, Guards
must dispose of their Truck Sheets and Running Statements
as under —

(2) To Senior Assistant Superintendent’s Office—One
copy of Truck Sheet.

(b) To Yard Office —
(i) Orginal Truck Sheet and Running Statement.
(ii) Copy of Truck Sheet.
(i) Copy of Running Statement on file on counter.

28,
grateme?
Runmng

The road on which each train or pilot arrives, and the
f arrival, must be shown on the Truck Sheet furnished
Guard or Shunter in charge.

It is imperative that all the abovementioned forms be
correctly placed in their respective places before the Guard
ceases duty.

33.  Guards of Up goods trains must endorse on the Truck
Sheet, the exact position of Perishables and Live Stock, on his
train on arrival in Melbourne.

34.  Guards exhibiting a Signal for a goods train to depart
from No. 3 Road Dandenong, when the brake-van is standing
near the Down end of the platform, must display the Signal from
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the Driver’s side of the brake-van o
the centre of the train, at the same tj
ing signal to the Enginemen.

must roc
me exhibitisgdt}fg‘::trds
art.
35. When crossing a train from the Tunnipg §;
shunting Sidings at Tottenham, and the traig Aine th
by fixed signals in accordance with the Regul I Protectefi
be the duty of the Guard to turn the train fr atlong | ot
line to the Sidings and the Shunter ip char én t}_le Tunpjy,
responsible for the safety of the shunting Wil he 1.8

€
. OPeratipng — eld

36. Sidelights of brake-vans on inCOming i
be extinguished u_ntll the trains have come tog Stanrtis Myst not
Gravitation. Tail lights on trains arriving mustlll ONthe

extinguished during darkness or foggy weather St not be

37. Guards of trains arriving at Me],
leave the doors of the train brakeg—van unlocokltgré1 eSO ards
ters may operate the hand brake, when the l’grakth
‘dropped’. ¢

38. In any instance in which it is necessary t
train, arriving off the Viaduct, into the Sheq Road
must not leave the train until it has be
safely clear of all other roads, or has
responsible Shunter.

39. The Guard must satisfy himself, by €Xamination, ty,
there are no covers or lashings in any vehicles supposed ’té ta;lt
empty on his train. When covers or lashings are femovf]
from vehicles, they must be placed where they will not E
a danger to employes, or liable to be damaged_ ¢

40. He must also examine the interior of the brake-van
before departure to ensure that the floor is in such condition
that consignments loaded wili not be soiled or contaminated,

41. The Guard of any truin, whether special or ordinary,
must make a remark on both his Running Statement and
Truck Sheet, showing wheother his engine returned light,
and, 1f so, at what time. If th¢ engine was stabled, the depot
must be shown.

Muygt
at shyy.
vVans gpe

O set back ,

8, the Gua
r
en brought ¢, 4 standd
)

been handed OVer to 4

42. A reading lamp must not be allowed to remain alight
in a brake-van during the absence of the Guard, unless such
absence is of brief duration. Should a reading lamp tend to
flicker violently and persistently such flickering is a prelude

L;f ‘_—-A
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ailure of the lamp and to prevent it bursting into
o ¢ % 1 ould at once be extinguished. Should it be nec-
fames ‘to‘rc_use the lamp before a replacement is available, it
be allowed to cool and the wick be trimmed before re-
shoul® "% 1 ereafter the lamp should not be left alight and

lighgggd’ed for more than a few minutes.
und

eSSar.\-’

[n any instance in which the engine of a train is
ned waiting for loading at a freezing works or other
the Guard must record in his train book the time
d have the entry initialled by the Clerk or other
person at the works or other place, as the case

Jetal

Jace,
delayed, 30
responSIble

may De- _ .
When vehicles containing frozen produce are entered

on 'fruck Sheets, it must be shown whether they are from the
Victorian Butter Factory or the Gove.rnment_Cool Stores,
[n addition, Guards or Shunters clearing vehicles from or
lacing them at the V1_ctor1an Butter Factory,.or Government
(ool Stores, must furnish a Truck Sheet showing the numbers
of the vehicles, the starting point, and the destination.

45. Guards running Suburban Goods trains must en-
deavour to bring their brake-vans into the Yard empty.

When it is necessary to pick up van goods, the best use
should be made of lightly-loaded vehicles, or a spare empty
on the train may be used. In every such case care must be
taken to protect the goods from the weather.

46. Goods Trains from Melbourne Yard to Port Melbourne
should have a brake-van at each end to obviate the necessity
for a full brake test at Jolimont Yard.

47. Guards of Up Port Mclbourne goods trains must prior
to departure, hand a copy of the Truck Sheet to the Officer-in-
Charge, Port Melbourne, so that particulars of the load may
be telephoned to the Scnior Assistant Superintendent.

48. When a Guard is booked to learn the sidings and
work performed by Guards of Suburban goods trains,
but on account of late running or for some other reason,
he does not learn the sidings ordinarily worked, he must
bring the failure to learn the work under the notice of the
Guards’ Roster Clerk.
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49. Guards in charge of traing

by whi
veved, must prepare Train Mail D ch

Mmaj|
ocket s
number of mails to be discharged ang har(ll?i/lmg) Shoye: . COn.

dre

: . Win
to the person authorised to receiye 8 the

1t, With the mai]
g

them,
50. In every instance of leve]
of the train concerned, must, ag soon gag ; e
accident, surrender his Train Book to the P((;Eglble afte
at his home station and obtaip 2 new book Cer-ip. ha
one handed in. to Placa T8
51. When Shunters are rost
arrangement does not relieve g Guard of 4,
for seeing that his train is properly Preparede
52.  Guards in charge of trains to Suburba Stas:
required to return with an Up load, st urrlll tatlons, not
directed, return at once to their home Station fess Other ise
structions, and must not take twent or f '

w
\ u
. Y minuteg foithler In-

53. Empty S.A.R. vehicles are urge unch
at Suburban Sidings. They must b

Nt and mygt ot he |
. . . ¢ cleared in pr f eft
to Victorian vehicles. pre

€rence

Crossing acciden t
ered to Couple

l‘eSp

5¢.  Loading from Up goods trajng to b
imont Yard :—The attention of Guard ¢ detacheq at Jol.

_Yar s 1s directe .
struction 1n clause 2 (a) on page 617 Genery) Adplgzrfg? In-
. S IX,
55. Guards in charge of trains arrivin

Saturday nights when the Shunting staff is not on dyt
ascertain from the Signalman at ““A” 0X what rozasmmt
available for the reception of their trajn, Ate

96.  When it is not practicable
engine of a train originating from ga location outside Mel-
bourne Yard, during the hours Suburban traffic is not running
the Guard will be required to travel by the ‘light’ engine to
the originating point of the tran. In regard to terminating
at locations outside Melboursi- vard, when Suburban traffic
has ceased running, the Guard unless required to transfer
a ‘rake’ to Spion Kop or the
first available means, either
or parcels coach.

97. Guards of trains by which sealed vehicles are _C(l)n-
veyed must examine the seals on both sides of the vehic e;
before commencing the journev also on arrival of the train

to attach a brake-van to the

tnner Yard, must return by the
oy ‘light’ engine, goods train
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on, and in the event of any seal being found
furnish a detailed report to the Officer-in-
' o ards must write the word “sealed " opposite the
Gud led vehicle on the Truck Sheet.

stati
d(,gfiﬂa .~t n’lust

ifﬂP""fCL
Chﬂl'.geg)r each sed o
atr?y {0 station limits in emergency, and at Caretaker
8. Outstlations, the Guard in charge of the train may
nd ‘,C-e asl but in suc.h event he must endorse the vehicle
reak a:aﬂé make a suitable entry on his Truck Sheet.

elo i i
Cm, ¢ (award goods and parcels for No-one-in-Charge stations

59. Jaced in the Shed unless a censignee is in attendance
qust tor the consignment. Goods, such as tobacco, spirits,
o sign 1° and parcels or cardboard boxes which might
explo-swels;its of clothes, ladies dresses, hats, or other articles
n'aluesmUSt not, however, be left, but must be taken on or

rned to the Supervising or other station, where there is
retu

an employe in charge. ’
g0, Guards who receive parcels for despatch at unattended
‘ns must mark the name of the ‘sendmg station on the pac-
ble the destination station obtain a debit waybill.

(¢

statio
kage, to ena

6. Guards in charge of up Mildura Express Goods trains
arriving in Melbourne, must leave waybills for gl} consign-
ments (including van goods) 1n a prominent position in the
brake-van, so that they will be immediately available to the
Perishable Shed discharging staff. The whole of the train,
including the brake-van, is placed in the Perishable Shed
after arrival in Melbourne.

62. When Down gcods trains are discharging van goods
at Beaconsfield, Guards must ensure the pedestrian cross-
ing is not blocked.

63. Particulars of repairs required to brake-vans should
be brought under notice by Guards.

64. Guards in charge of an engine which places vehicles
at or clears Kenstore, must furnish an additional copy of
Running Statement and Truck Sheet, which are to be placed in
the correspondence box, prior to ceasing duty, so that the
4ppropriate charges for the service may be raised.

dﬁ'?- When'an unusual circumstance of any kind occurs
uring his shift, a Guard must, before leaving duty, furnish

B
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a special report, in accordance with Regulat;
must also furnish reports, on the pr 0

C] escri
ance with the provisions of pages 368f;;1663ff
dix.

N 218,
OTms i, GuﬁrdS

General z(;géd.
.

66. Assistance must be rendered by
trains of which they are in char
be on duty at a station.

Guargs :
S ln
€, e S )
may
67. Guards must see that Passengers traye;
brake-van of their train are in possession of a velling ;. h
other authority to travel, any offence againI;:OPer ticket Oe
must be reported on form P.17¢. the Byhlawsr‘
_ 68, The attent.ion of (_}uards of trains conye i
is directed to the instructions on pages 347_3593’ nfg €XPlosiye
ation of Gopds “Book. Attention is also d‘-i‘r(; Tanspory.
instructions in circular A.272/60 amending ([, Cted ¢, the
364 of that book. use 23 Page
69. Guards rostered to run 7 a.m. Woodend—
passenger train must ‘dock’ that train, anq durin
warmer season are to distribute footwarm

) | €rs in th
ments of the carriages prior to departu ¢

com
re from part-

. Woodenq,
70. At Parwan, when it is necessary to crogs a

consisting of 43 or more vehicles, the train ip ﬁov‘énﬁl‘am
is to be divided and the front portion pulled ahead i oad
the level crossing roadway. Guards of such trains brzar gf
into No. 2 Road must report to the Officer-in-Char ‘elgt
quickly as possible after arrival for instructions. 8 &

71. The Guard running the 12.15 a.m. Down Eastern
Goods train must see that side and tail lamps on brake vans
are filled with oil prior to departure from Melbourne Yard
and, after detachment of rear brake-van ot Warragul he mus;
light the side and tail lamps of

the brake-van remaining
on the train.

72. When engines requiring to place vehicles at, or clear

from Angliss Company Siding, are delayed on account of the
cyclone gates across the line at the entrance to the works
not being promptly opened, Guards must show on the Running
Statement the time the engine is delaved so that the necessary
detention charges may be imposed.
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. charge of trains arriving on the West Road
Guar®® " ywilliamstown Pier standing across Cecil-
must, when the Shunters are elsewhere
" e that 2 break of at least two wagon lengths
s; (r?lgcd’ crrlx °f the crossing to permit Fire Brigade vehicles
eng®s ae railway tracks.

ards of trains, placing live stock at Austral
ter Newport Yard, they must hand a copy
and Running Statement, to the Signalman
for transmission to the Officer-in-Charge,

oft
rOSS th
©_ When GU
4. n
Ly 0 ﬂOt €
Sldlﬂg’TruCk Sheet
Newport South
rt GOOdS.

! Jds of Upfield goods trains are to prepare an
75, Guar s of Running Statement and Truck Sheet for

pg iourneys and hand the copies to the Officer

Upfield.
Guards in charge of trains arriving at and departing
*paicley must supply a copy of Running Statement and
L Sheet to the employe in charge yvhen he is in attendance;
rllilgwise the copies are to be left in the Telephone Cabin
0

isley-
at}]);us éuards running No. 77 (11.25 a.m., 2.156 p.m. or

230 p.m-) No. 139 (5.45 p.m. or 6.0 p.m.) and No.' 101 Service-
“ " fast goods trains are to prepare extra copies of Truck
t(;lnets which are to be handed out at Ararat for the Train
%Oitrollef who advises Serviceton and Murray Bridge details

of the loading.

78, An extra copy of the Truck Sheet is to be prepared
by the Guard of No. 75 (8.55 p.m.) or No. 79 (9.15 p.m.)
Mildura fast goods and the copy 1s to be handed to an employe
who will wait at A » Signal Box, Ballarat, to receive the

sheet whilst the train is passing.

79. The Guard rostered to run 7.5 p.m. Bendigo passenger
train, change over with 6.40' p.m. passenger train ex Bendigo,
on Sundays, must, after arrival at Spencer-street, proceed by
taxi cab to South Dynon (Goods Yard) and run 10.5 p.m.
empty S.G. carriages Scuih Dynon to Spencer-street.

80. Guards of Down goods trains arriving at Bendigo,
are to place the copies of Running Statements and Truck
Sheets in a white box fixed to the down side brickwork of the

from
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three arch bridge over the tracks near the Yarg Foremgyy
s
office,

81. Guards of Down and Up Fairfield g00ds trq
prepare a copy of the Truck Sheets and hand th,
Officer-in-Charge on arrival on Down jOUI‘ney B
departure on the Up journey.

M to the
nd before

82. Guards of trains placing vehicles at, or
Sidings on the Newport-Sunshine Loop |
copies of Truck Sheets to the Officer-in-Ch

0 clearing fro,
Ine must gy
arge at Brooklyn,
83. Loaded vehicles (including ““ To weigh ") for We
Footscray from stations on Northern, North Eastern ans(';
Western Lines must be detached at Tottenham,

84. When waybills are not attached to vehicle
South Australian stations but are in the custody of
he must hand them in at the Senior Assistant Super
office on arrival in Melbourne.

S loaded at
the Guarq
intendent’s

85. Guards rostered to run electric suburh
furnish Electric Train Waybill (T.R. 34)
duty on the day of running.

an trains mygt
before ceasing

The numbers on the outside of carriages are to be inserted

on Train Waybills in the order carriages are marshalled on
the train.

A separate Train Waybill is required for trips run on each
section, and section numbers (and roster numbers) are to be
inserted. Train numbers and mileages are to be entered
opposite cach trip. Completed Train Waybills must be
left at the Indicater Cabins on Nos. 11 or 13 platforms, Spencer
Street,

86. A copyv of Truck Sheets must be supplied to Station-

master Nyora by Guards of Down and Up trains shunting
at that station,

87. Guards running Down passenger trains to Geelo_ng
must compile three (3) copies of Running Statement which
are to be placed in the box provided in the Guards’ Room at
Geelong or handed to the Leading Station Assistant.

88. After completing a short trip Guards must report
to the Roster Clerk to ascertain whether their services ar¢
further required.
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Guards running Diesel Rail (,Z,ar or Rail Motor trips

8. rnish « Tally of Passengers ” statement to Station-
must o ncer Street. The blank forms are to be obtained
mase oo tionmaster’s office. when “ Signing On ” in the

at t(]]15311ce book, at that office.
attC
DUTIES OF STOREMAN
The Storeman is in charge of all the stores, stationery,

dl lamps at the Melbqurne Yard, and must keep a close
an .k on all articles received and issued, also assist with the
61}:; " ing operations 1n the Offices of the Superintendent of
;,qelboume Yards.

Between the hours of 7.45 a.m. and 3.45 p.m. Monday
to Friday and 7.4 a.m. and 11.45 a.m. on Saturday all employes
equiring Stores, lamps, etc., must make personal application
1o the Storeman. Between the hours of 3.45 p.m. and 7.45
o.m. Monday to Friday and after 11.45 a.m. on Saturday,
g plicatioﬂ for stores, etc., must be made to the Clerk in
Charge of the Guards’ Duty Boc_)k at the Staff Office. The Store-
man must arrange, before ceasing duty, to place the necessary
stores, lamps, etc., to enable the Clerk to meet requirements
antil the store is re-opened.

3. The Storeman must take charge of all uniform clothing,
hats and caps received from the Stores Branch or elsewhere,
and must obtain a signature for any article of clothing issued
by him.

4, Guards’ kit equipment must -not be supplied to any
employe without the authority of the Staff Clerk.

5. The Storeman is responsible for the control and supply
of all Guards’ Reading, Hand, Side, and Tail Lamps. He must
see that the stock is kept un to requirements, and keep a re-
cord showing to whom anv such lamps have been supplied,
The Lampman must advise him daily whether there is a
shortage of lamps in any section, and if at any time there are
insufficient on hand and an adequate supply cannot be obtained
from the Workshops Manager, Spotswood, the Storeman

$ust promptly advise the Superintendent of Melbourne
ards.
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All lamps in need of repair must be handeq o o
man, whcl)) must send them to the Workshops heaISItore_
Spotswood, for attention. He must keep a record of all lager,
so dealt with, showing the dates they were SENt to the V{‘}fnps
shops Manager, Spotswood, and the dates feturned g hi IErk.
6. Stores for Signal Boxes must be supplied quarter

receipt of a requisition from the Signalman ip, Chargly Upop

e.

7. The Storeman must make a monthly
Guards’ kits held by employes at the Mejh
furnish a return on the 15th of each month 0
reported.

Inspection of the
ourne Yard, and
fany discrepamCy

8. A return of kerosene issued and
out on the form supplied for the purpo
of the Chief Trafic Manager.

on hand myst be made
se, for the informatjoy

9. The Storeman must not allow any unauthorised perggy
in the Store room, and employes must not be allowed tg re.

main in the Store room after they have been supplied with the
articles required.

On no account is the door of the Store room to be left un-
locked during the absence of the Storeman.

10.  Before a new Guards’ Train Book is supplied to a
Guard the old book must be handed in, or a special report
obtained from the Guard explaining the cause of his old book
not being available,

11.  The Storeman must check the Weekly Notice and make
whatever amendments are necessary to the General Appendix,
Book of Rules and Regulations, Book of Signals and Trans-
portation of Goods Book, which are in the office of the Superin-
tendent of Melbourne Yards.

12, The Storeman must keep all Stock Books and Cards

up-to-date. He must also make a daily check of the equip-
ment in the Sleeping Rooms.

_____‘
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LUTIES OF POINT CLEANERS

Point Cleaner will be held responsible for the
( | points in his section, and must immediately
otice of the Superintendent of Melbourne Yards
ved by him in the points or connections,

e " - of oil when required must be obtained by the
v v ann lies O . :

any  SuPPL " om theit Leading Hand.

e S
. (leanct n any accoun
Polﬂt Point_scrapers must not o y t be cleaned on

o ck-rail ‘
the Strlflll‘eraploint Cleaner on the North Melbourne section,

+ o to his ordinary duties_, must’clean and fill the
in 2dditio ¢ at Weighbridge Junction (Spion Kop). -
signd 1?}?3 p Leading Hand Point Cleaner must maintain a
5. f bracket lamps placed in the brake-vans of trains.
record 0 Jlso keep 2 record to ensure the lamps are returned.
He musgracket lamps are not promptly returned the matter
When reported o the Superintendent Melbourne Yards.
is to béommencing on 15th September each year he is to
for brake-vans to be equipped with fire beaters—two
8¢ be placed in each brake-van ; from 15th May,
h year the beaters must be withdrawn and suitably stored
eacllye uired for use during the next season.,
wp r]iglch morning Monday to Saturday, the Leading
HaI.ld Point Cleaner is to collect Melbourne Yard telegrams
it the Telegraph cffice, Spencer-street, and hand them to

he Shipping Clerk.

Hiﬂg ect obser

grran
peaters 0

INSTRUCTION TO LAMPMEN

]. Signal lamps must not be extinguished during foggy
weather. When a fog occurs, cach Lampman must, as
quickly as possible, light the lamps in his section, irrespective
of the time at which they are usually lit, and he must see
that they are kept burning during the continuance of the fog.

9. The Lampman coming on duty for the afternoon
shift must see that sutlicient tail lamps, but not more than
six, are left in the Lamp Room, trimmed in readiness to be
used to protect trains on the Receiving Roads, from which brake-
vans have been removed. He must keep the Lamp Room
in a clean and tidy condition during his shift.
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3. The supply of kerosene for the use of Guards Sh
and Number Takers must be kept in a drum on the y Unters,
the Lamp Room, and in no other place, unlegg OtﬁnCh'm
authorised. €rwise

4. The Leading Hand Point Cleaner must g
supply of kerosene in the drum is maintained.

5. Lampmen must record the number of any brake-vay ;
which a lamp is found in a damaged state, and furnish, n
report in writing before leaving duty. a

6. The 11.40 p.m. Lampman, in addition to his
duties, must clean the lavatory attached to the Senjq
ant Superintendent’s office and the lavatories at the
Roads.

The 11.0 p.m. Lampman must attend to the cleaning of
the lavatories at the New Yard and at Weighbridge Junctio
(Spion Kop), in addition to his ordinary duties, i

7. All tail, side, and roof lamps left lying about the Yapg
North Melbourne Sidings, etc., must be collected by the
Lampmen daily and taken to the Lamp Room.

8. [Each Lampman engaged in cleaning brake-van lamps
must keep a record on a return provided for the purpose
showing the number of each brake-van dealt with, and the
time the lamps were attended to. The return must be placed
in the correspondence box at the Yard Office by the Lampman
when going off duty. He must also obtain on the above-
mentioned return, the initials of the Yard Foreman in each
section of the Yard at the time he enters such section.

9. The Afternoon and Night Shift Lampmen must
contact the Senior Assistant Superintendent at intervals of two
hours during their shifts to receive any special instructions,
for attention to signal or brake-van lamps. '

10. Both Night Shift Lampmen must, after signing on
duty, at once report to the Senior Assistant Superintendent
for initial instructions.

11. During fine weather, side and tail lamps must not be
cleaned and filled inside a brake-van. In wet weather, how-
ever, the lamps need not be taken out of a brake-van, but in
every case in which this is done, some suitable material must
be placed on the platform of the canopy, to prevent its beirg
sotled whilst lamps are being attended to.

¢ that the

ordingy
I Assist.
Receiving
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The Leading Hand Lampman must see that the
12 mps and Lamp Room are kept clean and free from
Lamp ~ gmulation of rubbish, 011.-saturated waste, kerosene
v 8 ;r other inflammable material and that a kerosene tin
C“SCS'-nin sand or friable earth is kept in a handy position
confﬁlse for extinguishing burning oil.
for
He must arrange for collection of all spare lamps from
" ection of the Yard, clean and properly equip them, and
ust place daily 9 sets.of bral.ie-van lamps, cleaned and fully
mquipped in the Cabin provided for the purpose at the New

%’ard 3 sets in the Cabin in the East Yard, and 9 sets in the
Cabir’l near the ice storage depot.

eacC

All damaged lamps must be collected and handed to the
groreman daily.

14, If there be a shortage of lamps, fonts, or burners,
etc., @ report in writing must be furnished to the Superin-
tendent of Melbourne Yards.

15. The 11.40 p.m. shift Lampman will be held respon-
sible for the necessary attention being given to all brake-vans
[nwards and Outwards, on the Gravitation and Receiving
Roads, Lower Level, West Yard, East Yard, Centre Yard,
and Shipping Sidings. The 11 p.m. Lampman will be held
responsible for attending to all brake-vans in other sections of
the Yard not mentioned above.

16. A record must be maintained of the movements of
all kerosene bracket lamps and Lampmen must record the num-
ber of each bracket lamp placed in a brake-van—date, name of
train, and brake-van number. Bracket lamps arriving in
brake-vans of goods trains must be collected by the
Lampman on duty and arecord showing the date, lamp number
and brake-van number, furnished for the Leading Hand
Point Cleaner, daily. The Leading Hand Point Cleaner

ilS to advise the Yard office daily the movements of bracket
amps,

i
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SPECIAL YARD CHECKER,
The Special Yard Checker is responsible for the

1. . ble com.

.ti0n of the Yard Check of all vehicles standing in M b
g}i?:{lon He is to issue the Yard Check Sheets anc;3 b?)‘;;ge
. s

to the Number Taqus and 1s to ensure that t_he Yard Checl
compiled for all sections. He must summarise the compleg 18
Yard Check Sheets and compile the Goods Rolling g ed
Return (Y36) together with the other returns ang g atemegfk
as required. o . s,
He must examine fire extinguishers in al] brake-vang g
ing in Mclbourne Yard and is to comply with the instarnd‘
tions on page 80 of General Appendix. The result of uﬁ_
examination of the fire extinguishers must be furnishedt e
form R.S. 288B. which must be forwarded cach meng, on
the Chief Mechanical Engineer. to

DUTIES OF NUMBER TAKERS

. . « P - oy,
See also instructions z‘z‘nder ‘Reco:rfszgmng of Vehicles »
and “‘Yard Check

1. Each Number Taker must record on Truck She
the vehicle number and class, station from, station to oy
tents and tonnage of eac:h vchlclc_(m ;11.1 goods trains, Lic‘part-
ing from Mclbourne Yard, during his shift. The engine
number and class and guards name must also be shog:,\.-n
The numbers and classes of the vehicles must be recorded
from the vehicles ; they must not be obtained from (nor
furnished to) a guard, by a Number Taker. ’

2. Truck Sheets must be compiled in duplicate, by means
of carbon paper ; the carbon copy is to be delivered to the
Clerk at the Senior Assistant Superintendent’s office and the
Original to the Records Clerk.

con-

3. Truck Sheets are to be delivercd to the respective
clerks not later than thirty (30) minutes after the departure
of each train but, if that be impracticable owing to later train
departures from a section, the Clerk in the Senior Assistant
Superintendent’s office must be prom ptizadvised by telephone
the loads of the trains—perishable, urzent and ordinary
loading and tonnage being stated scparatcly: the Truck Sheets
must however be delivered at the rirst opportunity.

4. Each Number Taker, must, as far as practicable, record
on Truck Sheets the vehicle numbers on trains scheduled to
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Juring his shift, but if unable to do so, OWIng to trains

patt - : .
de piciﬂg assembled or departing late, he must inform his relief
not " j trains have not been recorded and the relieving Number

W ]1:(‘1' ust compile the Truck Sheet.
'l?;‘ Fach Number Taker must peruse the Guards’ duty

Y when commencing duty, and at intervals during his

k . .
b}?i(}t (o ascertain what trains are booked to depart during
;is flours of duty. He must also make enquiries from the

yard Foreman in charge of his section, to ascertain the num-
bers of the roads on which trains are bemg assembled. A
orusal of the Notice Board at the Senior Assistant Super-
inteﬂdent’s office will indicate from which section trains will
depart.

¢. Number Takers must record on Truck Sheets, vehicles
on trains departing from the section in which he is compiling
the Yard Check, even though ’he may not be rostered for that
section. The Number Taker’s name must be inserted at the
top right-hand corner of Truck Sheets.

7. The sending and destination stations of vehicles must
be those shown on the waybill envelope, not the stations shown
on the Truck Card. If however,.the waybill envelope be mis-
sing Number Takers must obtain the necessary information
from the Truck Card.  The Shipping Clerk and the Yard Fore-
man must be informed when waybill envelopes are missing
from vehicles ; the stations from and to, and the date shown
on the card, must be stated.

8. Wagons loaded with Loco. Coal, and Oil Tankers of
Loco Oil on outgoing trains must be so indicated on Truck
Sheets.

9. When a vehicle is loaded for several stations, the most
distant station must be shown on the Truck Sheet as the
destination station : on roadside trains, however, each station
at which consignments are to be discharged from the vehicle,
must be shown on the Truck Sheet.

10. A detailed Hours and Duty Roster is issued to each
Number Taker by separate Yard Instruction and the directions
contained therein aie to be strictly complied with.

11. Fach Number Taker must show on his Yard Check
Sheet—Y36—the condition of the buffer-stops on every road
of the section in which he compiles the Yard Check.




19. Cleaning duties as shown hereunder are t be
med by Number Takers.

S

Location

-

Senior Assistant
Superintendent's
Office

104

perfor.

Duties

I ——
—_—

To be perfo
rm
Y Numbey Tai(i,
rostered t

windows daily

Wash out and clean

Sweep daily Afternoo
2] hlftS Snr.anf'sslflght
upt’s. Office
Jance Room Wash out daily Day shift §
Aﬂ{?\?:s?n&’ard Clean windows sst Supt’sen(];)f%
Tuesdays Day shift Group ce
West Yard Sweep daily Afternoon and 3; "
Yard Foremans’ - o DShlfts Group g
an window ‘
SRS L : Tuesdays ay Shift Group
West Yard Clean windows Day Shify G
Shunters Meal Tuesdays roup
Room Sweep daily

Night Shift Groy,

Gravitation Yard
Foremen’s Office

Clean windows
Tuesdays
Sweep daily

Day Shlft Gravi_
tz{'gion
Night Shift
ravitation

Gravitation
Shunters Meal _
and Locker Cabin

Clean windows
and empty rubbish
bin
Sweep daily

—\'_—
Day Shift
Gravitation
Night Shift
Gravitation

New Yard

Yard Foremen’s
Office

Clean windows

Sweep daily

! Day shift New Yard
Night Shift New
Yard

New Yard
Shunters’ Meal
Room

Clean windows
Sweep daily

Day Shift New Yard
Night Shift New
Yard

Yard Foremen’s rooms and Shunters’ meal rooms at Gravi-
tation West Yard, New Yard, South Side, Spion Kop and
Passenger Yard Sections are to be washed out daily by an
ofhice cleaner rostered for that duty.

—~——
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RECONSIGNMENT OF VEHICLES

. Number Tgker when commencing duty and also

1. 31V Juring his shift must examm’e the Reconsigning List
e que%tehiof Assistant Superintendent’s Qﬂice, and reconsign
in the iﬁcles that require to be 50 dealt with, and at the con-
any ‘v; £ his shift he must hand in to the Yard Office 4 return

Clusi{) the Reconsigning Orders then on hand,
of 3

All Tnwards Truck Sheets (which are kept on a file in
Senior Assistant Superintendent’s Oﬂﬂce) must be care-
e :xamined so that vehicles for reconsignment may not be

fully Inquiries must also be made from the Clerk i
Oﬁeiggﬁ the Record Book in the Yard Office, !
cha

o (a) The West Yard Number Taker will require to
" {'to the reconsigning of ve‘h1cles before they are shunted
3tteﬁor dropped from the Gravitation Receiving Roads (pro-
o}ldt 4 the entry is made prior to the arrival of the vehicle),
vi 'fhe event of the vehicle having been shunted out or dropped
%)I;fore it has been attended to by the West Yard Number
Taker, the vehicle must be reconsigned by the Number Taker
respOHSible for tﬂkmg the numbers of the trains in the sec-
gon where the vehicle has been placed.

(b) If the vehicle has arrived in th'e Yard previous to the
entry having been mad; in the Recorlls!gmng List, the vehicle
must be located, and if on the Receiving Roads, West Yard,
Fast Yard, Centre Yard, or Shipping Sidings, it is to be
attended to by the West Yard Number Taker : if on Bottom
Roads of Gravitation, by the Gravitation Number Taker ;
if on Lower Level, by the Lower Level Number Taker ;
if in New Yard, Wash-out Sidings, or North Melbourne
Sidings, by the New Yard Number Taker.

(¢) In the event of a vehicle for which a reconsignment
order is held, being then on a Down train still in the Yard,
the Number Tuker taking the numbers of the train must arrange

to reconsign the vehicle and inform the Sectional Yard Fore-
man,

4. If at any time, a Number Taker considers it imprac-
tieable for him to reconsign a vehicle on account of the pres-
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advise the Shipping Clerk at the ) ard él Cti’ or in hl.s absﬁncy
the Senior Assistant Superinten ent’s Clerk why Wil s ¢,
for the vehicle being attended to, or instruct the N

: : Umbe g¢
to remain on duty after his relief has reporteq r'm

a
tO attend to
the reconsigning.

e in which a vehicle for recong; nme
be5.f0u1nndaﬂt3;1§aijard Chegk must be SCT_Utinisegd, anrzitci
does not ’reveal the Ioca1_:10n of the vehicle, a epors ©
matter must be lodged in the Yard Office by the
Taker before he goes off duty.

anHOt
f thig
n the
Umber

6. When reconsigning a vehicle, the desti
on the envelope and waybill is to l}:))e struck out ang the 20
destination written in. The Nu‘r‘n er Taker mygt also i
across the body of the waybill “ reconsigned at MelbOurne
Yard ” and initial same.

nati0n S

In addition, full particulars must be supplied |

) di Il vehicl 0 the pre.
; f G.F. 37) regarding all vehic €S reconsigy
Smclflli?:idfol?;lmm(ust be handed into the Yard Office when goﬁiig,
off duty.

7. The Senior Assistant i Superi‘ntendent’s &
m‘ai'ntain a check on inward Truck b_heets for vehi
reconsigned and arrange for reconsignment to b
before the vehicles are dropped out. He must alg
all reconsignments are promptly effected.

lerk s ¢,
cles to pe
¢ effecteq
0 see that

8. The Shipping Clerk must maintain a check o

n all re-
1 1 AQ Q Y - e b U .
consigned vehicles to ensure they will not be nduly

delayed.

9. In the event of a reconsigning order being lodged
during the hours the Hca.»\_i:O:nc_c IS“‘CL‘)Std, thc nalmg, address
and telephone number (1 any) of [II!‘-; ”pcrw‘n 19 ging tge
order is to be obtained and r:-;c,‘.‘.-uig.. Fu .‘p’artl-(ilu ars mujt,- e
left for the Shipping Clerk at the Yard Office, who is to advise

the Officer dealing with *‘!\_'“'Wt: a.t H-ffad Office.
In everv instance the persen lodging the order Is to be re-
e ‘i-t‘ onfirm it in WTiling DV OISt post to the Assistant
L]U(S[C\ O QI 113y 1L 1it 2 b

Chief Trathc Manager.
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COMPILATION OF YARD CHECK

fach employe .before commencing to compile the
'y Check must obtain the Yard Check Sheets (Y GBL) and
Xa?ockboard from the Yard Checker at the Yard Office. The
aS board and completed Yard Check Sheets must be returned

stock mmediately on completion of the Yard Check.

o him 1 . .
9. The employe recording the vehicles on the Gravi-

ation Roads must commence his section with the train that
e eing dropped out at the time by the Gravitation Shunters,
15 T hen continue on the other roads. He must show all
les arriving up to 8 a.m. |
~ The Yard Check must be commenced at the time |
sirected and continued until each person has completed his ‘
<ection. All ye_}}lcles on a train leaving the Yard whilst the
Yard Check is in progress must be recorded on the Yard
Check Sheet by the employe from whose section the train

starts. ) .
In the case of vehicles moving from one section to another,

be taken that the numbers are not taken twice, nor
missed altogether. Shu'nters in charge of pilots must be
informed when the vehicles attached to their engines have
peen included on the returns, so that duplication may be

‘

VehiC

care must

prevented.
4. Loaded vehicles for Melbourne must be distinguished

from empty vehicles on the Yard Check by the addition of a
dot after the class letter. For example, an empty vehicle
should be shown thus, 1727 “ 1" E and a loaded vehicle
thus, 1727 “L.” @

5. (a) In the case of a vehicle loaded for a station other
than Melbourne, the destination must be shown.

(b) For vehicles loaded for Melbourne transfer, the word
« Transfer *’ must be shown after the dot following the class

letter.

¢) Wagons containing loco. coal must be so defined on the
Yard Check. Wagons confaining rubbish, ashes, or earth
must be so shown, and in the case of Departmental loading
the name of the Roadmaster, Works Fereman or other Officer
to whom it is consigned must be stated. Vehicles for repairs
must be distinguished by a cross thus, 1727 “ 1" X.
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‘Ij;l}iqicles in the Patsif;;ngof the Yard Foremap Must

6. The at]'i(i?;g the Yard Check to any vehj
employes ma n misplaced or that contain perjg
appgrentlidb‘;e standing in rim(;)te places of
loading a]iable to be o_verloo_ eh- vehicle s g |
they are instance in which a ound Withgy,

7. Inany 1 bill, particulars thereof must Showp .
a card orf"‘:‘;f; Yard Check, and the Y,y Of
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DUTIES OF OFFICE AND CABIN CLg

abin Cleaners must attend t
L Oﬁisce;tndi\l(i‘lllt)):)ume Ya,rd Office buil
cleaning dun:man’s and Shunters’ cabins and
the &ard'_Fclli‘on West Bank, South Side (Co
the Gmtlt-ahbri’dge Junction and  Passenger
Yard, V Clgb' 1s to be thorougf_lly washe_d out d
olice ae CaCinaner working No. 1 Shift is t
P eks and Guards Running State
attendance b Ooﬁ-‘l e, each morning. _He must, also thOfoughly
TimekeeperSO\:lC; ing Rooms daily, and must change the
wash out the . e‘cnpd }illow cases as required. The gip,
MALETESS Cm‘erbb} exchanged at the Departm=ntg|
;1r1ic!ic‘s :_:.:'—3-‘::_2“; \\O\;'L'fs and pillow cases.
for clean mattress

ANERg

0 the genery]
ding ang at
meal roomg
al area), Ney
Yard. Eac
aily,
0 Convey the
ments tq the

Laundr:v
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(RUCTIONS RELATIVE TO WEIGHING
IN

here otherwise provided, all goods on which
are computed by weight, shall be carefully
hbridges at the forwarding or destination
cight Con @ weighbfidge en route, to determine the correct
atio” 0 base the freight charges.

t vehicles bearing “ To  Weigh " envelopes
d before arrival in Melbourne Yard they must

xcept W

charges .
freiel g weig

When

2. ohe
el . . . . .
e 1ot \}le dg over the Gravitation Weighbridge, except in

3
pe We'B of vehicles en route through Melbourne to a station
the -Cased with a wagon weighbridge.

equiP After being weighed the waybill and envelope must
3. od “ Weighed at..oooooniiii, ” over the
he sta‘fflf,’ro Weigh ” and the actual weight must be shown in
ords o provided on the envelope and the estimated weight,

.
the sga‘t?) ' the forwarding station, struck out.
show . -
The instructions prescribed hereunder are to be ob-

od by weighing stations, in regard to the disposal of

v :
sef idge tickets.

Melbourne is the  One ticket is to be gummed to

ding and weigh- the waybill and the other
forwarded to the Waybilling
office under the Melbourne
Goods Superintendent.

When
forwardl
ing station

When Melbourne is the One ticket to be gummed to the
en route weighing sta- waybill and the other for-
fion warded, under cover, to the

the forwarding station.

When Melbourne is the One ticket to be gummed to the
destination and weigh- waybill and the other to be
ing station forwarded, under cover, to

the forwarding station.

Weighbridge tickets must be gummed on the waybills in
such a manner that the figures and other essential inform-
wion will not be obscured.
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5. A vehicle to be weighed must be examj
being placed on the weighbridge, care being takemed efor
any water that may be lodged on tarpauling n to e
must be uncoupled and ‘brought to rest on t1:1e .
platform and must not be in contact with other V:ﬁ?l
being weighed. It must be moved on or off the icles
by hand, or if necessary by pinch bar and not buwelghbridge
the following wvehicles. Mmped of by

The pinch bar provided at the Gravitatj .
must be kept in the Cabin when not in usg_n \Tvelghbridg&

bridge Cabin door must be locked when the Wei }‘: Teigh.
in attendance. gher s not

6. In any instance in which a vehicle ig Eo
Gravitation Weighbridge Road without a waybill nd op the
Weigher must immediately inform Melbourne ‘?r card, tp,
telephone 1232, stating the vehicle number andard OEﬁCe,
A record of all such vehicles must be kept ang Contentg.
before completing duty. Vehicles conta Submitted

inin
are usually weighed, must be weighed before gesgpoa(')cg}sl Which

7. Each Weigher before commencing  weighj
must ensure that the platform is swept clean ancgl .
space is maintained between the platform anpq
He must observe whether there is an accumulati
in the pit, and if so, must pump it out so that th :
of the weighbridge will not be interferred with. © Wworking

g duties
that a Clear

the

8. When a vehicle (other than one |
being weighed is found to be overloaded in excess of
permissible overload set out on page 355 of General A s
and amendments thereto in Weekly Notices 45 /58 ancll)i%'m‘i'lx
it must be placed at Cowper-street for adjustment g _d/aS,
Weigher must telephone the necessary Particulars Itlo tﬁe
Officer-in-Charge Cowper-street and report the matter im td.e
ately to Superintendent Melbourne Yard. =

oaded meat) o

9. - Any \'ehiE‘Ic containing meat (other than for the Gov-
ernment Cool Stores or Victoria Dock) overloaded, must be
placed in the Perishable Shed for attention. The Weigher
must 1mmediately advise the Officer-in-Charge of the Perish.
able Shed and report the matter in writing to the Superin-
tendent of Mlelbourne Yards. - )
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vehicle is placed for adjustment, the We; her
0 Befof‘f[hae waybill and to be Adjusted,” aﬁixgthe
ot AP - ket to the waybill, and enclose it in the original

1115t M?{ e
wt s hridg lope, the latter to be stamped on the right-hand

“ﬁi-gbm enve
W)
Number

Load 10 be Adjusted

Weigher
Time Date
1 .
ose in @ plain envelope, which must be similarly
and ené? and affixed to the vehicle.
t

stamp¢ Tyaction engines, boilers, and other articles which are

to be weighed over cart weighbridges, and goods

1 loads for the Victorian Stevedoring Company, must

in “‘?egighe d over the Gravitation Weighbridge before being

bleaced for delivery. : :

All export grain for P1gott-.street Siding, Victoria

i and Appleton Dock must be weighed by the Yard Staff,
g}?ethef the vehicles bear “ To Weigh ™ envelopes or not.

13. A Guard must not take on a train 1eavi’£1g the Mel-
bourne vard any vehicle bparmg a‘“ To Weigh er}velope if
the vehicle has not been weighed, unless t'here bea Welghbrldge
at the destination. In_ every instance in Whlch a vehicle is

ot off an outward train in order to be weighed, the Guard

must so advise the Leading Shunter, and, in addition, notify
the Yard Office by telephone, stating the vehicle number,
contents and destination.

14, The words “ To Weigh ” must be shown by the
Guard on his Truck Sheet against each vehicle on his train
that requires to be weighed.

15. In any instance 1 which a loaded vehicle without an
envelope is received in the Yard, the Leading Shunter on the
Gravitation must ascertain from the Yard Foreman’s Office,
or the Clerk on the Record Book in the Yard Office, whether
the Truck Sheet shows that the vehicle requires to be weighed.

16.  When other ¢nclosures in waybill envelopes are handled
by Weighers they must be carefully replaced in the envelopes,
and the latter securely reaffixed to the vehicles.
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17. A record of all vehicles weighed must ent
Weighing Returns, the entries being made in thftred ony,
which the vehicles are weighed. € orde,

18. Particulars of all weighings must be entereg
G.F. 128. “don gy,

19. Whenever a van of meat is weighed, the
consignor must be shown opposite the entry op tﬁleanvlve Of th,
Return. elghing

The Weighbridge ticket for meat for export
dorsed under the heading marked “ Goods > thlrlr;ust be ¢

¢
In

I

Frozen lambs ; Frozen sheep ; Frozen
sundries, as the case may be,

20. With the exception of Form G.F, 195 (
Return) all weighing returns must be sent ppor oo 1endey

Weights Clerk, “ A Shed, Melbourne Googsomptly t

21. Weighbridge tickets must be compjleq : _
each vehicle is weighed. The actual time ang date (I)Iflmefilate]y ‘
must be shown, also the kind of waybill ysed and itwe‘ghing :

must be endorsed on the Weighbridge ticket 54 folloswnumber
Charged waybill 5 —

BC WD trne 5 e s s Ss fuvma W.B.
Waybill note............. W.N.

Astray Freight waybill................... AF
22. Wagons containing spalls or pitchers from Sl;b »
stations must be weighed at Melbourne. Roaq et urbap
screenings, stone dust, and toppings are NoT to be w;ig]hetgl |
ed |

Mgtropolitan Gas
must be weighed prior tg

m . W

.

23. Wagons containing coke, ex the
Works Siding, Spencer-street,
despatch.

24, Vans contamning meat from Melbourne or V;

- : . : Ictori
Dock for Darling Harbour must be weighed prior to despatcha :
25. When the road below the Gravitation Weighbridge .

is ready to be lifted the Weigher must so advise the Senjor
i\ssxgtant Superintendent or the Yard Foreman, Gravitation
dection.

26. Wagons loaded
to Moreland must be
en route.
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picles must not be allowed to stand on the Weigh-
~ehicles T iy :
7. T\i‘(" . during weighing operations.

c + must bring under the notice of the Yard

bl’i L T \Vei he P N
¢ The 7 Vehgicles containing export or other urgent loading

‘ oremat an} hey are weighed.
X diatﬁl}’ they ) . o, . .
;me he weighing Juties at Gravitation Weighbridge are
29. by Weighers under the control of the Melbourne
A Weigher will be available for
745 a.m. and 5 p.m. on Week days
weightte o 7.45 a.m. and 12.30 p.m. on Saturdays ; he will
an etwe continuous attendance at the Weighbridge. ~After
got D¢ 1! the vehicles standing on the Weighbridge Road
weighin8 m. he will proceed to No. 3 (Perishable) Shed for
at T buztl. pefore doing s0, he will so advise the Gravitation
' Foreman. He will be available for further weighing
© s required, on application to the Officer-in-Charge,
dutlegs’(Perishable) hed. During the time the Weigher is not”
. wendance at Gravitation Weighbridge, the shunters in
m ¢ e of the section embracing the Weighbridge Road must
;};la;g 11 vehicles to be weighed, to a stand before passing

over the Weighbridge.

e
perform y crintendent.
G00%® " {uties between

TEST TENDERS

1. Test tenders must be placed over the Weighbridges
once monthly—on the first ordinary working day of each month
If the test tender %s temporarily removed for repair, or other
purposes, an empty vehicle must be weighed in place of the
tender. The monthly weighing must be reported by Mem-
orandum, headed Result of monthly weighing of Test
Tender " with the following information :—

Dt WEIGREA oo
Test Tender No. (01 VEhiCle NO.) oo
Stencilled weight on tender (or empty T ) [——
Vehicle weighbridge test WEIGQRE o

9. In the event of the Test Tender not being suitably
placed to be passed over the Weighbridge, the Weigher
must so inform the Yard Foreman. The Gravitation Yard
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Foremen must specify on the Cool Storeg 6t
bridges over which the Test Tender py beufn, the 1,
month.

" Mg
C

3. The weights recorded for Test T, p
utilised in lieu of Test Tender, or Vehicles Dderg, Veps
purposes, must be entered on Forp G.F. lWelghed i Icy

. SR . ; r
in which the weighing is done, 28, in the Or:;est
. e
4. Form G.F. 125, showing the result of ¢
Sealed Tenders, must be forwarded o the St Weighin g
Weighing, A “Nil” return must be gy lied ¢ 1. 9Pery; S of /
: - Supplied jf the T, n0r of
has not been weighed. The Weigher j respo Lest T
compilation and supplying of the G.F. 195 retisrlsle for teer
5. The Weigher must show on the specia] f, ' | |
for the purpose, whether or not the Weighbri(c)irm Provide b
tested. 8¢ has | b
en CUﬂsgtﬂlc
i
VEHICLES FOR REPAIRS OR ADJUSTMEN 4 (4
| LOADS T op
1. In any instance in which a loaded vehi |
. _ cl :
a ““red card ” requires to be discharged, byt i‘; ﬁ:belled With ]
ticable owing to the pressure of work op €xception I;Ot_ Prac. (b)
stances to suitably place it without delay, the Leadjna Sclrcum- 3}
must furnish the Yard Foreman with particulars buntey u
latter must take steps to have the vehicle placed 5 ?ﬁld the 0 v
opportunity. ¢ first ( an
2. Empty vehicles marked for repairs must b M
the Gravitation into No. 25 Road. © dropped of ¥z
: . mn
3. All empty vehicles carded for repairs must he prompt| of t
placed in the roads set apart for their reception in the van%uf be
'SL:CtiOIlS\ of the Yard, and subsequently transferred to the Dvr
I'ruck Shops. ' ’
4. All loaded vehicles tor stations other than Melbourne oIt is
except those loaded with Loco. coal, red-carded “Not to go,” : Goods Forem
must be dealt with as follows — - the vehicle N©
If the nature of the defect necessitates the discharge of ustment, be

' bef : 3 Tided with the
any vehicle before repairs can be effected, this nded with the
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?:rd Office advised.

. be unimportant, and can be transferred

if the load}ﬂgby hand into another vehicle the damaged |

ust be placed in a suitable road where the |

. 1e m g . .
vehic be carried out with safety, and a suitable

7 Can A -
“e(;lrilzle placed on the adjoining road or on either
v

|
nd of the damaged vehicle to receive its con- .
e
tents. !
i 1 form |
er the loadmg requires crane pow<.:r or plat
If, howgnvzgniences it must be placed as directed by the ,
yard Foreman, who should first ascertain where i

¢ be arranged as soon as possible, and the
s . |

|
the transfer can be effected with the least delay. ‘

cases where vehicles are carded “ Not to go” in “

5. In we of being overloaded or of the loads requiring
co{lsequgﬁt they must be promptly placed for attention by |
2tll(fgeus(.fir(?ods,Sheds Staff, as under :—

(a) For vehicles standing on roads from No. 1 Centre
to No. 44 Gravitation Road and the Cowper-street
Roads, the Goods Foreman at Cowper-street should
be centacted (telephones 1321 or 1723).

(b) For vehicles standing on roads in the Bank Area
and East Yard, the Goods Foreman, Grain Shed
should be contacted (telephone 1920). :

(c) Vehicles standing in the New Yard, Spion Kop
and South Side areas are to be dealt with by two
Melbourne Goods employes located at the New
Yard. Should the adjusting of loading in vehicles
in these three locations be beyond the capacity
of the two Goods employes, additional staff should
be called for from the Special Goods Foreman,
Dynon (Telephone 2161). ‘ o

6. It is essential that, when making application to the
Goods Foreman, for Shed staff, full information regarding
the vehicle No., contents, location of vehicles and nature of
adjustment, be given, so that the adjusting staff may be pro-
vided with the necessary equipment to perform the work.

Rl
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7. Goods Shed staff are available
specified from 7 a.m. to 4.30 p-m.
outside these hours the Officer-in-Char
is to be contacted.

fl‘orn
t e 1
0 .
MOHdayS to Cat[r)ns

ge) Perishableridél;{s;
Dheq

8. The Yard Foreman in each section and

must furnish a return givmg particulars of loaded :e}fl:.ach shify
ked for repairs or adjustment of loads apg she ticles
taken to have them dealt with Win

7 a nil return to b g aCtion
. e .
if no such vehicles. fUrnxshed

9. The Shipping Clerk must see that

nished, undue delays investigated, and out

all returpg are f,
-

standings urged o,
10. Vehicles for repairs containing perishab] .
goods or shed loading of any kind must not he € Or urgen,

stand unattended in the Yard, but must immediatslzr?;tt?d to
in either the Perishable Shed or “A” Sheq as the urp aced
of the case demands. gency

11. * Repair” vehicles containing unim
for stations other than Melbourne, when the nature of ¢,
defect does not necessitate their being discharged musttbe
promptly placed in the Repair Shops, and mugt .

] m not
permited to remain in the Wash-out or North Melbourgz
Sidings. '

portant loadip

12.  Vehicles containing Loco. coal and red-carded

to go,” must be promptly placed on the North Me]p
South Side for discharge.

“Not

ourne

13.  In every case where a vehicle red-carded « Not to go ”
has been placed for discharge the Yard Foreman must advise
the Shed concerned, and also the Yard Office, and furnish
a report stating the circumstances, the time of placing the
vehicle, the position it was placed in, and the names of the
employes advised that it was so placed.

EXAMINATION OF BUFFER-STOPS

l. Bufter-stops in all sections of Melbourne Yard must be
examined daily, at the commencement of each shift and if any
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or vehicles be derailed) the shunter respon-
. ation must, at once, inform the Sectional
ddition furnish a report, in writing,

be .. for nd, n 2

"ard For Smg’duty.

\efol’e ccasme on Sectional Shunters Nos. 5, 6 and 7 must
b Gravital in their sections whilst Gravitation

pe buffer-stops

. ; . buffer-stops at Cowper-street
exﬂmmi Ne. 8 must examine the P p
e

New ard section No. 3 shunter is to examine the
In the Nos. 1 to 12 Roads inclusive ; No. 4 shunter
bui’fer—stops hose on Nos. 13 t0 28 Roads inclusive and No. 5

o ex8 ine ¢ examine the buffer-stops on all roads so equipped

Sohuntelﬁiéo and Old Wash-out Sidings.
eI the Lower Level, Group, Bank and Electric Crane
n

e third man 98 “ A" Shed pilot, Group, East Yard
Crane pilots, respectively, must examine the
at the commencement of each shift and in the
s being damaged (and/or vehicles derailed)
yard Foreman must at once, be informed, and
. ten report must be furnished by the Shunter making
ah:’ zxam . before he ceases duty.
t

section’ the
d E]ectrlc

ination
Fach employe when compiling the daily yard check
' indicate on the Yard Check Sheets (Y. 60L) the con-
fﬁ;lif)n of the buffer-stops on all roads in the section in which

he compiled the check.

LOADING FOR MONDAY (EARLY MORNING)
SUBURBAN TRAINS

Loading for Monday (early morning) Suburban Goods
trains which arrive in Melbourne on Saturday, afternoon
and night shifts, must be despatched by those trains.

vard Foremen and Leading Shunters are to make
arrangements to ensure that the vehicles will be dropped
out, transferred to the despatching sections, and assembled
on the trains as far as possible on the afternoon shift on Satur-
day, and that the work will be completed before the Yard
closes down on Sunday morning.
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ENGINES STALLING

In every case where an engine stalls in the Yard b
Shunter or Yard Foreman must ascertain the tonna. Leading
the event of it being within that authorige | the 8¢ ang in

stalling is to be ascertained from the Driyer Concernedause of

Every case of an engine stalling must be feporteq ;
to the Superintendent of Melbourne Yards, Spec'lfn-writing
number of engine and class, name of Dyjyer . d1 Ying gy,
conveyed. tonnage

SLEEPING ACCOMMODATION

1. Employes under the control of the g
Melbourne Yard, whose hours of duty ¢
1.30 a.m. or cease prior to 4.30 a.m., and Guar from gy,
depots who are booked off duty, but who are unable t00uts1de
to their homes, may, on application to the Shift Clerk regum
a rug and pillow and be allotted a bed in the Sleeping. l({) taip
on the first floor of the Melbourne Yard office bu dgingooms

2. Any such employe who has been allotteq a bed
has been issued a rug and pillow will be called by the Si{ld
Clerk on time for his train. ift

A number is placed at the head of each bed ang the emp],
before retiring to sleep, must advise the Shift Clerk the mf)mg:;
of the bed he will occupy, so that the right man will be calledr

Tmence aftey

3. The rug and pillow must be treated carefully by
employes to whom they are issued and must be returned by
each employe, personally, to the Shift Clerk.

4. The Shift Clerk must obtain 2 signature, in a book
provided for the purpose, for rugs and pillows issued and myg
make a suitable entry in the book when the articles are returned.
The Signature book and the rugs and pillows must be locked in
the cabinet provided, when not in use. Any failure by
employes 1o return a rug or pillow issued, must be brought
under notice.

5. The Sleeping Rooms must be thoroughly washed
out daily by the Office Cleaner working No. I shift. He must
also change the mattress covers and pillow cases as required

4__._4
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irty articles at the Departmental Laundry

y in the Sleeping Room equipment must be
rted to the Superintendent.

c
fpf .disCl'CPanC
Aﬂ?i rely 1€pO!

SPECIAL INSTRUCTIONS
ARDEN-STREET AND MACAULAY

wing instructions must be observed in respect
The fOllk0 of the 4.30 a.m. Arden-street—Macaulay pilot—

of t};lf; ‘gider of placing is to be —
: Loading for public consignees at Arden-street.

Ioading for Macaulay.
Departmental loading on return from Macaulay.

arrival at Arden-s_treet, the pilot.mus-t marshal the

lay loading, place 1t at the respective sites as quickly

Macausible and then proceed with the usual work of clearing
1(\)/[Sacaulay and Arden-street Sidings.

b ding for the Victorian Producers’ Co-operative Co.,

Losd ¢ Commonealth Wool and Produce Co. Ltd. a
]I\J/Ia(;’aulay must be placed by 8 a.m.

Before shunting 18 commenced. at Macaulay the Guard
or Shunter in charge must ascertain from the Stationmaster,
Macaulay, what vehicles are to bq cleared, and how they are to
be placed for loading and unloading.

Lunch time must not be taken until after loading offering
for Macaulay has been placed.

Wool offering for Macaulay from Melbourne Goods up to
1 p.m. daily must go forward by the afternoon pilot, also
vehicles consigned direct which arrive after despatch of the

430 a.m. pilot.
When vehicles are taken to Arden-street on Saturday

afternoons or holidays and the Officer-in-Charge or his re-
presentative is not in attendance, the Shunter in charge of
the pilot must arrange for the waybills and envelopes to be
taken from the vehicles and placed in the slot in the door of
the Weighbridge.

Owing to the Staff at Arden-street finishiny duty prior
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to the arrival of the pilot on Saturday afternoopg
as to the work to be performed will be left witp, th 1n§'fructi0n
Arden-street Box, and the Shunter in charge eSlgnalmans
must call there and obtain them., of the pilo,

1 0t
When a trip is to be run to Arden-street op th

the Yard Foreman concerned must so inform t?l day shif
in-Charge, Arden-street, and i'nstruct the Shuntere: ficer.
of the pilot to place the loading if required ¢, y in ¢ g,
arrival there the Shunter in charge must report ¢, t}? 0. ()
in-Charge, Arden-street, for instructions, PilOtse Officey.
at Arden-street must bring in any loading offeriy, fWOrking

ance when directed to do so by the Of’ﬁcer.in_charge 0T clegy.

The Construction Siding must only be yge
consigned to the Construction Branch.

When vehicles are placed at the Construction Bryy, b
they must not be left across the path to the ¢lock €h Shop,
break must be made between them so that the V\P}gént.
may perform his duties without having to cray] undChman
vehicles. €I the

When vehicles consigned to the Scrap Depot, A
street are placed by an engine, the Shunter in Char’g . rfden.
engine must see that they are placed up to the buﬁer(.)Stthe
as the grade prevents them being hand-shunted to that positiops

The Shunter in charge of a pilot which works at Arden-gt .
must show on the bottom of his shunting sheet particular;ee}
the time occupicd with the engine clearing and placing veh; l0
for the Way and Works Branch. \ cles

d for Vehicleg

NEWMARKET LIVE STOCK AND GOODS SIDINGS

The special instructions on pages 649-650 of Geners]
Appendix are to be strictly observed in connection with
movements to or from and at the Sidings.

A North-Eastern train, after putting off Live Stock at
Newmarket on a Live Stock night, must not, if it is con-
veving Live Stock or Perishable goods for another place, or
if a Yard Pilot is available to do the work, be detained there
in order to pick up empty vehicles.

All loading for Dalgety and Company must be placed at the

E——
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. ciding a8 early as possible and all other loading,

4ompﬂny Sf()l' Dalgety’s must be removed therefrom not later
( . thal g

ottt "y m. daily-
han TN val at Newmarket, the Guard or Shunter in
n A

n et satisfy himself that the appropriate Signal is
paree m&op to protect his train.  If the Yard Foreman be
€ edats the Guard or Shunter must personally

Pl elsewhere,
c“gagthe signal at stoP- : '
placc ' "~ ard or Shunter in charge of a pilct running to
Thekct must show on his Running Statement the actual
Ne“'mararrival at and departure from that station, and how
(qmeé 7 “pas been occupied. The employe sent to New-
e time Yard Foreman must keep a similar record

mal ;ook prOVided for the purpose, and at the completion of
:n a

8 Lift must hand the book in to the Officer-in-Charge,
his

Newmarket' :
Tail and side lamps removed from vehicles at New-

et must be placed at the Foreman’s Office at Newmarket.
ma

The Shunters booked to a_ssist with Live Stock Traffic

to travel to Newmarket station thence walk to the Siding
ared immediately report to the Yard Foreman for instructions
?:garding their duties. |

Shunting movements are not to be permitted over the
crossing at the Ascot Vale Road gates ur.ml all the gates have
peen securely fastened clear of the running roads.

When staff under the control of Melbourne Goods
Superintendent are not in attendance, the gates at Ascot
Vale Road crossing are secured by chains and padlocks
across the rails and shunters in charge of pilots requir-
ing to cross Ascot Vale Road, must, before a movement
is commenced, open the gates across the roadway and
after the passage of the pilot ensure that all gates,
including the gates across the Refuge Siding (known
locally as Joe’s Loop) are securely locked across the rails.

Vehicles must not be * kicked ” into the Public Siding, but
placed there with the engine, which must be attached to them
until they are secured in the Siding.

Unloading ramps on wheels and rails have been provided
at the discharging races at Newmarket, and as these ramps
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sre within the standard clearance, Guards apq Shung
keep a sharp look-out and exercise care whep Conducy 1S myg,
ting operations at the discharging platforms. g shyy,

Guards and Shunters in charge of pilot e
stock vans from Newmarket must sce thy e%tlrlng IOHd.ed
and cards ave placed in the clip on e Vehiclewiyblns
removal. efore

SOUTH KENSINGTON

Loading for the Austéalian Mercantile 1,
Company, for the New Zealand Loan and Mercans:
Comgany and for J. Minifie and Company I;S:ttﬂé’et‘\gency
at the respective sidings at South Kensingtop, If thepéaced
panies request that the difterent classes of Dading he Sort dom.
replaced by the engine, the Guard or the Shunter iy eh and
must keep a correct record of the time occupied in perfc arge
the work, and before leaving duty must furnish the Sgrm{ng
tendent of Melbourne Yards with the particulars, Ferig.

The Guard or Shunter on arrival at South Kens
ton must obtain from the Goods Checker a Shed Order i lrﬂg.
pect of loaded and empty vehicles that require to be cleared aisd
also an order showing the v hicles thet require to be mz)Ved
from ore Siding to the other. All such orders after havip
been dealt with must be handed in to the Yard Office,

and ap{ Finance

The New Zealand Loan and Mercantile Agency Com.
pany’s Siding can be reached only from the Kenstore jige ona
rising grade. The engine must not be given more loadin
than it is capable of pushing back from that line. If there
are more vehicles to be placed than can be dealt with in ope
lift the surplus must be left in the Australian Mercantile
Land and  Finance Company’s Siding, for subsequent
placing,

1

When 3 doubt exists as to whether an engine is capable
of litting the load aftached to it from the South Kensington
the S

1

fa

Yard over the South Kensington Gravitation Yard Bank,
the Guard or Shunter in charge must request the Signalman
at South Kensington to despatch the train to Melbourne

via the North Melbourne Junction.
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KENSINGTON

oaded for Kimpton & Sons, Kensington, must,
in the Siding next to the Main line and
Vehicles that cannot go into the Siding
Jeat laced in the dead end opposite the Signal Box,
qust 0 cessary on the arrival road clear of the peints lead-
and I 30 Weighbridee.

ing 1O hicles for Younghusband Ltd. must be placed

Lt;ife(éogpﬂ“y’s siding platform,
at

sl
pe placed

ANGLISS’ SIDING

Scotch Block secures the three roads at Angliss’
One It is fixed in the neck common to the three roads

.din ) W
Srlld t%e Guard or Shunter, as the case may be, is respons-
ible for its security.

Great care must be exercised whilst shunting at Angliss’
Siding on account of the limited space between the rails
arl1d the Sidings and Platforms adjacent thereto.

The Guard or Shunter in charge must see that all vehicles
left at Angliss’ Siding have the brakes applied, and are
secured inside the Scotch Block, which must be locked across

the line.

A loaded vehicle must NOT be removed without a waybill
which should be supplied by the Stationmaster, Footscray.
Waybills for vehicles * Ioaded out” which may be cleared
during the night when Footscray station is closed, will be
left with the Signalman.

Vehicles for Angliss” Siding must be shown on the Truck
Sheets as for that place and not for Footscray.,

A Truck Sheet giving the following information in respect
of each vehicle placed at or removed from Angliss’ Siding
must be delivered by the Guard or Shunter in charge to the
Stationmaster, Footscray :—

() Number of vehicle ;
() Whether loaded or empty ;

(c) Destination in the case of a vehicle loaded outward.

e
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Waybills for vehicles placed at Angliss’
be handed by the guard or shunter ip char
master, Footscray, when on duty, and

In
g€ to the g Must
Box, Footscray, when the station sta

to the
t are n
When a detention occurs at Anglisg’
vehicles to be loaded, the initials of the py, t
loading operations employed by Angliss and Charge ¢ the
be obtained in the Guard’s book by the Gua?-glpany Mugt
against the entry respecting the time delayed IC Cerneg
a summary of the shunting movements miade N additg,,
must be recorded on the Guard’s Run ar t 1

. ning Statemenet Sldlng
A cyclone gate, which closes across the sidin .
at the Up end of the trestle bridge

y g, 1s IOQ
2 : » Over which ated
to the siding 1is constructed. Employes of t}tllele €ntrance
are responsible for the opening and closing of Compay,

required but the Guard or Shunter in charge of atthe. gate gg
ing at the Siding must see that the gate is open fol'rau;lwork-
sage of vehicles during shunting Operations. A the pag.
to trains, due to the gates not being opene : Ny delay

: d, must be j
on Running Statements, by Guards

€ 1ndicat
. _ and Shunters esd
that detention charges may be imposed for any peyi 0
of delay. Period

FOOTSCRAY GOODS
(MARIBYRNONG RIVER GOODS).

To prevent delay at South Kensington,

_ it is necessary
before a pilot is desp

atched from Melbourne to Maribyrnon
for the Senior Assistant Superintendent to confer with the
Officer-in-Charge, Maribyvrnong, and Signalman, South Ken-

sington to ascertain whether it can be despatched from South
Kensington without delayv.

The lead to the Colonial Gas Associatien’s Spur Siding
1s on a sharp curve and two or more bogie vehicles coup}ed
together, or two vehicles automatically coupled and having
side buffers, must not be permitted to run round the curve.
There is, however, no objection to the vehicles referred to being

, : : i led by
taken around as single units, provided they are coup
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o transition 0F ordinary link coupling to the draw-
: jacent vehicles.

| hook and link C01’1p1i1}g_s have been provided

gis P olonial Gas ComRany s Siding, and are on a stand
o U al cide the Company’s gates, and must be used by
1‘Cctcd ﬁwhen hauling vehicles to the straight road, as the
;hulxtqrstoo gharp to permit of the ordinary couplings being

v 7 safety.
J for 8 .
u€ " chicles are pulled out to the straight road the Shunter
;hzntach the special couplings, and return them to their
t ¢ din addition, h_e must make a thorough examination
tan °in before leaving ‘the Gas. Company’s Siding and
o pimself that a'l special couplings have been removed
Satls y

| retufﬂed to the stand.
n

Jlectric light s situated in the Colonial Gas Com-

n Siding just inside their gate and must be switched
panaynﬁ(‘i off by the Shunter as required.

on

A gate S placed across the line near the pits inside the

ks of the Colonial Gas Company, and in order that the
W' may be operated, and to safeguard the wotkmen, a warn-
gate bell has been provided, the push button of which is
H‘ltuated outside the gate. Shunters must sound the bell
:.1nd take all necessary precautions for safety when conducting
movements nto the Siding.

particulars of loading and tonnage for various lines, cleared
by Up trains and pilots must bq given the Officer-in-Charge
before departure, to enable the information to be passed to
the Senior Assistant Superintendent in order that the train
or pilot may be correctly routed on arrival at Melbourne
Yard.

In order that Guards and Shunters in charge of trains
may have access to the Goods Office to perform safe-working
duties, or use the telephone, during the hours the Goods Staff
is not on duty, a duplicate key to the Goods Office door has
been placed in the custody of the Signalman at South Ken-
sington, who will hard it to the Guard or Shunter requiring
it to work at Maribyrnong.

Q
) { th e ad

mus

The Key must be returned to the Signalman by the Guard
or Shunter concerned on return to South Kensington.



126

NEWPORT POWER STATION LIN

The special instructions on

t

Appendix, allddaddi}tlions and amendmentg theret()},learget?)e?;

' complied with.
Strgﬂzrds a?re to ensure that when Wagong are ]eft i
Coal Sidings, they must be Péa??d as near the Catcl, poih

is reasonably practicable be ore the engine i detacheds
as ddition, after the hand brake in the _bl’ake-van is apoped
I}I: adoors ;nust be locked to Prevent mterference Witp ‘ed
;a(;d—brake. Guards must also see

bages 623-g92¢g of

h the

that the hand-br K e

every vehicle of a train left in the Coal Siding’ is ﬁrfﬁlyeagf
plied. ,

WILLIAMSTOWN PIER GOODSs

Guards in charge of goods train

S arriving on the We
or Dock Road and standing across Cecil-street roadwa
when the Shunters are _elseWhere en
break of at least two vehicle lengths i

to permit fire brigade vehicles etc.,

St ROad

Y, mllst,
gaged, ensure 'ty :

he I'Qad
ay lingg,

s left clear of t
to cross the railw
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INDEX
A

be k 1 f vehicl e
rth end to be kept clear of vehicles ., )
‘A ,: ngg, ggace to be left between vehicles standing at entrance to 56
‘A’ ’ e e 09,10, 82
ceiden® ision of Tilley Storm Lamps in connection with ... 12
Accidents, Welfare Officer to be advised of serious 10, 11
» employes to furnish N
AddbrSlS:r,lce, arrangements tio % 10
Am boxes and stretchers, location of ... e 9
” equipment, replenishing of . 12
» ordering of ces ‘oo cen e .. 10
» Room ... . 12
ks’ Siding, Copy of Truck Sheet for S.M. Footscray, for vehicles 123

Ang placed or cleared
,  Detention to pilots to be shown on Running 48, 94

” Statements )
'’ Siding Instructions rggardmg 123, 124
Ang”hss , waybills for vehicles placed, to be handed S.M. Foots- 124

cray

Annual leave, passes to be returned at expiration of ... . 8
Appleton Dock, Coal traffic ... 51
flashing light Signals ... 51

» »

Truck sheets for vehicles placed at and cleared from 25, 26
i » working of ... 51-53

Ararat, Train Controller to be supplied with Truck Sheets for Inter- 95

state loading

Arden St., instructions re working at ... 119, 120

Ascot Vale Road crossing gates . 121

Austral Siding, guards of trains arriving, to leave Truck Sheet and 95

;IS{mming Statement with Signalman, Newport

outh

” »
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B
allarat Train Controller to be supplied copy of Tr Page
B Mildura fast goods trainspy uck Sheet for 95

Ballast Trains

« Belling out ”’ of trains 78
Bicycle Room, use of by employes ... ‘ 33
Bogie Vehicles, dropping of ; brakes to be tested ... 6
Boots, suitable type to be worn when shunting o e 67
Bracket Lamps, record to be kept ) -8
Brakes, stiff and difficult to apply .. 101
Brakes, to be tested before vehicles dropped . 67 20
. 69

Brake-vans, condition 1;)f floors ti) blt{z eg{amined by Guards %
Brake-vans, doors to be left unlocke by guar ivi
’ L y guards arriving Melbourne 9
Brake-vans, loaded arriving in Melbourne, to be placed in Shed fi
discharge or 56
»” . placing of, at Washout Sidings . 30
detached from trains on Receiving roads, tail lamp for ) gg

rear vehicle

» 2

« Branch » Telegram, despatch of ...
Briquettes, Fires in loaded wagons ... s
Brooklyn, Truck Sheets to be supplied Stationmaster ... S
Buffers, employes to stoop below level of e %
Buffer-stops, examination of, ... 65 71 1
Buffer-stops, prevention of damage to P 26
Butter and meat traffic 4_;

C

Page
Car and Wagon Shops, instructions regarding 75
Cards of rakes, information to be shown on 30
Carriages, for repairs, Passenger Yard 19
Joint stock (V. & S.A.) use of on local trains .o 19
to be coupled when placed in Shelter Shed w19
Steel, booked for repair ; allotment officer to be advised ... 20
without hand brakes, securing of ... .. 20
Shunting of, Bank Sidings, Passenger Yard o 20
cleaning of, to be placed clear of Overhead equipment ... 21
containing equipment arriving in Goods yard ... gg

Couplings, suff and in dirty condition
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Cc
Page
h sp eclally ralsed roofs for large animals ., X
cans, Wit "
e \/aﬂsé‘ workm 1 tandi d 30
Caa Tra o p;rt ure Road, vehicles stan 1ng on urmg shuntmg move- 227
CO € ments ‘
(obuté ventlo 1 of, on Recewmg and Gravitation Roads .. 64

ons, P1€ b kingof

Siding, Mari yrnong, working o 124, 125

Colllsla1G SCSO ps of empty ‘T’ vans controlled by Supt. of 46

Cgol Stores» Fre1ght Operations

(oo Truck Sheets to be supplied for vehlcles placed 25, 26
» or cleared

king of T 46, 47

"de r,zveorf(l)rgemployes to be collected ... .6

COfrefp O trains, assistance to be provided

oup ashings in empty wagons... '
govers g %azhings not secure on Outward loaded vehlcles .. 58
Covers g examination of buffer-stops . 66

»

34

D
Page
Damage to bogie vehic! \s and those loaded wine, eggs, furniture, etc. 62
Dandenong Loading, « ch of - A
Darling goods trains, muarshalling of oadma and limitation of vehicles... 71
Delays to incoming train . prevention of ... 68
Derailments, Gravitation Section, vehicles ov ertakmg .. 18
INstructions "e;;.f.rdzng o 17
o Train P\ 10 be mtomled .. 18
Diagrams, Signalling - perusal of ) ... 87
Doors Shed, prevention of damage to ... 65
Dudley St. Signalbox, \ nber of mo‘.ememstobecurtznled ws &F
RS u‘i‘.r:‘.'."v be adv1 \Cu of length of rakes of vehicles 29
Dynon, I'ruck Sheets to be supplied for vehicles placed or cleared 23 26
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E

Early morning trains to be made u ;
X p by Previous sh;
East Yard Roads, use of Shaict

p“?e
Eggs, vehicles containing to be carefuii;; handl‘e.(.i 2
Electric Suburban Train Waybills (T.R. 34) to be furnish 65 27
Employes, attendance book, sj fished b P
» 81gn on Y gua
» booked to relieve ... Tumber ., . e %
» going on annual leave . 4
. holdlpg poxrllts, how to stand ‘725
- entering or leaving Platforms at o
. . Melbourne Spencer St. anq Norty, 4
- §n_!urydto | ®
- Injured, relatives to be informed b Seni 10
» not to leave place of duty during s}}lriftemor Officer " ﬁ
» Pay tokens, use of
" Prlvate_: address to be furnished
’ resuming duty after illness inju
» Sobriety of ’ J T ete.
v to be at appointed place of duty :
" to have copies of Yard Orders ..
» to examine rack for correspondence )
» to sign attendance book before and after duty "
» to examine duty book B
" to examine order cases etc, "
' unable'to attend duty . 3,
i to furnish medical certificates when required )
» not to alter hours of duty without permission
” transmitting telephone messages
» under 20 years, duties

not to be undertaken.
Empty Louvre Vans, to be placed for loading, where ordered
Empty, Vans and Special wagons, waybilling of ..
. vehicles for ¢ A’ Shed and No. 4 Shed
" vehicles for No. 1 Centre and No. 5 Road
for Outside platforms, Long Road, etc.
S.A.R. to be cleared from suburban stations
- Supply of to stations, sidings, etc.
wayvbilling of
Fngine power control of
reversing loop e
Engines, class, to run train to be ascertained
N ~disposal of at completion of shift
for newspaper trains
kept overtime in Yard
late supplied

S — -~ VTP N WWANAWWSNuvI~NI T W
LIOOO O OPOOO~JI00DO O v
wn v

o
required for more than one shift "l
stalling in Yard it 2

» to pit.\permission to be obtained from Senior Asst. Supt. "

to pit, prevention of delays to
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E—continued

¢ Page
: ompt release o _ ... 69
€5t T{‘al:éigrinStruqtlons rqgardmg _ ... 49
gﬁﬁosi"evc,ftion of foreign bodies entering ... .. 12
Pre
Eye®
F .

Page
Fairfield Copy of Trlcli(:k IShee('; to be supplied S.M. for vehicles placed 96

a ’ and cleare . .

) brake-vans to be equipped with ... ... 99
Fire b;,?it;;;ishefs’ location of . 13
Fire ein wagons loaded briquettes ... ... 15
Fgres,instructions in case of ... s e ‘ 13-15
giig’s not to be lighlted at unauthorised locations ... 15

.+ Aid and ambulance arrangements e 9, 10
Ilz:i;;lﬁé Light Signals, location and operation of .. 33
Fog signalling instructions ... ... 16
Footbridge Shunter, duties of 73-75

. _ tobeadvised of rakes to and from New Yard ... 70
Foo,'éscrav Goods, instructions regarding working 124, 125
« Foreigh »” Loading in various sections w26, 27, 57
) . nct to be left on Loading roads ... v 57
Fragile Loading to be specified on card of drops .. 65
Furniture, missing scheduled train ... ... 80
” Vehicles loaded, to be carefully handled 65, 68

G
Page

Gates, across rails leading to Victoria Dock, Cool Store, etc., to be 47
kept locked .

Geelong, Guards running passenger trains to supply Running State- 96
ments to S.M.

R ——
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G—Continued

General Instructions Page
Goods, despatch of, to stations w1th llmlted train service = 3
_ found on or adjacent to the line ) ;8
Government Cool Stores, plac1r_1g and clearing loadin 37
» » working of ... B s .33 42
Gra\ itation Roads, use of .. . o 46
. .. 6
Section, dropping of trains on -39, 60 6
5 examination of buffer- stOps L 6§
” permission for movements to be o
Leading Shunter obtaineq from gi
. ” prevention of collisions on Recejvin
" ” prevention of conflicting movementi’r Roads - 64
” » spacing of vehicles between drops .. o 64
5 ” working of . . 63
" Shunters duties of 59-69
. “to assist one another when dropping.‘.’.ehicles 61, 67

Guards, application for relief

»

2

2»

2

2»

2

2

b24

24

»

»

»

»

2

»

2»”

bi]

2

29

»

attendance at his train _ - 87
booked to run Ballast trains ... o 85
» » » Passenger trains from Spencer St. 87, 89
» » » Standard Gauge Passenger and Gooc{s trains 8§ 86
» ' » » trains from or to outside locations whe s 87, 88
suburban trains cease Mo 92
completing short or part shift to report to Roster Clerk
discharging van goods at N.C. stations ... e 96
disposal of Running Statements and Truck Sheets. . 33
duties of ... 85—92
Kits, use of modified type . ) 3
learmng work performed by suburban oroods trains 97
of goods trains, 43 or more vehicles, crossing at Parwan 94

of suburban goods trains not required to return with load .. 92

of trains arriving Melbourne Yard ts show arrival time and 89
road on Truck Sheets

of trains arriv mg Newport when shunting staft has ceased duty 92

of trains arriving via Viaduct arrival and setting back to Shed 90
Roads

of trains (goods) arriving Williamstown Pier to leave passage 95
for Road vehicles

of trains conveying explosives traflic . 49, %4

of trains dlschargmg van goods Beacons *wld to keep pedestrlan 93
crossing clear

of trains discharging van goods at N.C. stations .. . 9%
of trains delayed waiting loading from Freezmg or Meat 9
works

of trains from Port Melbourne to supply copy of Truck 91
Sheet to S.M. 9%

of trains placing or clearing vehicles—Newport— —Sunshine
Loop Line
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G—continued

Page
of trains required to (_ietach loading at ]olim0n§ Goods Yard 92
of trains to examine tickets held by passengers in their brake 94
vans
of trains to supply copies of Truck Sheets and Running 95
Statements to certain stations
of Traralgon News Goods train to transfer side and tail 94
lamps, etc. ,
of Up Mildura Express goods trains to leave waybills in 93
~ brake-van : ,
of Up Woodend (7 a.m.) Passenger train to distribute fcot- 94
warmers
Passenger, running goods trains .. 34
Reading lamp, burning during absence 90, 91
L loss of or damage to 32
responsibility to couple up trains . .. 85
rostered for certain Sunday shift to transfer S.G. train South 95
Dynon to Spencer St.
running Rail Motor trains to furnish * Tally of Passengers ” 97
running Newspapers trains ... 86
Running Passenger ‘rains from Spencer St. to also signon 86
~ at Stationmaster’s office _
Running Passenger trains from Spencer St. to obtain Value 86
letters, Waybills, etc., at O.P.O. :
. Suburban Electric trains to furnish Electric Train 96
Wavbill (T.R. 34)
,  trains involving more than one Train Control 87
district
shunting trains at Tottenham 90
to advise Roster Clerk when engine is late supplied 85
to advise Yard Foreman when train delayed waiting Train 85
Examiner
to clear empty S.A.R. vehicles from Suburban Sidings 92
to examine vehicles on train supposed to be empty 85, 90
to examine Signalling diagrams . 87
to report irregularities—Regulation 216 and General Appen- 93
dix 368-370
to supply Running Statements and Truck Sheets ... 87, 89
to surrender Train Beok if concerned with Level Crossing 92
accident
Train Mail Dockets, to be furnished from mails delivered 92



134

H

Hand Locking bars, Location of at loading and unloading Pointg Page

Hand-signal, Lamps issue and careof ...
Harbour Trust, 60 ton Crane, North Wharf Road .58, 59
»  movements to and fropm._ 3 k)

»

Statements and Truck Sheets to b M—Runpjp, " 3
Hawthorn goods train, marshalling of loading ...efurmshed g 55

Horse Box Traffic T S
Hospital, conveyance of injured employes to, ... 41
Hours of duty, not to be altered without authority . 10, 1?
s
I

Iced Van traffic ...
Injuries, to employes to be reported before leaving duty . o 48
Irregularities, instructions regarding ... v 11
17

Jury Service, action to be taken by employes when summoned for .., §

K

Kensington, instructions regarding ... .. 13

Kenstore, extra copy of T.R. 31 and T.R. 44 to be supplied for 58; 93
vehicles placed or cleared

Kerosene, supply of, for Guards Shunters and Number Takers ... 100

__.._-‘
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men duties of A
Lamp Si - Je and tail on brake-vans and rear vehicles, removal of
mpb m, cleaning of .
Lamp ¢ Shunter, instructions to

Page

99-101

66
e 99
84, 85

Lear 1 CroSs‘ﬁg Accidents, guards concerned w1th to surrender Train 92
B

Leve ookf
. Failure o . 34
nghts’ Yard, Switching on and off ... 34
Thited Train Service, loading for Station on lines havmg 57
Lim Stock, arriving without waybill and truck card ... 39
Live detaching of Newmarket, at Welghbrldge ]unctxon 76
» 7 Diary, compilation of . . i 41
7 ex Newmarket, to be marshalled 40
n 7 for Pig Dock, placing of .. 41
’ : in wrong sections of Yard, to be reported to Yard Fore- 41

7 man
, for Dandenong missing 5.45 a.m. train 43
> for dlscharge and reload at Newmarket 41
” " missing scheduled train ) 40 42
: . pilots, z}ssmtance to be provided when one man in charge 27
0

Y preference for despatch ... 39
" time to be loaded before scheduled train departure .. 40
» . traffic, working of 39-42
.,  transfer, movements of ... . 41, 42
", vans,empty, tobe placed at Washout Sldlngs . 42
~,  vans, for repair to be washed before placed at C. & W. 42

Shops
Loads, adjustment of . 30, 32, 110, 111, 114-116
Loaded Brake-vans, to be pldced n Shed for dlscharge 56
Load Gauges, location of ... . 29
Loading, check of, by Yard roremen . 79
B for stations on lines with limited train service Y
» clearance of from roadside stations . . 29
” clearance of from No. 15 Road and Passenger Yard ) |
» for adjustment, where to be placed . .. 32
» fragile, to be specified on cards of drops 65, 68
> dropping of, Gravitation Signalman to be advised .. 28
» preference in despatch to be given longest en route 29
shed missing scheduled trains .. 80
Lockers, provision of, for employes ... .. 8
Locking bars, hand, location of, at loading and unloadmg pomts 58, 59
Louvre vans, for use of parcels .2
»  empty orders for, from "Goods Supermtendent . 56
Lower Level, Examination of buffer-stops 65, 117
» ,  Vehicles for, dropped from Gravitation . 64
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M

p
instructions regarding working at age

departure road, vehicles standing on durmg shumll‘) 19
movements 7

o River Goods, working of
Marwytnong TF Goods office— Key for use by guards and shume4 125

Macaulay,
Main Line

”» - rg 125
halling of Darling—Hawthorn goods train.. ‘
R’ﬁﬁ gori\gvor during fogsignalling, duties of o z;

Meal Rooms, clgarﬁlng of . ﬁic ol
t, Fresh and Frozen tra L
Il&zglcal r(ejertlﬁcates to be furnished by employes 47, 48

Mildura Express goods Guards of, to leave waybills for COnSIgnments 5
in brake-van 3

Motor Cars, placing of vehicles loaded with 6

N

Newmarket, Ascot Vale Road crossing gates ... 121
5 Live Stock Siding, instructions regarding ... 1205122

» unloading ramps within standard clearance ... 121, 129

” Yard Foremen, duties of .. 41) 11

Newport, Goods trains artiving when shuntmg staff has ceased duty ... 9

» Power Station Line 1%
Newport—Sunshine Loop line, Truck Sheet to be supphed S. 1\/[ 9%
Brooklyn
Newspaper slips to be obtained by Guards ... . 86
Newspaper Trains, preference of loading for ... 86
5 supervision of ... e 80
Newspapers tampered with, etc. . 86
New Yard, advice of roads on which train engmes to be placed m .., 7N
" »  examination of buffer-stops v
» rakes of vehicles to o 29
N N roads, use of ... /)
N \ubur'mn goods, departmor late il
N N working of i 69_73
R N W orkmw of movements from via tum out at Reversing 73
L oop.
Numbers Takers, cleaning duties 104
1o srm\\ condition of buffers w hen compllmg Yard 103
C }1

figr’:s of ... 102-108
to peruse Guards’ dut\ book durmg shift ... 103
to s ‘,.;\Londltlon of buffer-stops on Yard 103, 108

Nvora, Guards of trair ‘ L';w'mo to supply Truck Sheetto SM. ... 96
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A
] Y duties of Page
Qj e deﬂ,ner(s);lvre Vans - 108
offic€ “for L d h
o order  pink 7 urgent,] t‘?spatcf g 36
1 » gectiondl Coml"?é‘m].o o 3
4 . Shed, method of dealing with 39
o o D ecial, examination of . 36-39
LI k:
[ ove
11&
§
5
f
p
s received by guards for despatch at N.C. stat
PaerC:nsgef vehicles arriving in Goods Yard ‘ stations 93
pa yard, instructions regarding N " 27
" ’: ,  trans departing late from 19-22
5 s e acing and larine 2
- ‘Jey, Guar , placing and clearing t ‘h ) . e
| Pase Statements and Truck Sh (i t0 furnish Running 95
pay tokens, method of obtaining by employes ...
perishable, Loading despatch of ' 7
” Shed, p'lacll,r.lg of loading and clearing emptiéé' .. 45
; , - \\orémg of engines in and out of 45, 46
oading, av '
! léroppreacilmtlon Signalman to be advised when gg
, return, compilation of '
., traffic 45
pig Dock, instructions regarding 45
, placing of stock for .. 44
Pigott St., vehicles to be kept clear of road crossinés. 30, 41
Pilot engines, not to be sent over ** pit "’ with Lo v 35
Assistant S . without authority of Seni
| Assistant Superintendent enjor 22
| v » required for more tha i
., _» . tobeplaced, onsuitablenro(:ée S}?lft : : 22
Pipes, Vehicles containing, to be caref vhen going to pit . 31
}Iiog'nt Cleaners, dutics o‘f ’ azelutly Sandied 6'5 68
OlntS, \'.ct I ~r oA atre Y .:. ’
” hO\lv rgrslglmgo:‘}y:-{aimte_d by chains 55)9
Pt MoTborons G.,:. 1; ;i:,x“}oldlng, whllst.Shunting i . 22
P | R Iu up goods, trains to supply Truck Sheet 91
revention of collisions on Receivi
) sionson R ; .
gfopdhng of vehicles eceiving Roads and Gravitation 64
rotection of
10n Ott' public thoroughfare crossings 23
of Truck Washers 50
42
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R

Reading Lamps, Defective ) P,

” » Guards, Loss of or damage to ge
Reconsignment of vehicles ... ) U}
Regulation 131 to be observed N SO ) Ky}
Relief Guards, application for . - » 106
Repairs, Vehicles for ) . %
Report to Yard Foreman Shunter, duties of 1??4

» » to give advice o
on Shed roads to Gravitation Signa
Rerailing ramps, location and use of ...

»

e 64
f train . 82, 83
Iman ® Mtiving 28

Reversing Loop, use of . 18
Roads, advice of, available for incoming trains.,, "
. certain, not to be used for storing vehicles w3
. lifted, particulars to be shown on return v 30
Roadside Stations, clearing of loading from ., S
Rough Shunting, to be avoided w9
Running Statements, to be furnished for all trains  “4g g o 2
) 6, 87, 89
S

Sealed vehicles, to be examined before cleared from loading points
Sectional Orders, urgent vehicles for despatch to be shown on g%
Shed and Siding arrangements 5550
Shed Orders, method of dealing with... e 3136239
” ,  (“Pink ) urgent despatch ’ 36-39
Shed Doors, Prevention of damage to . 6

Shed Roads, trains arriving on ex Viaduct, advice to be give'1.1 Signal..' 28
men, Gravitation

Shelter Shed, carriages to be placed in o 19

» ,  movement of vehicles into w19

. Passenger Yard, employes to be warned of movements 22

Shipping Trafhc ... o 30

Shunters, assembling trains, to see points correctly set ... R
» in charge of engines to contact Senior Assistant Superin-

dentent re disposal ... w3l

»” in Passenger Yard, not to go on platforms ... vl

M in Passenger Yard to couple up trains -

“ not to go on platforms in Goods Sheds ... 55, ;g

position of, to assist Drivers e e " E

» to assist one another when ** dropping "’ vehicles "

# to be conversant with intended movements "0

% to ensure correct routing of pilot movements "0

" to ride on leading vehicle during propelling movements

___.4
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S—continued

Page

¢ to Yard Foreman ” duties of 82, 83

o « Re Ozenger Yard . oes ive vee 19-22

ghunt g in Pas ents, sufficient clearance to be left ... o 23

ghun®! movemto be avoided e 22

» rouger,neﬂtsy safer of e 23

” mO\etS compilatlon of - iie i 25, 26

: She Jications for payment of o et 3

i leaves E e, to be perused by guards ... e o 87

S?Cnalliﬂg dlagdley St., to be informed of engines to pit |

Silgnalman"cgsuloaded’ ex Sheds, instructions regarding ... o3

7 .

Gkins, e},liccommod*?tlon lacing and clearing of 1‘33
Sleepts * alian Vehicles, placing and clearing

South AUS sington, instructions regarding . s o 122

2outh Kemleen vehicles when dropping on Gravitation Section ... 63

Spacng(;trV:; CheCker’ duties Of Lo eee “ee 102

Spectl °7 hicles to be controlled, into roads ... .. 24

gpeed of v,-see Weighbridge Junction 76-78

Gpion Kop Train, Sundays, to be run by Yard Guard from 95

p d d Gauge y
Standa South Dynon = :

spandt d Ggu%-i ;rg;;fins, method of compiling Running Statements 9877-33
u l cee see .... vee )

g;ﬁ:ﬁ%trains from New Yard, departing late ... |

T

Tally of Passengers in Rail Motors ... . 97

Telephone Communication in Yard ... . 69

Test Tenders, instructions regarding ... 113, 114

Tiles, Vehicles loaded with, to be carefully handled e .. 65

Train Mail Dockets, to be prepared by Guards 92

Trains, arriving on Shed Roads, ex Viaduct advice to be given Gravi- 83
tation Signalman

»  armiving or departing outside locations when suburban traffic 92
ceases

Train Control Districts, Running Statements to be furnished for .. 87
rans, delayed waiting Train Examiner s 83
»  departing, return to be furnished .. 79

»  departing from Lower Level, safe passage of ... o 23
dropping of, Gravitation Signalman to be advised ... 68, 69

»  Early morning to be made up by previous shift

29

;
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T—continued

. from Viaduct routed via East Yard i p
., made up on roads on which crossovers exist ge
» i) » 2 2 ln WaShout Sidlngs " 23
. on Gravitation Receiving Roads, dropping of 23
»  setting back to Shed Roads from Viaduct arriva] o, 4. 3
, shunted from Passenger Yard to Goods Yard oads 68
Transfer Live Stock, movements 28
5 loading, Melbourne, placing o 21
Trucks Sheets, compilation and supply of . ;13

3 »

copy to be supplied Stationmaster, p 25, 89
delivery of, by Number Takers =t Melboume » 102

] 2 . . d § ... 91
" " forwarding and destination stati
by Number Takers Ons, to be shown on, }82
- " time of arrival and Arrival Road to be shown 2
N " to be supplied by Number Takers S . 89
» ” to be supplied for all trains . 102
. ' to be supplied for placings at Victorian Butéé;- 25, g9
Factory, Pigott St., and Government Cool S 33, 48
Truck (Car & Wagon) Shops, instructions regarding tore .
S, 76

U

Unauthorised persons not permitted on premises or in Yard
Upfield, Guards of Geods Trains to furnish Running Statement 9';

and Truck Sheet to Officer-in-Charge

A%
Value letters, clearance of by Guards of Passenicr Trains ... 86
Vans, Iced trathc ... . 48
Van-Goods, picking up of ... " ] |
Van-Trucks, marshalling of ... . 34
Vans, “ T » with end ice bunkers, use of _ .30
» cattle, with specially raised roofs, for large animals .. ... 43
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V—continued

Page

.« Braking of, to prevent impacts 04

Veh;c]eléml trol of movements on loading and unloading roads . 24

3 derailed- Gravitation Section caused by overtaking ... .. 18

Jerailed, re-railing ramps to be used to re-rail e .18

Jestination to be shown on Truck Sheets = ... .. 102

" for repair ot adjustment ofload ... . . 114-116

" for stations with limited train service . .. 57

not to be stored on certain roads R .30
overloade

110
1

’

d at or'élleared from Cooll..Stores, "'I"ruck 2‘5: 26, 33 47
place Sheets to be supplied ’

laced at or cleared from Victoria Dock, Truck Sheets 25, 26, 91
p to be supplied ’

rakes of, equippeq with automatic couplers 3
" safety, overhanging loads L -
” Gouth Australian, empty, to be cleared from suburban stations 92

” sranding on road, with falling. grgde, securing of ... 24

”  gpacing between drops, Gravitation section ... 63

" without waybill ganvelc%peshe}nld Cii)rdsc o 26
L2 k, examination of vehicles ustoms and H

Victorid Doc Trust officers ! arbour 35

gates leading to, to be secured 33, 53

” , instructions regarding ... 33. 53

Truck Sheets required for vehicles i)laced or ;:leared 25: 26

W
Wash-out Sidings, making up of trains in L. 34
, N placing of empty live stock vans in ... .. 42
Wavbills, Electric Suburban T'rain, to be supplied by Guards ... 96
Weighbridge Junction, braking of vehicles dropped on roads ... 77
working of ... 76-78
Weighing, instructions regarding 109-114
Welfare Officer, to be advised of accidents ... 10, 11
West Footscray, Loading, to be detached at Tottenham ... 96
Williamstown Pier, Guards of goods trains arriving to leave 95, 126
passage ior road vehicles
Wine, Vehicles loaded, to be carefully handled .. 62, 63, 68

Woodend, Guards of 7 a.m. Pussenger train from, to distribute foot- 94
warniers

Working of trathe ... 22-35

Working Time Table, amendments, emploves to acquaint themselves 6
with
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Y

YVard Check, compilation of ...
condition of buffer-stops to be shown on

” g Yard Check Sheet
Yard Checker, Special, duties of
Yard Foreman, at Newmarket, duties of

Yard Foremen, Duties of -
Loading check of, by ...

Yard Orci’ers, Copy of, to be held by employes

\ctonan Rathways Prnnt

P age

103, 108’ }(1)-%

107

- %gz
79,8%
e 79

206142
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